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ST. PETRONILLE CODE OF CONDUCT

RESPECT YOURSELF.
Do only those things that will help you to be safdealthy and successful.

RESPECT YOUR PEERS.
Treat others as you would like to be treated.

RESPECT ADULTS.
Teachers and supervisors are in charge. You need follow directions the first time.

RESPECT PROPERTY.
Demonstrate proper treatment of your things, otherpeople’s things and the property of the school.

SCHOOL RULES ARE IN EFFECT WHENEVER A CHILD IS ON S CHOOL PREMISES FOR
ANY REASON.

St. Petronille School - 425 Prospect Avenue - Sait00 - Glen Ellyn, IL 60137 - (630) 469-5041
www.stpetschool.org - Fax (630) 469-5071
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T ST.PETRONILLE PARISH SCHOOL

AUGUST 2009
Dear Parents and Students,
Welcome to the 2009-2010 School Year at St. Petronille School!!

The St. Petronille Parent/Student Handbook has been prepared to assist you in understanding the
purposes and procedures at St. Petronille School. Our handbook details the policies that serve as
guidelines to the daily operation of our school.

Policy statements are necessarily general, and the administration reserves the right to make
specific applications as the circumsiances arise. The principal, in collaboration with the school
board and pastor, retain the right to amend the handbook for just cause. Parents will be given
prompt notification if changes are made.

Please read this handbook carefully, discuss it with your child(ren), and keep it for reference
during the school year. You will also find a copy of the Handbook on Edline and on the school
website,

‘While this handbook has been written to answer most of your questions, it is certainly not meant to
cover all situations. Please call the staff, teachers or administration at any time when you need

clarification.

‘We warmly welcome you and your children to St. Petronille. We hope that the information
provided is helpful and clear.

May the Lord bring many blessings to you and your family throughout the 2009-2010 school year
at St. Petronille School.

Sincerely,

_, A
Dr. Mary Kelty, Principal

425 Prospect Avenue ¢ Suite 100 ¢ Glen Ellyn, IL 60137 » (630) 469-5041
FAX (630) 469-5071
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COMMITMENT SHEET - 2009-2010

COMPLETE AND RETURN THIS ENT IRE PAGE

Return to the Homeroom Teacher of the eldest chilch the family by September 4, 2009.
FOR THE STUDENT/S

I/we have read the St. Petronille School Handboolof 2009-2010 and agree to be governed by its
contents.

CHILD(REN)'S SIGNATURES: HOMEROOM TEACHER

arwdE

FOR THE PARENTS

I/we have read the St. Petronille School Handboolof 2009-2010 and agree to be governed by its
contents.
I/we are aware of my/our financial responsibility b the school both through tuition and the weekly
parish offertory.
I/we are aware of my/our responsibility to supportthe extensive volunteer program including, but
not limited to, the lunch/recess program.
I/we are aware that if we plan to volunteer and wok with children at St. Petronille School/Parish we
must complete the Protecting God’s Children Program
I/we have read the following documents that appean this handbook and agree to be governed by
their contents:

The Pastoral Policy Regarding Sexual Abuse of Mors

The Parent Guide, Understanding and Preventing Ghd Sexual Abuse

The Diocese of Joliet Protecting God’s Children

PARENT/GUARDIAN SIGNATURE DATE

Please Print First and Last Name

PARENT/GUARDIAN SIGNATURE DATE

Please Print First and Last Name

If you anticipate sending your child to St. Petroriie for Kindergarten next fall (2010) please list is/her name
and birth date below.

Name of Kindergarten Student Date of Birth Thanls so very much!!!i!
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ACCEPTABLE USE AGREEMENT
FOR
_INTERNET ACCESS AND REIATED TECHNOLOGY USE

The Catholic Schools Office of the Diocese of Xddied the Parish Scho@t. Petronille Schoo] support the use of
technology in the instructional program throughividbial computer workstations, lab networks, schowmle
networks, school owned hand held devices, andnteeriet as a means to facilitate learning and tegahrough
communication, access to information, researchcatidboration.

All uses of the Internet and related technologeduding hand-held devices shall be for educatipo@poses only,
and will be consistent with the Diocesan and Schaglal of promoting academic excellence as defindide
respective mission and philosophy statements.

The failure of any user to follow the terms andditions of this agreement may result in the losprofileges
and/or disciplinary action.

Terms and Conditions

1. Acceptable Use
The Diocese and Parish School will make reasoreffidets to ensure that technology is used in aoesiple,
moral and ethical manner consistent with the edmicat and moral objectives of the Diocese and Skthoo

2. Responsibility

School administrators, teachers and staff workttegyeto help students develop the intellectualskiécessary
to discriminate among information sources, to idgimformation appropriate to their age and depatental
levels and to evaluate and use the informationdetrtheir educational goals. However, theraisr@ormous
range of material available on the Internet, somghich may not be fitting with the particular valiof a
student's family. It is not practically possibte the Diocese and School to monitor and enfora@a array of
social and religious values in student use of tierhet.

The Diocese and School recognize parents as prietaryators of their children and the need for theive
involved in instructing their children as to whaaterial is and is not acceptable for access aminumication
through the school network system.

The students and staff have the resportsilbilirespect and protect the right of every otsar in the
school and on the Internet.

The principal (pastor, superintendent) has theaityhto determine what is inappropriate use and
his/her decision is final.

3. Cade of Conduct
Students are expected to act in a responsiblesatttand moral manner, and use the accepted rulestebrk
etiquette and follow federal and state law andi¢is of this Agreement both at school and at haddugside
of school, it is expected that families bear th@esaesponsibility for such guidance of their clilen).
Administration reserves the right to intercede whnlents are adversely affected or when thererisus
disruption to the school program. The terms of tkgreement include, but are not limited to théofeing:

All users are to be polite and use appropriatedagg.
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No inappropriate pictures or drawings are to berdoaded, displayed, printed, or communicated.

No offensive remarks or comments related to anath&tent, teacher, administrator, employee or wekmof
the school/parish are to be placed on the Intepsesonal websites, blogging sites, instant mesgagiin
email or on handheld devices by a student. Cyblyibg is not allowed and may also violate the HunfRights
Act, if the student spreads hate, or discriminabased on race, national or ethnic origin, coleligion, age,
sex, sexual orientation, marital status, familyustar disability.

No student will transmit any material that is deatmgy or defamatory or which is intended to offeadnoy,
harass or intimidate or has the effect of offendangnoying, harassing or intimidating another persopersons
through any electronic device including, but notited to computers, cell phones, palms, handhettpeters
blackberries, flash drives or other handheld desvice

No student will upload, download, copy, forwardti@nsmit any copyrighted materials or any portibsuch
copyrighted materials, including, but not limitedrhusic, video, photographs, pictures, pamphletsks,
newspaper or magazine articles without the peromssf the teacher.

No offensive, derogatory or defamatory lettersagsspapers, email or other written documentsabest
uploaded, downloaded, forwarded, copied, transthitlesplayed, printed or communicated.

The use of the network shall not disrupt the wdrktber users and this includes, but not limitedisrupting
the system’s performance, deleting or alteringsfie destroying data by downloading or spreadingses
and/or worms.

The personal address, phone number or social seaumber of any student is not to be used in eoradn the
Internet.

The network may not be used for the purchase otyp®/ of merchandise services, copying of copyaght
material or to send material or communication jkalbjectionable to recipients.

At school, no user shall be involved in, or pap#de in, chat rooms or discussion groups withoptessed
permission and/or supervision of the teacher/systgministrator.

No student will install any software, games, fitesother electronic media on school equipment twoik,
without the permission of the teacher/IT staff,

4. Safety
Reasonable efforts will be made to protect usetb@hetwork from harassment, unwanted and unsadici
communication. Any network users who receivesataeing or unwelcome communication shall immedyatel
bring this to the attention of a teacher or adntiater.

5.  Electronic Mail
The user does ntitave any right of privacy or ownership whatsoemeelation to his/her use of the school
network and/or e-mail. Consequently, all electcaamd telephone communication systems and all
communication and information transmitted by, reedifrom, or stored in any manner are the propefrtiie
Parish, School or Diocese and are to be used faragidnal purposes only.



-6-
To ensure that the use of the network is consistéhtthe educational objectives and philosophthef
School, Parish, and Diocese, authorized repre$egganay monitor the use of the network from timeime,
which may include the printing and reading of afbrmation stored, and all e-mails entering, legyior
stored, and all files created and saved in theesystThe system administrator (principal or desigmastor,
superintendent) may remove any material storedh&wsers, which violate the terms of this Agreement

6. Consequences For Inappropriate Use
The network user shall be responsible for damagesgtipment, systems, and software resulting from
deliberate and willful acts or installation of upapved software and/or files.

lllegal use of the network, intentional deletiondamage to files or data belonging to others, dghyr
violations or theft of services will be reportedth@ appropriate authority and will result in thed of access
privileges.

General rules for behavior and communications appign using the Internet, in addition to the sépioins of

this agreement.oss of access and other disciplinary actions sfettonsequences for inappropriate use. If a

user mistakenly accesses inappropriate informatienteacher or adult supervisor should be toldediiately.

7. Publishing Web Pages
The school may choose to publish a Web Page fargses of providing school, parish information and
teacher, class information. This may include tbstipg of meetings, agendas, student activitiegepts and
accomplishments, schedules and other informatiantefest to students, parents and the community.
Classrooms may participate in the development &f pages as on-going educational projects.

The principal or her designee must approve all risseprior to publication on the Internet. Additally, if
any sites are linked to the classroom, teachedestior school Web Pages, they must be reviewed and
approved by the principal or her designee. Theimp®sf any material that may violate copyright lesv
expressly prohibited.

Disclosure of student information on the schoadbw#e will be limited to first name and last iaitand no
pictures of identifiable students.

8. Hand-held Devices (Visors, Palm Pilots, etc.)
The use of hand held devices for educational p@paslimited solely to those devices approvedry o
distributed by the school. All rules of conducablapply. The beaming of information that is colesed
threatening, or unwelcome communication or inappad@ will be reported to the teacher or admintstra
immediately and may result in loss of use.

9 I ificati
The user hereby agrees to indemnify the schoo$pébiocese for any losses, costs, or damages,
including reasonable attorney fees, incurred byStieool, Parish, or Diocese relating to or arising
out of the breach, of or the enforcement of, thgse®ement.

10. FEinancial Obligations
The student, parent, guardian, agrees to be reifgoifisr any financial obligation incurred through
the use of the network that is contrary to the teofthis Agreement.

11 Limitation of Liability

The School/Parish/Diocese makes no guaranteeuhetidns and services provided by the computer
system and network will be error free or withouy aefect. The School Parish/Diocese has no
responsibility, for the accuracy or quality of infeation obtained through the use of the network or
for any damages users suffer.
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STUDENT AGREEMENT
FOR
INTERNET ACCESS AND RELATED TECHNOLOGY USE

(Included in registration packet)
Student

| have read or my parents have read/discusseddhéement with me.

| understand that using the computer and othemntdoly equipment as well as the Internet at sci®alprivilege.
| know that you can obtain information on the Intfrand communicate with others through the Interridy
parents and | have talked about using the Intevafely and the importance of using technology céisef

| understand that my communication with others gisiohool technology is to be polite and respeetfall times. |
know that this applies to using instant messagnggil, the Internet, cell phones, and Palm Pilats &l other hand-
held devices. If | send information to anothersper;, | must only send it to those persons my teactesy are okay
to write to. If | receive information from someoti@at makes me feel uncomfortable, or is not retfpleand polite,
| am to tell my teacher or another adult immediatel

I may get information from the Internet for proje¢hat | am working on, but the information mustapgropriate
and within the guidelines set by my teacher. hkrioat | may not copy someone else's work andtus riny own.

I know that if | do not follow these rules and atheles my teacher and principal have for the dssomputers and
other technology, | may lose my privileges and may be allowed to use the computers and other tdopw.
Depending on the seriousness of the situation, &daare that other disciplinary measures may beimedyu

Student signature Date
Student signature Date
Student signature Date
Student signature Date
Student signature Date

Parent or Guardian

As the parent or guardian of this student, | haazirthe Agreement for Internet Access and Relagethiology Use
and agree to all terms as stated.

| understand that this access is designed for ¢idued purposes. | recognize it is impossible e Diocese of
Joliet, the parish and school to restrict all asdesall controversial materials and | will not idhe Diocese, parish,
school or its agents responsible for materials imedwon the network or harm to my child resultingni the use or
inability to use the network systems, equipmentindernet. I will emphasize to my child the imtarce of
following all rules of conduct and personal safehen using the Internet.

Furthermore, | accept responsibility for supengsimy child's use of electronic communication, pastio blogging
sites, Websites, use of school web pages and dadetbmaterial when not in school, so that its st harmful
derogatory, defamatory to the parish, parish pemsihischool, school personnel or other students.

| hereby give my permission to allow the use ofrieénvork and Internet access for my child.

Parent signature Date 5/2009
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DIOCESE OF JOLIET
. fioli
PASTORAL POLICY REGARDING

SEXUAL ABUSE OF MINORS
July 1, 2008
I. INTRODUCTION
On June 14, 2002, the United States Conferenceatbfolic Bishops approved tl@harter for the Protection of
Children and Young Peopl®n December 8, 2002, tiiessential Norms for Dealing with Allegations of Gax
Abuse of Minorsvere approved by Pope John Paul Il. In June of 20@5Charter and the Norms were revised in
order to re-affirm the deep commitment of the Churccreate a safe environment for children andhzou

The Diocese of Joliet first promulgated a policgarling sexual abuse of minors on June 14, 199@siRas were
made in September of 1993, in June of 1997, addme of 2003. As with the previous edition, thifigyoincludes
provisions from the&Charter for the Protection of Children and Youngpkeand from theEssential Norms for
Dealing with Allegations of Sexual Abuse of Minors

This policy is designed to ensure appropriate neseg to allegations of sexual abuse of minors ahkvable
adults by clergy, seminarians, religious, employa®s volunteers. It addresses preventing sexuaeattmough
education and screening, reporting abuse, provipaggoral assistance to persons affected by almastha
processing of allegations by the Review Committee.

A copy of this policy is to be given to all clergnd seminarians as well as to all employees anthtexdrs who will
sign an acknowledgement of its receipt.

II. DEFINITIONS

A. Sexual Abuse

Sexual abuse is any sexual conduct with a minanarinerable adult which is either unlawful andZontrary to the
moral teaching of the Church, which is engagedyiamadult employee/volunteer of the Diocese oargsh. It also
includes any sexual conduct engaged in by diocesparish personnel who have a therapeutic/coungseli
relationship with another adult.

B. Ministerial Relationship

A ministerial relationship is established betweemspns when care or services are given. Persanministerial
relationship with others include clergy, seminasiadiaconal candidates and religious, as well gd@rees and
volunteers.

C. Employee
An employee is a person who is compensated foicgrto a diocesan agency, parish or school.

D. Volunteer
A volunteer is a person who functions without congagion in any role within a diocesan agency, pasisschool.

E. Minor
A person who has not reached his or her 18th lasthsl defined as a minor.

F. Vulnerable Adult

A person is termed a vulnerable adult who, becatisgellectual deficits, physical disability, sipiral needs, and/or
mental illness, is incapable of exercising prudgrtidgment or self-regulation in maintaining apmiate
boundaries in relationships. It also includes aperexperiencing acute or chronic stress of suedrg that he/she
is significantly unable to perform routine dailska of self care and/or manage occupational/vataltio
responsibilities.
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[ll. EDUCATION
The Virtus education prograrRyotecting God’s Childrenis the primary means of educating clergy, religiand
laity regarding safe environment. It includes imfiation about child sexual abuse, its identifyirgnsi controlling
access to children, appropriate boundaries inioglships, reporting sexual abuse and the effec&bo$e on
victims.

Prior to beginning service, all clergy, seminariaiaconal candidates and employees are requirptesent proof
of attendance at a Virtirotecting God’s Childreiprogram. This requirement applies to all volunteehs are
involved with minors on a regular, recurring baaigl those who may have an opportunity to be alatiechildren
during parish, school or religious education spoed@vents. The program is also available to paramd
guardians.

Children and youth are to receive instruction appede to their age leveUSCCB Charter 12)

Prior to beginning service, all clergy, seminariaedigious and employees are to receive a copiebtandards of
Behavior for Those Working with Mingand are to sign an acknowledgement of its rec&lpt Standards of
Behaviorincludes information about appropriate boundarmegtfose who have regular contact with children and
young peopleUSCCB Charter B This requirement also applies to all volunteghns are involved with minors on a
regular, recurring

basis, and those who may have an opportunity &ldree with children during parish, school or redig education
sponsored events.

Procedures for reporting abuse are to be readdilable in printed form and are to be the subjégtesiodic public
announcementdJSCCB Charter

The Presbyteral Council is responsible for provgdimograms of human formation for chastity andozadiy that will
assist priests in living their vocation in faithfamd integral waysUSCCB Charter 1)/

IV. SCREENING

Prior to beginning service, all clergy, seminarjatiaconal candidates and employees are requiraddergo a
criminal background check. This requirement alspliap to all volunteers involved with minors onegular
recurring basis and those who may have an opptytt;mbe alone with children during parish, schooteligious
education sponsored events. Backgrounds are egdluaing the resources of law enforcement or @bencies
(USCCB Charter 18

All seminarians, extern priests, diaconal candslaaed new diocesan and parish employees mustdperfiirinted
for the purpose of obtaining a criminal backgroehdck. Fingerprints are submitted to the lllinciat& Police and
the Federal Bureau of Investigation for cleararsa aondition of employment.

Fingerprinting is administered by a vendor approlgdhe Diocese of Joliet. Prior to the individbaing permitted
to begin service, results are evaluated by the &ieavith its legal counsel when appropriate.

Name-based background checks are used only fonteats or for renewals of employees who were seaten
through that type of background check.

Anyone with a substantiated allegation of sexualsalimay not minister, be hired or volunteer inacesan agency,
parish or school.
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A. Employees
Any prospective diocesan, parish or school emplaoyest complete an application that includes:
Employment history, indicating positions held, dadé employment, name(s) of the immediate superymone
number(s), and reason(s) for cessation of employmen
2. Any allegations of physical or sexual abuse neghenst him/her, which may/may not have involvied or
criminal complaints;
3. A signed authorization to release the applisagtployment history to the prospective employer.

B. Volunteers
All volunteers are to complete an informational sfignnaire provided by the entity for which theg @&mtending to
volunteer.

C. Businesses Furnishing Personnel

Any business supplying personnel for janitorialgmgs, etc., is required to provide the dioceségpéschool with a
copy of the criminal background checks of thosesprs who will be working at the facility. The busas is also to
provide a written guarantee that such personned haver been arrested or convicted of any crinat they are not
aware of any complaint or allegation relating tausd abuse or substance abuse, and that theyitablsuo work in
an environment where there may be contact with mirduch information must be kept in a securedfiteg with
the background checks of other employees and \exusit

D. Members of Religious Orders

When any religious is presented for assignmenésidence in an institution or parish, the appraenieligious
superior is to provide the Bishop with a writteatetent about the person’s suitability for ministrgiuding
information regarding allegations of sexual abuse.

E. Priests/Deacons

When a priest/deacon seeks an assignment in theeg8ghis diocesan bishop or religious superitr govide the
Diocesan Bishop with a written statement of sulifgbior ministry including information regardindlegations of
sexual abuse.

No priest/deacon who has a substantiated allegafisaxual abuse or who has committed sexual ainagebe
transferred for an assignment to another diocese.

F. Candidates for Priesthood and the Diaconate

The Diocese uses adequate screening and evaluatidatermining the fitness of candidates for adinis to the
seminary or to the diaconate. Additional evaluagiare conducted during the years of formation. mmehensive
psychological profile of each seminarian/diacoraididate must be obtained before anyone is adnitéte
priesthood or diaconate.

V. REPORTING

All persons, whether parishioners, employees anrvelers of the Diocese, who have reasonable cawssespect an
incident of sexual abuse by anyone including clesgyninarians or employees have a serious morigjatioin to
report the incident or allegation to civil officselUSCCB Charter 4)

Under lllinois law, certain personnel (includingheol, childcare and recreational program persorarel)considered
mandated reporters and must report to the Depattof€Thildren and Family Services (DCFS) any situain

which they have reasonable cause to suspect phgsisaxual abuse of a minor. Clergy are mandapdnters as to
child sexual abuse. Reporting abuse of a vulneradhldt is made to the appropriate state agency.
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Reports of abuse should also be made to the Vigisistance Coordinator. Complaints against memtuers
religious orders are to be reported to the Victissidtance Coordinator as well as to the respestigerior.

Procedures for making a complaint are availabléherdiocesan website, at parishes or diocesaresffand are the
subject of periodic public announcements.

When a person reports an allegation of sexual abegerson will be received with the utmost resjped pastoral
sensitivity. Victims are advised of and supportethieir right to report abuse to civil authoriti@SCCB Charter
4).

VI. VICTIM ASSISTANCE COORDINATOR

The Victim Assistance Coordinator, appointed byBighop, coordinates pastoral assistance for peratio claim
to have been sexually abused as minors or as alileeadults by clergy, seminarians, employees humnteers
(USCCB Charter 2, Normg).3

The Victim Assistance Coordinator is to:

Receive allegations of sexual misconduct.

Listen with compassion to the experiences and emscof victims.

Advise victims of their right to report to civilighorities and inform them they will be supportadtie exercise of
that right.

Report allegations of sexual abuse to civil authes:

Inform the Bishop and the Review Committee ofgdlons.

Report any anonymous allegations or allegatioasdb not contain sufficient information to perm@asonable
inquiry by the Review Committee.

Coordinate arrangements for the victim to appeéore the Review Committee.

Provide the victim with appropriate and timelyarrhation about the Review Committee’s determinatiand

recommendations and the right to request a SuppimeReview.

Maintain case files including correspondence, sssents, interviews, referrals and conclusions.

VIl. PASTORAL ASSISTANCE

A. Assistance to Victims

The Diocese of Joliet is to assist the healing gse®f the abused. For this reason, it seeksdbdHeallegations of
sexual abuse with a prompt, direct, thorough amdidential pastoral response. The Victim Assista@oerdinator
will provide for the immediate pastoral care oftirits.

Appropriate assistance is offered to victims inadovith recommendations of the Review Committe@s Thay
include counseling, spiritual direction, supporgps or other
social serviceslSCCB Charter L

B. Assistance to the Accused

Appropriate steps are to be taken to protect thete¢ion of the accused during an investigatioseniual abuse.
The accused will be encouraged to retain the aswistof civil and/or canonical counsel. When theiginary
investigation of a complaint so indicates, a pfiEsicon may be referred for appropriate medicalpsydhological
evaluation, as long as this does not interfere thithinvestigation by civil authorities.

C. Assistance to Communities

In faith communities in which the sexual abuse oealior where a priest/deacon has been removedgeting is
held between a representative of the Pastoral Respbeam and representatives of the affected comtymlfn
requested, the Pastoral Response Team offers abassistance (spiritual and psychological) toaffected faith
community.
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Pastoral Response Team membership includes theBahhis representative, and may include the Wafig
individuals or their delegates: Superintendentafddls, Director of Religious Education, pastortheginstitution,
religious superior, as well as experts in traunspoase/intervention services.

VIII. REVIEW COMMITTEE

The Diocesan Review Committee has the primary mesipiity to evaluate allegations and to adviseBlighop
concerning the assessment of allegations of sesualde by clergy, religious, employees or voluntgerSCCB
Charter 2, USCCB Norms 4, 5.)

A. Membership

The Review Committee, whose members are appointéiebBishop, is composedf not less than nine or more
than eleven members of outstanding integrity armlgadgment. The majority of members are laypersoose of
whom are diocesan employees.

Members are to have expertise in one of the foligvareas: social work, civil law, treatment of sehabuse of
minors, clinical treatment of sexual disorders. @renber should be the parent of a minor and onebaeshould
be a pastor.

When possible, one member is a victim/survivorhafdcsexual abuse or a parent of the same.
Annually members select a chairperson and a vieé{mérson from among themselves.

Consultants to the Committee may include a reptasiea of the Bishop, a canon lawyer, the Chancgelle
diocesan attorney and the Victim Assistance Coaitdin

B. Terms
Members are appointed for a term of five yearscivimay be renewe@ SCCB Norms 5)The Bishop has the right
to terminate the appointment of a member at ang.tim

C. Meetings

The Review Committee meets at least six times par ynless there is no business to be conducted! trdinarily
meet in person, but members may participate byerente call. The Committee may use any meansdisjissal
to reach a solution including a meeting with tHeged perpetrator or victim.

D. Duties

Report allegations of sexual abuse to civil autlesrand cooperate with them.

Conduct any inquiries in a professional manneriaratcord with Canon Law. This may include the oe
professional investigators with expertise in analgzllegations of abuse.

Analyze and assess whether allegations of sexisabmduct of minors and vulnerable adults maderesgai
employees, volunteers, clergy and religious casubestantiated.

Make recommendations to the Bishop regarding adtidoe taken with the accused.

Maintain records regarding the allegations andegbent recommendations.

Conduct a formal review of the diocesan policydealing with sexual abuse every two years.

Make recommendations to the Bishop for any changes

Provide new members with an orientation to the @dtee including a copy of theastoral Policy Regarding
Sexual Abuse of Mingra copy of theCharter for the Protection of Children and Youngpleas well as other
appropriate materials.

E. Findings and Recommendations
At the time of the findings, a majority of the theurrent membership of the Review Committee need®mhcur in
its findings and recommendations.
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F. Communication
The Review Committee will report the status ofoiteceedings only to the Bishop through its chaisegretary.

Thereafter, the Bishop will insure that the vicisrinformed through the Victim Assistance Coordanaind the
accused will be informed by the person’s superigupervisor.

IX. REVIEW PROCESS
The accused will be informed of the allegation Iy Bishop or his delegate, by his/her religiousesiap or
supervisor.

The person will receive a copy of the allegationd be asked for a response.

Prior to or at any time during the review proceiss,Bishop has the discretion to remove the accasadytime
from ministry/employment. The Bishop may also etegbut a safety plan into place for the accusda dccused is
to be informed that there is to be no contact withalleged victim or the alleged victim’s family.

In the case of a priest/deacon, the Bishop may tieéeaccused for appropriate medical and psyclcdbg
evaluation if such does not interfere with any stigation being conducted by civil authoriti@SCCB Charter 5).

In the review process, the safety and well beinglipfespect for the rights of persons makinggatens and the
rights of the accused are of primary concern. Hwéew must proceed in harmony with canon [@8CCB Norms
6).

The accused and the accuser will be kept infornfiekeostatus of the review process.

A. Preliminary Review

The Review Committee will begin a Preliminary Revias soon as possible upon being notified of aegation. It
will conclude that review promptly, unless delayeda good reason, such as a concurrent invegiigaty law
enforcement authorities. All deliberations of then@nittee are confidential.

A Preliminary Review consists in 1) reviewing tHkegation and all information available; 2) deteming if
additional information ought to be obtained; 3)laating the safety of children or vulnerable adufsdetermining
whether there is need for the temporary remové@fccused from ministry or from employment; Sjueing
compliance with mandated reporting laws and natifan of law enforcement authorities.

B. Comprehensive Review

Unless delayed for good reason, a Comprehensivee®éy begun upon conclusion of the Preliminary ieev For
this review, the Review Committee gathers any dinglossible information required to determine wiegtbr not the
allegation of sexual abuse can be substantiated.

The accuser is offered an opportunity to appegeiison before the Review Committee to presentdrghegation.

Arrangements are made by the Victim Assistance @inator. The accused is also offered an opportuaigppear
in person before the Review Committee to respontid@accusation. Arrangements are made througGhhecellor
of the Diocese.

While each person may be accompanied by someonevahial supply emotional support, that person is not
permitted to address the Review Committee. Citilraeys are never permitted to appear before thenGittee on
behalf of the accused or the accuser. In additportin lieu of anyone appearing in person, then@ittee may
consider information in writing or recorded form.
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When the Review Committee has concluded its ingagtin and before it makes a finding, it releaseskvant
records to the accused who signs a document ttheseformation only for investigative purposedara canonical
or civil proceeding. The accused may submit a emitesponse to the Review Committee relating toodutlye
materials furnished.

In order to substantiate an allegation, there rbast preponderance of evidence. The criteria fostamtiating an
allegation is, considering all the evidence presgnivhether the allegation is more probably trae thot true.

The Committee makes a recommendation to the Bidbeg®ed on its findings, that is consistent withGharter for
the Protection of Children and Young Peopdgarding suitability for ministry/employment.

C. Supplementary Review

After the Review Committee has made a final deteation and recommendation to the Bishop, the accasd the
person who made an allegation will be informed thay may petition the Review Committee in writiiog
reconsideration. The petition would include a stent of the question or point for review, and amyporting
explanation or information. The Committee may ataemlecline the petition.

The Bishop or the Review Committee may also iréteiSupplementary Review. If the Committee proseeth a
Supplementary Review, it examines past informadind considers any new evidence in order to determhether
prior recommendations or determinations should bdified and whether other actions or recommendatae
warranted.

X. RESPONSE TO FINDINGS
Once the Review Committee has concluded its progesskes a recommendation to the Bishop regartfieg
person’s suitability for ministry/employment/voleetring.

A. Substantiated Allegation
When an allegation has been determined to be suladtal, the person is permanently removed from alll
employment.

Priests/deacons are removed from public ministd/the matter is referred to the Congregation ferDoctrine of
the Faith at the Vatican for a final determinattdrihe disposition of the cagg SCCB Norms 8).

B. Non-substantiated Allegation

When the Review Committee concludes that an allegatf sexual abuse has not been substantiate@ishep
may reinstate the person to his/her former postiath responsibilities. However, the Bishop may dec¢hat it
would be in the best interests of everyone if taespn were not reinstated to his/her former pasitiot would
receive another assignment. Other steps may be taltee conduct of the accused was inappropriatelbes not
constitute sexual abuse.

The Diocese provides pastoral assistance, inclugyghological counseling, to a person whose dilegavas not
substantiated.

C. False Allegation

The Diocese provides pastoral assistance, incluygyghological counseling, to a person falsely aedu
Assistance also includes reimbursing reasonalbenay fees for a priest/deacon who has been fadsmlysed. All
efforts are made to restore the good name of tbesed(USCCB Norms 13).

Xl. CONFIDENTIALITY AGREEMENT
The Diocese does not enter into a confidentiatiyreament except for grave and substantial reasougbt forward
by the victim. Such reasons are noted in the text of ireementSCCB Charter B
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Xll. RECORDS AND REPORTS
The Chancellor maintains written and electronicuioentation regarding all information acquired by Beview
Committee, its deliberations and decisions.

All of the above records are confidential. Howevaw enforcement officials receive whatever infotioa is
necessary for them to carry out their duties. Tdeused also receives information as set forth abotlee Review
Process.

Information and records generated by mental hegaé#htitioners, including those of alcohol and sabse abuse
treatment providers, are retained or releaseddordance with the provisions of lllinois and Fediéaavs.

The Diocese communicates transparently and opéaytassues of sexual abuse within the parametdegally
mandated confidentiality and privacy especiallyh® faith communities directly affected$CCB Charter ¥

The Diocese publishes an annual public report erptbgress made in implementing this policy andpeoates with
audits conducted by the National Review Committee.

XIlI. POLICY SUBMISSION
A copy of this policy as well as any revisionslte policy is filed with the United States Conferend Catholic
Bishops within three months of itsffective dat§USCCB Norms 2)
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THE DIOCESE OF JOLIET
PROTECTING GOD'S CHILDREN

Myths & Facts
Myth: Strangers are responsible for most child sexuakabu
Eact:  11% by strangers

29% by relatives

60% by others known to the victim
Myth : Most sexual abusers are Homosexual.
Eact: The vast majority of molesters are not homosexugiudies repeatedly show that most male moleefdysys
are not homosexual. Of several hundred molestediest, 21% of the men who molested boys were eixelys
homosexual.
Myth : Children usually lie about child sexual abuse
Eact: Children very rarely lie about sexual abuse.sd#han 5% of allegations turn out to be false.
Myth : Priests abuse children because of the promise liifazsy.
Eact: Celibacy doesn’t caussnyone to become a child molestEne few priests who do perpetrate abuse, molest
children for the same reasons that other peopl&@lde.vast majority of child molesters have not telasgpromise of
celibacy, and the vast majority of persons who haken a promise of celibacy do not molest children

Knowing the warning signs means that we can reamgtiie early signs of an inappropriate relationshith a
child. If we know the warning signs, then we camnidy potential abuse before it happens. If wevkitte warning
signs, we do not have to rely on a child to re@ortincident.
. Discourages other adults from participating or rtammg.

Always wants to be alone with children.

More excited to be with children than with adults.

Gives gifts to kids, often without permission.

Goes overboard touching.

Always wants to wrestle or tickle.

Thinks the rules do not apply to them.

Allows children to engage in activities their paiewould not allow.

Uses bad language or tells dirty jokes to children.

Shows children pornography.

S
Controlling access means that we are careful alvehwm we allow to work with our children.
It also sends a message to potential child molesteat we are alert about child sexual abuse.
Communicate the Church’s commitment to keepingdcéit safe.
Use written standard applications.
Require criminal background checks.
Complete face to face interviews.
Check references.

Child molesters look for ways to spend time aloitk ghildren. If they know someone is watchingythave more
trouble finding opportunities to abuse without gejtcaught.
. Identify secluded areas, lock empty rooms.
Develop policies regarding use of secluded aremsefample, staff should check bathrooms before
sending children in alone.
Do not permit children to enter staff-only areas.
Only meet with children where other adults can fgss
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Supervisors should look in on activities.

Make sure enough adults are involved in programs.

Allow parents to drop in on programs.

Make sure that new programs are approved by theopppte administration (school, religious educatio
parish).

Step 4: Be Aware
Being aware means that parents should know whgoiisg on in the lives of their own children and dtention to
subtle signs of a problem. Parents should talkhtrtchildren, listen to them, and observe themeklMive observe
and communicate with our children, we are morelyike detect the signs if they are in danger. We ratice a
sudden change in behavior, if they get moody oreggive, lose interest in school, or stop takingeaz their
personal hygiene.
. Talk to your children.

Listen to your children.

Observe your children.

Let your children know they can tell you anything.

Teach your children where their private parts are.

Talk to your children often about protecting thelwss.

Teach your children what to do if someone trieetah them.

Teach your children what to do if someone makesithecomfortable.

Step 5: Communicate Your Concerns
Communicating concerns means telling someone winene uncomfortable with a situation or if you gest
abuse. It means paying attention to your own fegslimnd not waiting until it is too late. Only bynemunicating
concerns can we use our knowledge to protect dmldEven if abuse is not occurring, it is still ionfant to let
others know when you have concerns.

Talk to the person concerned.

Speak to their supervisor.

Notify a Church official.

Call the child abuse hotline.

Call the police.

Resources & Contact Numbers

Department of Children and Family Services
To report suspected or known cases of child seximase:
1-800-252-2873

Victims Assistance Coordinator, Mrs. Barbara JarvisPauls

815-263-6467

Sexual abuse is a sin and a crime. Victims of deaduase, in addition to contacting civil authorgieare asked to
come forward in order to receive pastoral assiserthe Church has a responsibility to help victohsexual
abuse and to ensure that offenders are broughidtige. Reports of abuse may be made to any pastorthe
Victims Assistance Coordinator.

Sexual Assault Support Groups
For a list of support groups, please see

www.dioceseofjoliet.org/supportGroups.htm 03/04 Rev. 3/08
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PARENT GUIDE UNDEFRSTANDING & PREVENTING CHILD SEXUA | ABUSE

Diocese of Joliet
425 Summit Street
Joliet, IL 60435
. ol

Dear Parents and Guardians:

The Diocese of Joliet is committed to promotingeavironment that will help ensure the safety ofidriein and
young people. If you have participated irPeotecting God’s Childrersession, you have already received much
information. This brochure is the next step in efforts to help keep children safe. You are thenpriy educators of
your children, so it is important that you talk vthem personally about their safety. The matémisthis brochure is
designed to give you background information abaxual abuse, to inform you about other ways to kgeyr
children safe, and to provide you with tips forkiag to your children. Staff members at the Religidccducation
Office (815-727-6411) and at the Catholic Schodiac® (815-838-2181) are available to help you.aBkcall them
if you have any questions about the material caetiin this brochure or if you need more informatio

Sincerely,

Sister Judith A. Davies, OSF

Chancellor

Keeping Children Safe from Abuse: Tips for Parentsand Caregivers”
© 2004 Committee for Children
www.cfchildren.orgwith permission from Committee for Children frohetDiocese of Springfield, IL

Some Background Information

What is Child Sexual Abuse? Child sexual abughéasuse of a child for sexual purposes by an amtuétn older,
more powerful person, including an older childis a crime in all 50 statesSexual abuse is called incest when it
happens between family members.

Who Are the Offenders?
Most sexual abuse is committed by a person the &hibws and trusts.
Offenders come from all walks of life and from sdicial and ethnic groups
Offenders actively work to develop trusting relasbips with children.

Who Is At Risk?
Sexual abuse happens to boys and girls from aithlsacd ethnic groups from infancy to 18 years.
Young children are especially at risk.

Why Don't Children Tell?
Some reasons children do not tell are:
They have been taught to obey adults.
They promised or have been bribed to keep the atrset.
They have been threatened by the offender andfiaid o tell
They feel guilty because they believe that the alisisheir fault and are ashamed to tell.
They are confused because the offender is somebomthey know and trust.
They have been convinced that the abuse is nomnakay.
They are too young to know the touching is not appate, especially if someone they know and tdests
it.
They don't know the words to tell about the abuse.
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Do Children Lie About Abuse?
Children rarely lie about sexual abuse. More ofteay are afraid to tell.

Protecting Your Children

Here are some things you can do:
Educate yourself about sexual abuse.
Learn and practice specific guidelines for protegichildren from sexual abuse.
Talk to your children about touching safety. (Seaching Personal Safety Skijls
Teach your children personal safety rules befoeg teach school age.
Allow your children to participate in personal dgfestruction.

Safety with Babysitters
. Ask babysitters for reference and check them.
Interview babysitters in person. Ask how they gliee children. Askwhat if questions to find out how
they would cope with tricky situations.
Inform them about your family safety rules, incluglitouching safety rules.
Set other rules for the sitter. (TV, phone use, faietids)
Make surprise visits to check on them. Ask youtdrkein what happens when a babysitter is there and
whether they like him or her.
If they don't like the babysitter, ask for reasons.

Follow these guidelines even if the babysitter is a fami&mber

Guidelines for Single Parents
If you are a single parent and are dating, thisgsriunfamiliar adults into your home.
Let your new friend know your family’s safety rulespecially about touching.
Tell him or her that your children have been taugttell if any of these rules are broken.
Don't leave your children alone with a new friengtilyou know him or her well.
Ask your children if they like the new person anayver why not.
Watch your children’s reactions for clues to hoeptffieel.

Teaching Personal Safety Skills
Talking openly and honestly sets a tone that hetildren feel safe and allows them to talk to ybowt anything.
Talk with them about touching and private body paittlere are some tips:
Make touching safety a part of your family’s safaiies.
Take advantage of everyday teachable momentstipath physical play situations, when a child expess
curiosity about his body or sexuality, and befohéd goes out without you.
Read a book or view a video on touching safetyttweewith your child.
Revisit the conversation. Don't just talk abousthmportant matter once!

Teach Your Children These Rules
It is not okay for someone to touch your privatelyparts.
It is not okay for someone to touch his or her @uimate body parts in front of you or to ask youdach
them.
It is not okay for someone to ask you to take yaathes off or to take photos or videos of you wittur
clothes off.
It is not okay for someone to show you photos dews of people without their clothes on.
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Types of Touches
Teach your children the names of their private bpdsts. Help them understand that they arebttesof their own
body. Explain that there are three kinds of touches
. Safe touchesThese are touches that keep children safe andoat fgr their bodies. Safe touches include
hugging, holding hands, pats on the back, and mnasound the shoulder. Safe touches can also ieclud
touches that might hurt, such as removing a splinte
Unsafe touchesThese are touches that hurt children’s bodiesjriggl or spirits, for example, hitting,
pushing, pinching, and kicking. This also includhe sexual touches described in the previous sectio
Teach children that these kinds of touches ar@kay.
Unwanted touchesThese are touches that might be safe but a chédrdbwant. These include the sexual
touches discussed earlier. It is okay for a childdayno to an unwanted touch, even if it is from a familiar
person.

For Young Children
Young children remember better how to protect thedves from sexual abuse when they learn and peaetifew
simple steps so they don’t have to wonder whataood have to stop and think. Children can be tatgtiollow
these three steps when someone breaks the toucihisg

Sayno or words that meano.

Get away.

Tell a grown-up.
Expand your child’s understanding of the third dbggeaching the following:

Never keep secrets about touching.

Always tell about a touching problem even if it lygge on for a long time.

Keep telling until someone believes you.

Teach Assertiveness Skills
Children who are assertive are better able to lisesafety steps effectively and resist unsafe tgitng Assertive
behavior includes standing up straight, lookingclity at the person and using a strong, clear voice

Safety on the Internet

It is important for parents to educate childrenwboternet risks and monitor use of the Inter&ame rules:
Never give out personal information or use a creditl online without your parent’s permission.
Never share passwords with anyone.
Never arrange to meet someone in person you hawventiee unless parents go along with you.
Never reply to uncomfortable messages. Alwayspients about them.

For Teens or Pre-Teens
Honest, open discussions about sexual values/lingglthy relationships, and personal safety cakeraadifference.
Teens should:
Recall that human sexuality is a graced gift frood@ntimate touching and sexual intercourse areattyo
appropriate only within marriage.
Know their own wishes, limits and values, and dieaommunicate them to their dates. They shoutéris
to their date’s limits and respect them.
Notice if their date is not respecting their limétisd wishes or if their date’s behavior doesn’'nseight.
Trust their feelings and intuition. If they are lfag pressured into sex, they have the right torsay
Be assertive and act immediately if their limite a@ached, even if it means making a scene.
Understand that it is never too late to sayand never too late to heao.
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More Safety Tips for Teens
Avoid drugs or alcohol, which reduce one’s abitiythink clearly and manage one’s behavior.
Always pour your own beverages at a party and kieem in sight. Date-rape drugs can be put in drinks
and are often undetectable.
Go to parties with a buddy and look after eachothlvays have a safe way home.
Meet a date in a public place or stay around others
Tell someone about the date, where it will takeg)and what time it will end.
Take a cell phone along if possible.

The Bottom Line
No meansnowhenever a person feels pressured about anythohg@ ahould be respected!
If a person sayso and the other person continues to touch or to faraeh it is abusive behavior.
If a person forces another person to have sextekiourse, it is rape, a criminal offense.

Safe Families

Being a parent is one of life’s greatest challengisvever, if you have a strong relationship baiita foundation of
trust, and your children have skills in self-maragat, relationship-building, and problem-solvirtigyt are more
likely to make safe choices and set personal safaiyndaries.

For more tips for parents, please visit

http:/mmw.cfehildren.org/parentsf/parenttipsf/

If someone has been abusedntact the lllinois Department of Children and Hgr8ervices at
1-800-25ABUSE (1-800-252-2873)
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ST. PETRONILLE FACULTY

Principal

Director of Curriculum andtruction

And Special Projects
Administrative Assistant
Social Worker

Kindergarten
Kindergarten

Grade 1
Grade 1

Grade 2
Grade 2

Grade 3
Grade 3

Grade 4
Grade 4

Grade 5-6 Math
Grade 5 Religion and Reading
Grade 5-6 Lagguarts
Grade 5 Religion and Reading
Grade 5-6 Science
Grade 6 Religion
Grade 5-6 Social Studies
Grade 6 Reading (Yearbook)

Grade 5-8 Math
Resource K-8
Reading Resource Grades 4-7

ResmiK-8

Grade 7-8 Science;
Grade 7 Religion and Reading
Grade 7-8 Social Studies;
Grade 7 Religion and Reading
Grade 7-8 Language Arts;
Grade 8 Religion and Reading
Grade 7/8 Math" §rade Spanish

World Language 7-§5@ade Religion

Physical Education, Health

Swimming, Health, AtiideDirector

Librarian

Technology Coordinator/Congsukeacher

Fine Arts
Fine Arts

Room/Extension
1@E101
103/3103

100/3000
100/3102

410 /3410
411 /3411

205/3205
210/3210

203/3203
208/3208

204/3204
206/3206

201/3201
202/3202

309/3309
312/3312
305/3305
7/307
311/3311
120/2200
120220
1220
301/3301
3066330
304/3304
13802
303/3303
501/3501
502/3502
420/3420
421/3421

109/210
310/3310

Teacher Aides: Mrs. Amy Allen, Mrs. Lori Baumert, Mrs. Kelly Blnmat, Mrs. Margie Cahill, Mrs. Michelle Howard,
Mrs. Sherry Melin, Mrs. Michelle Picchione, Ms. SRenkert, Mrs. Laura Serruto, Mrs. Sue ShanahanKdthy Thompson,

Mrs. Barb Whitney

Lunch Room: Mrs. Sherry Melin
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Calendar for 2010-2011
August

17-18 Kinder Kamp
24 Noon Dismissal
25 Noon Dismissal - First day of Kdg
26 First Full Day of School - Regular KDG Schedule

December
Begin Christmas Break

17 Noon Dismissal - classes resume January 3

March
Begin Spring Break

25 Noon Dismissal - classes resume April 4
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PHILOSOPHY

We at St. Petronille School, a ministry of St. Brilte Parish, believe that the primary purposewf Catholic
School is to take an active role in the teachingsion of the Church. We believe in fostering a camity of

believers who manifest their faith in service thess. We believe in the goals of teachimgssagédoctrine),

developingcommunity(family), encouragingervice(involvement), and promotingorshipas directed in the
National Catholic Directory.

We believe in the education of the whole child ¥ispal, intellectual, physical, social, persorahd emotional
through a planned, sequential curriculum that latsgdf to diverse learning styles. We believagademic
excellence based on the individual's potential. Wgkeve in fostering respect for one’s self arfteos and
taking responsibility for one’s actions. We bedéén instilling responsibility for good stewardshipth on the
local and global levels.

We believe that this is accomplished through angaship of the home and the school. We believettiea
parents are the primary educators of their chil@nmeah that our educational process supports thieirtef

We believe in preparing children to be service+aied adult members of society who respect and afgtecthe
dignity of all living beings according to God’s plaregardless of differences in cultural, econompiysical, or
social status.

NON-DISCRIMINATION

St. Petronille School operates under the auspicdediocese of Joliet. Schools operated undeiDiocese of
Joliet admit students of any race, color, sexomati and ethnic origin to all the rights, privileg@rograms and
activities generally available to students at ttieosl.

MISSION STATEMENT *

Our mission is to teach as Jesus Christ taughtdgetmmg His message of love, peace, social justiod,
reverence for life. Through everyday acts of lam@npassion, service, understanding and forgivethesSt.
Petronille School community provides a child-ceatecommunity of learners where each individualépaand
student, teacher and principal, volunteer and pianieer) can be a life-long teacher and learnerhil&V
respecting the role of parents as the primary édwsaf their children, we embrace our calling asholic
Educators by striving to motivate each child aslhe/grows spiritually, morally, emotionally and demically.

CURRICULUM

The method of instruction at our school is a comatidm of individual help, small groups, and totialss instruction,
based on the various subjects and classes. Ththisgmethod we use the best features of all tgpasstruction to

provide for the individual and social needs ofshedent. Each child is worked with at his/her dewrel as much as
possible and is encouraged to compete only wittliharself to develop a positive self-concept.

Faculty present and incorporate Catholic theolabyrch documents and the tradition of social jedtiased on the
Gospel into all areas of the curriculum. EnrolltnenSt. Petronille School includes full particijoat in all subject

areas including religion, language arts, socialiej mathematics, science, health and wellnest] Yemguage and
fine arts and technology.

As a community we continually re-evaluate our paogto be sure we are offering the best possibigrano for our
students. Faculty participate in the annual ass&#s and evaluation of all programs, materialstbtmoks,

technology and core curriculum in grades K-8 uslata from standardized test scores, student ach@éeand a
variety of other verifiable means.
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RELIGIOUS EDUCATION _ *

Our course of studies at St. Petronille School gegend instilling academic knowledge. It providgportunities
across the curriculum to learn about the faith, selit modeled by our faculty and staff. We arhave our
students develop a lifelong relationship with JeShigst, and help to form in them both a communal personal
faith life.

Our mission as catechists is to partner with pareninstill and nurture the faith in their childreSt. Petronille
makes every effort to help both students and &iaffow spiritually, using the Parish DepartmenRefigious
Education and our Parish priests and deacons@srces.

SACRAMENTAL PROGRAMS

All sacramental preparation is conducted in codpmerawith the Parish Office of Religious Educati@amd
recognizes the parents' role in the religious etitutaf their children. Therefore, all school paseattend adult
formational sessions. The preparation of studemisparents is handled in the following manner:

RECONCILIATION--GRADE 2 - Students receive instruction in class and comaglmily activities with their
parents. Parents attend the adult sessions. ddeption of the sacrament is during family-orienfetish
celebrations during Advent, and is done jointlyhwtie Parish Director of Religious Education. *

EUCHARIST--GRADE 2 - Students receive instruction in class and coraglmily activities with their parents.
Parents attend the adult sessions. The celebuatiie sacrament is scheduled in the spring, ljowith the Parish
Director of Religious Education. *

CONFIRMATION--GRADE 8 - The preparation of students for Confirmatioddsie on the Parish level by the
Director of Religious Education with the help angbgort of the 8 grade teacher of Religion. The Director of
Religious Education sets the calendar and eveatsribke up the Confirmation Program. The schagithigrade
Religion teacher actively participates in the Canéition Program in a supporting role. *

STUDENT VOICES — Student Voices is a student organization whosi foaction is to provide service to
school, parish and community. Meetings are heldetmonthly after school. Membership is open tstaidents in
grades 4-8. Two faculty Advisors monitor the dtitg of this organization. Parents are encourdgesblunteer
their assistance.

TEXTBOOKS

Textbooks are loaned to your child. Please make that the books are properly covered (all harkitmoks).
Students are responsible for the care and upkeémpedextbooks issued to them. Parents are refoifisr the
replacement or abuse of any books issued to th#édt(en). Fines will be assessed for any book sehasefulness
has been reduced through student neglect. Ma$ioielks are available on-line. Check with the clza® teacher
for details. *

LIBRARY
Grades K-5 have an assigned library period eack.w8®ry time is part of the period for grades K&tudents are

responsible for the books they check out. If akhisdost or damaged beyond usual wear and teausttident will
be responsible for the cost of replacing the bdéikes will be assessed for overdue book returns.
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EIELD TRIPS

Educational field trips are often a part of thericutum for classes. However, field trips are jpeiges afforded to
students. As such, students can be denied pattaipin a field trip if they fail to meet acadenac behavioral
requirements.

Parent-signed permission slips provided by the alcmuist be in the school office before a studeng gmon any
trip. If no written permission is on file the sard will remain at school. No phone permissiorl bé accepted.
(See Field Trip Permission Slip form on page 3PHone permission may be granted in extreme ciranoss.
Field Trip Permission Forms are available on-line.
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FIELD TRIP PERMISSION SLIP FORM

JOLIET DIOCESAN SCHOOL SYSTEM

On , will be taking
(day, date) (class)

a field trip to The educational benefit of this a

(place

trip will be . WeEleave school at

and arrive back to school by . Therkbeil chaperons per
children.

Transportation will be by . Tost of the trip will be $

(bus, foot, parent auto)

If transportation is by parent auto, each child niase his/her own seat belt and not be
placed in front of an air bag (per manufacturen&triuction).

Please return the signed permission slip with thaeey by

Thank you.

| request that take ity ch ona

field trip to

| hereby release and indemnify St. Petronille Sth@ten Ellyn, IL, it's staff, volunteers, and tliliet Diocese
from any and all liability arising from claims ohw kind or nature whatsoever from my child’s paption in this
event.

RELEASE: If emergency treatment is required, dmel parents or legal guardian cannot be reached diatedy,
your signature in the space provided below empowlgsschool authorities to exercise their own judghto
transport the child to a hospital emergency room.

Date: Parent’s Signature

| can be reached on the day of the field trip atfdllowing phone #

Revised 6-01-01
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SPECIAL SERVICES

Special education services, as well as psycholbtgsting, may be available to St. Petronille stusle¢hrough the
public school system regardless of the parent'dip@ichool district of residence. Decisions regagdevaluation,
assessment, and level of services are determin@iibyc School District 41 personnel. St. Petterfichool faculty
and staff, in partnership with Public School Didtd1 and Alexian Brothers, strive to meet the éwmnal, academic,
social, spiritual and physical needs of all stuslent

The initial contact with the public school distristusually made by the principal at the requesbofecommendation
of, the parent and/or classroom teacher. hdgesponsibility of the private school (St. Petteischool) to:
. Locate students with disabilities and contact puttihools.

Participate in interventions and assessment.

Attend meetings and staffings on students withldlitias.

Participate in discussions regarding serving stisden

St. Petronille schoolteachers are continually rewig student performance for indications that migiggest that a
student may be experiencing difficulties related tisability. Parents are encouraged to infoamltters or the
principal if they suspect their child may have adgfic learning disability; a speech and languageé and/or require
specific resource accommodations.

SCHOOL SOCIAL WORKER  *

St. Petronille School is fortunate to partner viftterfaith Parish Support Services of Alexian BesthHospital
Network to offer social work services. An lllinasate licensed social worker will be in our schiboée days per
week, providing a variety of counseling and guidapoograms. A counseling intern may also be abkilane day
a week.

The mission statement for the St. Petronille/Alexsaothers partnership states:

Alexian Brothers Medical center and St. Petronilf&chool commit themselves to establish a social wandgram
in our school. This program will be a collaboratvministry developed and prepared to work with the
psychological, spiritual, and educational needstbé student and parents of our school.

The Ministry will encourage students to reach thdirllest potential educationally and emotionallyThis
program is established out of a recognized need f@ochial education is fundamental for the good our
church and our society. It is our desire to proeiégxcellent resources to our staff, children anchidies.

The social worker will facilitate in-classroom pestive programs on topics such as bullying, memgalth or peer
relations. The social worker will also provide ividual counseling for students and will work witie St. Petronille
staff and parents to identify students who woulddii¢ from such services. Other social work segsioffered
include group counseling or peer support groudf stipport, parent support, educational progrargmin
community resources and referrals, and help foili@snin crisis.

When the social worker meets individually with adsint, parents will be contacted for their consérite social
worker can be reached at extension 3102 or byngatlie school office and leaving a message witlstheol
secretary.
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A TAT is a collaborative group of professionals wheet in an on-going process to support teachettsegsupport
students. When a teacher or parent believes thtatdant is experiencing difficulty in any areaachdemic,
emotional or developmental growth, she/he filesquest with the principal for a TAT. The princigahedules
TAT meetings. The St. Petronille TAT consiststaf principal, social worker, resource teachersthagresenting
teacher plus any additional personnel when neggssar

The St. Petronille TAT was established to:
Create a safety net for students who might be épeng difficulty.
Create a systematic forum for collaboration.
Create a sense of support for teachers, studedtgaarents.
Create a data based system to collect quantit@ti@emation to document concerns.

The St. Petronille TAT:
Helps create a paper trail on interventions sowaare not “re-creating” the wheel.
Helps parents to understand the difficulties thatrtchild might be experiencing.
Helps St. Petronille staff to “speak” the same leage as the public schools.
Creates an evidenced based approach to presertaggdo public schools.

St. Petronille School Faculty and Staff believe tha must:
Focus on scientifically researched methods andsassmts to screen children who might not be making
progress at expected rates
Diagnose what children can and cannot do in impbdaademic and behavioral domains and
Monitor progress to determine if academic and binalinterventions are producing desired effects.
The TAT, after its initial meeting, will contactdtparent to discuss outcomes of the initial meeting
*Some materials used by permission from MichaelBoyle, Ph.D., Center for Catholic School Effectivess,
Loyola University.

SMALL GROUP READING  *

The objective of small group reading classes igtluce class size and to give more individualizézh&ion to our
students. The program features smaller sectianssiog on improving reading skills. Material i®pented in a
multi-sensory approach to utilize each child’ssgiths. Comprehension and specific reading skitsdeveloped
and higher-level thinking skills are addressede $tudents are leveled and the same curriculunmexterials are
used as the larger reading group. The presentatithe material in a smaller group better fadiéitalearning for all
ability levels.

SMALL GROUP MATH  *

The objective of small group Math is to give mandividualized attention to the students due tostinaller class
size. Teacher to student ratio is decreased Wiedefits the small group as well as the large grothe same
curriculum and assessments are used. Smaller msralb@w for more board work, including access tea&board
activities. Small group benefits the students liynang the teacher to keep them on task and quéwen needed.
Additional reviewing of previously learned conceptse continually reinforced. Small group allowsgh who need
more one to one assistance to achieve success.

EDLINE *
St. Petronille subscribes to Edline. The sitelmafound atmww.edline.net Once you have activated your account
you will be able to do the following:

Check your child’s latest grades

Receive e-mail alerts when new grades are posted

View your calendar to check out classroom and delvit® events

View backpack mail and important school news

View emergency school closing information

Edline is your main link to St. Petronille schoohamunication. We encourage you to check it often.



-40-
ADMISSION AND REGISTRATION POLICY

St. Petronille School is one way the parish fudfitt mission to provide a Catholic education feryiouth. As a
parish school, it offers an outstanding progranmfrkindergarten through eighth grade. This progiam
available under the auspices of the Diocese oét]alihich guarantees that no student shall be deadenission
solely on the basis of race, color, or nationagtbmic origin. Confidential financial assistancayne available
depending upon financial need.

Catholic education has as its primary purpose icligy formation in a Christian environment whicheigtates
religious truths and values with every aspect ohan life. This integration begins in the home @néurther
developed in school. As parents of students additd St. Petronille School, we subscribe to tobiscept and
demonstrate our commitment in several ways. Astegd parishioners, we devote Time, Talent, amehJure
to the support of the parish through the annuakatdship drive. Parental involvement, somethinghGléc

education has relied on for years, has recently ldeeumented as a primary factor in school succ&ssough
the many committees of volunteer services coordthdty the Parent Organization and School Boardoffesr

our Time and Talent. This stewardship of Time dident is accompanied by considerable financiapsup
individually through tuition payments and commupahirough a pledge of Treasure as a registeredipanier.

These are the requirements and procedures for sidmiand registration at St. Petronille School:

1 Eligibil , s

In order to be eligible for admission at St. PeiltenSchool, a family must beegistered and active
parishioners. The registered and active requirésnerust be met each year by families of children
currently enrolled in the school, families new e school, and families included on the admissiairtimg

list.

"Registered" means that a written record must be created wheswafamily joins the parish. Examples
include when children of parishioners assume aggiponsibilities for their own families or whenaarfily
new to the parish notifies its former parish oftisnsfer of registration. Families living outsideparish
boundaries must have written approval to transéeisp registration. In the case of a family newlgved
into the parish, but which had previously beensteged in the parish, the family must re-registéhe
"date of parish registration" for the family shiadl the most recent date of parish registration.

"Active" describes a parishioner who supports the St. Rierdaith community through involvement in
parish stewardship. Every year, St. Petronillésteged parishioners are asked to pledge Time ni,sded
Treasure during the stewardship drive. An activarighioner demonstrates stewardship through
involvement in parish ministries and through a gdaith response to and consistent return of thertaffy
envelopes. The Pastor shall determine whetheaidtiee requirement has been met.

2. Admission Rules for an Upcoming School Year
A. Grades 1 through 8

Children of families meeting the registered andvacatequirements described above will be admitted t
grades 1-8 at St. Petronille School in the follaywirder of priority:

(1) children currently enrolled in grades K-7;

(2) siblings of currently enrolled students in gradk-8 (except as provided in 3.B.) and of St.
Petronille graduates, by date of parish registnatind

(3) children of families new to the school, by dafgarish registration.
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Kindergarten

Children of families meeting the registered andvacatequirements described above will be admitted t
kindergarten at St. Petronille School in the foilogvorder of priority:

(1) siblings of currently enrolled students in gradk-8 (except as provided in 3.B.) and of St.
Petronille graduates, by date of parish registnatmd

(2) children of families new to the school, by dafearish registration.
Effect of the Active Requirement

In exceptional cases, the Pastor may considemdyfa commitment of Time and Talent in addition to
the date of parish registration in making admissieaisions.

Waiting List
If there are fewer openings than there are qudlifipplicants, then a waiting list for each gradele

will be established. Openings subsequently arisimgll be filled from the waiting list based on the
application of the above priority rules at thatéim

3. Admission Rules for a School Year Already in@@ass

A.

It is the policy of St. Petronille School thattildren will not be admitted at any time durifg tschool
year unless these children have moved into theslparith their families from out of state or from
another part of the state or these children wertherwaiting list. However, individual circumstasc
may mitigate this policy, and children may be adkxitat the discretion of the Principal and Pastor.

The active requirement in 1. above shall be &aiin cases involving children of families new e t
parish who seek admission during a school yeaadjrén progress. However, if a child (or children)
of such a family is admitted to the school, andth@ochild of that family is placed on the waitiligt

or subsequently seeks admission to the school,gheim other child will only receive priority statas

a sibling of a currently enrolled student six mandfiter the family's date of parish registration.

Families with Children Currently Enrolled in 8iready Graduated from the School

Families with children currently enrolled in thensol or with children who have had siblings graguat
from the school must pre-register for grades K-&bpruary 15.

Families New to the School

(1) Applications for openings in kindergarten mbst received from families new to the school by
February 15. Acceptance letters will be sent dtéraviarch 15. Applications received after
February 15 will be considered for the waiting Gstfor admission as space permits.

(2) From February 15 through the end of the cursehbol year, applications for openings in grades
1-8 will be accepted from families new to the sdho&cceptance letters will be sent out
periodically after February 15. Applicants for dea 5-8 must forward copies of their school
records for review before final acceptance.

Upon admission and pre-registration, a $130d®nefundable fee for each child must be submiited
the school office. All required official studemtaords must be provided to the school upon adnissio
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5 inll il icy

A. If there are multiple siblings on a wait lferr a grade, siblings will be ranked in order oé tilate first
placed on the waitlist. (i.e. not date of parispistration)
B. At the discretion of the principal and/or thesfma, a class size exception can be made to akimission
of siblings. This exception takes into accountfgilmwing:
(1) The family meets the registered and activeirequents as noted under the admission rules.
(2) No one class for each grade 1-8 can exceeddls target by more than 2 students.
(3) The class size will revert back to the targeel if any child leaves a grade during the sclyeak or at
the end of the term.
(4) This exception is only for situations involvisghlings enrolled at the school. Class size targell
not be exceeded for any other situation.
C. Any situation not addressed by these criterilh & considered a special circumstance and will be
addressed by the principal and/or pastor.

6. Interpretation of Policies

Discretion in the interpretation of admission aedistration policies rests with the Principal d&abtor.

Adopted: 1983
Revised: 1985, 87, 89, 91, 93, 94, 95, 96, 9799801, 02,
05, 07, 08
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MEDICATION POLICY

The dispensation of medication at school is diseged. In many cases, a student's medication siehea be
adjusted to avoid school hours. If a medicationesltle cannot be adjusted, then parents may cortieeto
school to dispense medication (prescription or nesqription) at lunchtime. When these two altéwast are
not possible, then the following procedures shagilya

In order for prescription medication to be dispehbg authorized school personnel, the studentsnp@) and
family doctor must complete and sign the Medicatarthorization form. The pharmacy label can seagghe
written consent of the doctor. Copies of the fama available in the registration packet givenltéaailies and
in the school office and on the school websitehe Pparent(s) must complete a new form each yeahenever
there is any change in prescription or dosage.

The parent(s) must bring the medication to the gchoits original container. Students are neafowed to
carry any medication (prescription or nonpresooip}iin their backpacks, purses or on their persdie
container must be marked with the child's namee tgp medication, dosage, and other current andneett
information. All medication will be stored in thgchool office in a locked cabinet or in a refrigera
Medication will only be dispensed at lunchtime e tschool's volunteer doctors and nurses. In icerta
emergency situations, the Principal or the Admiatste Assistant may dispense medication. All roation
dispensations will be logged as they occur.

In accordance with the school's commitment to estadent's welfare, the provisions of this policwlstbe
liberally construed in favor of the school. ThénBipal shall have discretion in the interpretatafrthis policy
and in handling any violation.
Adopted: 1996
Revised: 2004, 2008

PHYSICAL, DENTAL AND EYE EXAMS

The lllinois School Code requires that all childreast have a health examination by a physiciarddaiain one
year of admission to Kindergarten, at the beginoifiifth grade and the beginning of ninth grade.
documentation of immunization against each of tflewing: Diptheria, Tetanus, Pertussis, Rubdéllaasles,
Mumps, Polio, and Chicken Pox (Varicella) or probtlisease as well as a series of three Hepatitis B
immunizations must be presented before entranadhetaforementioned grades. A series of threeatitiepB
immunizations must also be presented for studemsieg sixth, seventh, and eighth grades. ThéfiCate of
School Health form must be submitted to the schife.

1. The required Physical examination and the Immation Section is to bgompleted, signed and dated by
a physicianlicensed to practice medicine in all of its braegh

1. Approval for interscholastic sports and/or pbgkieducation is to be checked by the physiciamortS
physicals are required each year for studentsadey 5, 6, 7, and 8 who participate in any spditese
physicals are to be completed and in the nursétediefore the first sports practice.

2. The section for vision and Hearing ScreeningaDaill be completed by the lllinois Department aftfc
Health certified Technicians at the time of theostis vision and Hearing Screening Program.

3. Students in grade 4 who participate in the intnal sports program must have a sports physical.

4. Dental examination laws have been passed biflitteis General Assembly, which requires that st in
kindergarten, second and sixth grade show proafd#ntal exam.

5. Eye exams are required for all incoming kindeteggers and students new to the school.

If you are unable to provide the necessary schbgsipal or immunizations for your child, please teat the
DuPage County Health Department, 111 North CouatynfRoad, Wheaton, lllinois 60187 at 682-7979.
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ATHLETIC PHYSICALS

All athletes in grades 5-8 must show proof of amuah physical. Fifth grade physicals are a sedgirement. St.
Pet's school will nowequire annual physicals of all athletes in grades 5-8tht\it a physical, students will not
participate in practices or games. Physicals laceraquired for i grade intramurals.

This information is required by law on the firstydaf school, with an extension time of Octob&fdr students who
begin school on the first day. Any students entgdfter the first day will be allowed 30 days foeir entrance
date to comply with this policy. Children can beladed from school if they are not in compliancithvthe

requirements.

CLASS ASSIGNMENTS

The principal determines the assignment of studentssrooms after consultation with the teacimaved.
Students will be placed with their best intereshind.

REGISTRATION

New families to St. Petronille School must regisiethe school office. Registration into grade$ kequires a
$130.00 per child deposit. The deposit is appl@datd the upcoming year’s tuition. In the everttta grade
reaches maximum enroliment, a waiting list willfdaced into effect. Registrations will be accepedording to
our admission policy.

CUSTODIAL RIGHTS

All parents must supply the school with accurafermation concerning the legal guardianship ofrtlegild(ren).
This information will be on file in the school afé during the school year. Request for dual ngslimust be
submitted in writing each year to the principalSt. Petronille School abides by the provisionshef Buckley

Amendment with respect to the rights of non-custopgarents. In the absence of a court order tadhérary, St.
Petronille will provide the non-custodial parenthwaccess to academic records, and other schawhiafion
regarding his or her child. If there is a courer specifying that there is to be no informatiaveq, it is the
custodial parent’s responsibility to provide theaa with a court-certified copy of the court order

SCHEDULE FOR THE SCHOOL DAY

There is no adult supervision outside before 8:30na If students are dropped off before 8:30 am, themust
enter door 6 and go directly to Extended Day. *

Doors Open 8:30-8:45 A.M. drop-off time
Tardy Bell 8:45 A.M.

Morning Prayer 8:50 A.M.

Lunch (Grades 1, 2, 3, 4) 11:40 AM. —12:25 P.M.
Lunch (Grades 5, 6, 7, 8) 12:40 P.M. — 1:10 P.M.
Afternoon Classes Begin 1:10 P.M.

Dismissal 3:15 P.M.K-4

Dismissal 3:20 P.M. 5-8

Kindergarten Morning Session 8:5510 11:30 A.M.

Kindergarten Afternoon Session 12:30to 3:15 P.M.
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ABSENCE/RE-ADMITTANCE OF STUDENTS

The school is required to report all cases of @iats illness to DuPage County Health Departmeity.dRarents,
therefore, must notify school by 9:30 A.M. in theest of a student absence.

Students must present a note from parent/guarditiethomeroom teacher on day of return to scluwary length
of absence. Please include in the note the rdasgour child’s absence.

Parent may request homework when absence is plienétbmework is only provided when requested. *

STUDENT ARRIVAL AND DISMISSAL PROCEDURE

Students K-2 and"5and 6" will enter school in the AM through the LUNCHROODMDORS (Door 4) facing the
rear parking lot. Grades 3 and 4 and 7 and 8emikr the North Stairway (Door 5) door. Studenésret to enter
through the education doors on Prospect unlessateetardy. Kindergarten, 1, 2, 5 and 6, willdiemissed down
the South stairway. Grades 1 and 2 will proceeoligih Colonial Hall and the lunchroom and out tiiechroom
doors. Grades 5 and 6 will exit the Hillside do@@oor 9). Grades 3 and 4 will be dismissed &5 8town the
North Stairway (Door 5). Grade 7 and 8 will bendissed at 3:20 down the North Stairway (Door 5).

Students will be dropped off and picked up in deatgd areas based on their grade. Families witle than one
child will drop all the children in one family otl@ahe children in one car pool in the area dedsigddor the
YOUNGEST child in the group. This could changeyddiyour carpool changes.

GRADES AM KINDERGARTEN THROUGH GRADE 4 DROP-QOFE/PIC K-UP

Enter the rear parking lot from GLENWOOD either ¢gognfrom the north or south. Pull forward to thegloff
zone that is by thelag Pole. Your child must waldN FRONT OF YOUR CAR. After your child/children have
passed in front of your car, continue with cautothe PROSPECT exit. You may only turn right (tkpron
Prospect to exit or (in case of a train you man teft).

Parents are not to enter the south driveway onpem&nd drop their children off at the educatintrance. It will
be blocked off.

Pick-up will be in the rear parking lot with parfgim designated spaces only. If you choose npat&, proceed
through the traffic lane entering from Glenwood a&xiing Prospect just as you did in the AM drof-of

AM Kindergarten dismissal is from the Kindergartmtrance on Hillside.
PM Kindergarten dismissal is through the lunchratoors and out into the courtyard.

Enter the second driveway (apron) on GLENWOOD eitleening from the north or south. Drop off childrend
proceed to exit through the gates to Main Stré&#tildren will use the striped crosswalk to crossEBIWOOD to
get to the Colonial Hall entrance. Crossing geamd parent volunteers will be available to assist

PM KINDERGARTEN = Drop-Off 12:30

Afternoon Kindergarten Drop off Lane will considtaeven parking spaces in front of the KindergaBeiiding.
Parents will drop off students in front of the Rlilg on Hillside. A teacher or parent voluntedt be there to
welcome the children at 12:30. Seven parking spagll be designated the drop-off area in fronthaf Ministry
Building. Please do not double park. Additionatling is available in the Glenwood Lot. Do notkpim the
striped portion as that is reserved for the busasttansport some students.
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PM KINDERGARTEN

Parents will pick up their children in the regujastheduled pick-up areas in the rear parking Ril
Kindergarten students will be dismissed throughdtuoom doors.

THE PARKING LOT ON THE WEST SIDEOF PROSPECT IS RESERVED FOR FACULTY PARKING
ONLY.

The parking lot directly in front of the school earice on Prospect is reserved for late arrivalsy deésmissals
and visitors. Please do not park in these areas.

Remember: The parking lot to the rear of the stheoomes the playground from 11:30 AM until 1:14.PNo
parking, please, during those hours.

JARDY

Arriving to school on time is the responsibility loéth parents and child. Arriving late to schaluhcomfortable,
embarrassing and disruptive to the student. Qfite@s being late sets a negative tone for theestiglentire day.
The teacher and principal will determine consegesffior excessive tardiness.

Students who are tardy must sign in at the office @eceive an admit slip before going to their hmom. A
student is considered TARDY when not in their clasghe time of the Tardy Bell (8:45). Please tryntake
appointments before or after school hours. Stsdeiit be given an_excusedrdy only when a doctor’s note is
provided. Students need to arrive at school BEFGRE. Doors will open at 8:25 AM.

When a student is tardy more than five times intdneester, the principal will initiate a meetingtlvthe parents.
HEAD LICE

Don't keep it a secret. Sure, it's embarrassingdtify others that your family is dealing withdicbut it's not a
social disgrace. Think of it like the other “bugkat people pass to each other, like colds andThe sooner you
let people know they've been exposed, the bettier thiey'll be to deal with it promptly and effectly — and the
less likely you'll catch it again from them later.

Period of communicability: Lice or nits (eggs) asiable until destroyed by treatment. A secondiqéitide
application is recommended seven to ten days follpihe first treatment.

Children will be excluded from school until the dafter the first shampoo; lotion or cream rinseipditide
treatment is properly applied.

If head lice are found in several children in ofessroom, or in more than one classroom in a schtidtudents
will be examined.

EARLY DISMISSAL/APPOINTMENTS

Parents are encouraged to make appointments forcthielren after school hours whenever possibtethe event
of an early dismissal (due to illness, appointmeats.), all students must sign out in the officBarents are
requested to send a note to school informing thehter and the office of the early dismissal.

NO STUDENT HAS PERMISSION TO LEAVE THE SCHOOL GRODIS DURING THE DAY WITHOUT
WRITTEN PERMISSION OF PARENT/GUARDIAN.

Parent/guardian must meet the child in the offiBudents will be dismissed from the office onlyanhhey are met
by the parent/guardian.
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SCHEDULED ABSENCE POLICY

St. Petronille School discourages the schedulirgbsEnces during the school year since it is diffito replicate
the interaction and learning that occurs during scteol day. Parents are thus encouraged to ansoigedules
to minimize conflict with school days.

In the event that a student will be absent wherosicis in session, the student’'s parents must cet@ph
Scheduled Absence Form and submit it to the stiglezdcher. It is the parents’ and student’s rasjimlity to
request make-up work from the teacher. It is witthie teacher’s discretion to provide make-up weitker
before the student leaves or upon the studentisrmreStudents will have the same number of daythexs are
absent from school to complete the school work tasts that they missed while they were gone. kamele,
missing two days — two days to complete daily wamkl tests.

Adopted: 1999

Reviewed 2008

Complete a separate form for each child that widlsnschool day(s) because of a scheduled absence.

Child’s name Grade Room#

will miss school days, from / /| _to / /

It is the parents’ and student’s responsibilitygquest make-up work and reschedule tests.

Parent’s Signature Phone Number Date
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EMERGENCY SITUATIONS

In case of accident or illness involving a studére,school will follow this procedure:

1. Contact the parents of the child.

2. If the parent of the child cannot be reachegl gtinergency contact listed on the child’s emergéarey will be
called.

3. If the parent or emergency number cannot beheghcthe family doctor will be notified if the sitiion
warrants.

4. If none of the above can be reached, a locabdwedll be called.

Because of this process, it is vitally importamtttive have updated contact people and phone numbers school
emergency forms. Please call the school offig&dfmation changes during the school year.

In the case of other emergencies threatening ttiee exchool, the school has protocols and crigismein place to
address such situations. The faculty has beemetiad respond to a variety of situations, therlywing for the
orderly evacuation of students and staff. Safethié number one priority at the school.

PARENT-TEACHER COMMUNICATION

Open communication between parents and teachers@iraged. Parents who have questions or conabous
assignments, procedures, or discipline in a classrare expected to discuss this with the classrteanher.
Questions brought to the administration will bedaied up_onlyafter parents have discussed concerns with the
teacher. In keeping with church principles of sdibsity, problems should be solved at the lowestl whenever
possible. The following chart serves as a guide asw parents should handle specific concerns.

Concerns dealing with: Should initially involve: If not resolved, who to involve tiex
Student’s performance Student His/her teacher

Teacher Involved teacher Principal

Unfair discipline Person who disciplined the chil@ihat person’s supervisor

Specific classroom assignmgnts  Teacher Principal

School Board policy Principal School Board

Principal Principal Pastor

School rules or procedures Principal Pastor

Confidentiality is a very essential element in éosty effective communication and respedAll discussions,
conferences, and resolutions should remain onll imitolved parties For example, issues involving adults should
not be discussed or reviewed in the presence bimvitie earshot of a child. The details of a canfee between a
teacher and a given family is not a matter for otfwn-involved partiesMaintaining confidentiality will encourage
respect, cooperation, and will help to foster meffective resolutions.

The school office is open from 8:00 AM- 4:00 PMarénts requesting a conference with a particuksrhier must
make an appointment with that teacher in orderréwent multiple conferences. Conferences withtéaehers
during class times are not allowed.

We respectfully request that parents refrain franimg to the classroom teacher before/after schitbbwt having
first made an appointment_amdgistering in the school office. Teachers arabim to effectively monitor their
students while conducting discussions with pareRtgulty and staff should not be contacted at home
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EMERGENCY SCHOOL CIOSING  *

If severe weather forces the closing of schootlierentire day, the emergency telephone commuaitatistem,
School Reach, will be activated. Other placesno information about our school closing is Edline
(www.edline.ne), local TV stations and atww.emergencyclosings.conDistrict 41 closing DOES NOT always
mean St. Petronille School is closed.

Emergency closing during the school day is notlyikkowever, if the situation warrants then the egeacy
telephone communication system, School Reachpeilictivated. Children will not be sent home witho
notification to parent/guardian.

EMERGENCY EVACUATION *

In the event of an emergency that requires evamuafi the building (such as a fire, toxic gas reéeaxplosion,
etc.), parents will be notified through the emeryephone system, School Reach, as to where and tohsak up

B

‘
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Philosophy and Expectations

The primary goal of St. Petronille School is tophité students grow spiritually, intellectually,dasocially

in a safe, nurturing, Christian environment. Stideare expected to behave in a manner befittieg th
Catholic training provided at home and the Chmstitimate of the school according to the teachimgd
principles of the Roman Catholic Church.

To provide a safe, nurturing, and Christian envinent, students, parents, and faculty must be agfeard
abide by all policies and regulations found in siehool’'s handbook. In addition, all classroom suléll
be clearly stated and enforced. As will be outimelow, deliberate disregard of any of such peticr
rules will result in appropriate consequences.

By registering at St. Petronille School, a pargnéscepts the foregoing disciplinary philosophy dinel
school's expectations of each student and agreésster behavior in his/her child conforming withist
philosophy. At the beginning of each school yeaach student and parent(s) must sign a form
acknowledging receipt of and agreement with thégigiine policy.

Enforcemerit

Most disciplinary matters will be handled immedigtdy classroom teachers, staff members or the
Principal. In all cases, the student will be asked to detaili$ther side of the story The types of
disciplinary procedures include, but are not limtite:

verbal warning, either public or private,

isolation/removal from the class or activity,

one-on-one conference between the student andeteataff member or Principal,
informal conference between the teacheff, s@mber or Principal and the parent(s),
discipline slip,

detention,

loss of privileges, including participation in exturricular activities, such as sports,
suspension, either in-school or out-of-school,

or

expulsion.

A. Discipline Slips

Discipline slips are issued to students as a resptm inappropriate behavior or disobedience to
school rules. Discipline slips signify the need fmproved behavior, as well as encouraging
student self-discipline and responsibility. Diditip slips will be sent home by the teacher,
Principal or staff member and must be signed byptrent(s) and returned to the school by 3:15
p.m. the following school day. Failure to compljthwthis procedure, without good cause, will

result in further disciplinary action.

B. Detention

Detentions will be served at an agreed upon timeDuring this time, the student will not be

allowed to work on school or personal work. At thgtion of the Principal, teacher or staff

member, the student may be required to perform weorkther written exercises commensurate
with the offense. Transportation home is the rasiiility of the student and parent(s). Failure by
a student to serve a detention when designatedhomtitgood cause, will result in further

disciplinary action.
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C. Suspension

Suspensions can be for one to three days and ditlsehool or out-of-school at the discretion of

the Principal. An in-school suspension will requtine student to attend school, but he/she will be
out of the classroom and will not be allowed totiggrate in any class activities. He/she is

responsible for all class work/quizzes/tests duthmg suspension period. The parent(s) may not
opt to keep the student out of school in lieu ofimschool suspension. No student will be re-

admitted until the suspension is served. For d@rbachool suspension, the student is likewise
held responsible for all class work/quizzes/testang) the suspension period. Communication
with the parent(s) will take place preceding ardtbfeing a suspension of any type.

D. Expulsion

Expulsion from school is the severest penalty tlaatbe imposed on a student. Expulsion requires
the consent of the Pastor, as per diocesan pati@xpulsion. As soon as it becomes evident that
expulsion of a student might become necessaryPtheipal should notify the parent(s), Pastor,
School Board, and Diocesan School Office.

E. Steps in Discipline
The usual discipline procedure will begin witkiexbal warning, isolation from the class or acivit

or conference between the student and the teashef, member or Principal. Subsequent
disciplinary infractions during one school semesitirinvolve the following steps:

(1) Issuance of one discipline slip.

(2) Issuance of two discipline slips will resultane, one-hour detention.

3) Issuance of three discipline slips will resuittwo, one-hour detentions and a parent
conference.

4) Issuance of four discipline slips will resuittivo, one-hour detentions, parent conference

with teachers and principal and two weeks suspangmm all school extracurricular
activities including sports practices and games.

(5) Issuance of five discipline slips will resulb ione day of in-school suspension, a
parent/teacher/principal conference and the lossthofe weeks of extracurricular
activities including sports practices and games.

(6) Issuance of six discipline slips will result two-day in-school suspension, loss of all
extracurricular activities including sports praecand games for the remainder of the
semester and a parent/teacher/principal/pastorpulEi®n may result. The Principal
makes a recommendation on expulsion to the Schaaird® and the Pastor, as per
diocesan policy.

Late arrivals to detention will result in additidmlsciplinary action.

Extracurricular school activities include, but aie limited to, field trips, in-school presentatsrstudent
Voices participation, all athletic games, evergsactices, out-of-uniform days, and Fine Arts pnéggons.

Acts or offenses considered to be of a nature gerisnough to warrant a detention, suspension, or
expulsion include but are not limited to offensesnanting disciplinary action such as the following

bullying of any kind or harassment, teasing, taxgtintimidation or behavior that is rude,
disrespectful or abusive

leaving school premises without permission

flagrant use of vulgar, foul, abusive or haras$amguage whether written, oral or gestural
flagrant and/or repeated disrespect for a fellawlesht or staff member

possession of weapons or weapon-like instrument

lying, cheating, forging documents or stealing

vandalizing or intentionally damaging church, sdhoo private property

possession of fire-arms or facsimile (i.e. toy guns
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having electronic devices such as game player, I@iep cell phones, etc. in the ON position. Thayst
be in the OFF position and in an enclosed casesarhuthorized by the teacher (Anywhere on school
grounds-recess, lunch, classrooms, common areas.)
posting defamatory remarks on the Internet ag&@tsPetronille Parish, school, its staff, pariskien or
students
using the St. Petronille Parish or School namenimay on a personal website.
physical fighting *

3. _nterpretation

In all matters of discipline, the emphasis will tve the growth of the student in Christian behavidhe
corrective response will be a logical consequeriae student’s behavior and will be appropriatehe
nature and degree of the offense. The Principgivisn discretion in enforcement. In accordanci wie
school’'s paramount commitment to the welfare anegelbgpment of each of its students, the provisioins o
this policy shall be liberally construed in favdrtbe school.

Adopted: 1995

Revised: 1999, 2000, 2005, 2006, 08

USE OR POSSESSION OF ALCOHOL, TOBACCO, DRUGS OR PARPHERNALIA INCLUDING
USE OR POSSESSION OF A FIRE-ARM OR FACIMILE

St. Petronille School takes very seriously its gédgiion to safeguard the health and welfare, botsiphal and
spiritual, of its students against persons, actgractices that might be harmful to those studeRts. that reason,
St. Petronille School will not tolerate the use mossession of alcohol, tobacco, illegal drugs angdr
paraphernalia by a student while on the school mgsuunder the school’s jurisdiction before, durergafter
school hours, or during transportation to or fromwhile participating in a school-sponsored eventaddition,
the school will not tolerate at any of the aforetr@red times or places the use or possession lyderg of
substances or paraphernalia not unlawful in therasdbut which are used in such a way as to produnéd-
altering effect on the user or another person. 3ilestances or paraphernalia mentioned in the girare
sentence shall include, but are not limited to,ames, lighters, pipes, and nonprescription inhalant

In the event that the school becomes aware thatremwise legal substance or item is being usea $tyident in
such a way as to produce a mind-altering effecthenuser or another person, the school shall ackiguo
notify such students and parents of the naturbefise and to expressly forbid such use of thetautes or item.
From the date of such notification, the use orspesion of such substance or item for such purgbsak be
deemed equivalent to the use or possession ofegialilsubstance or item.

A student shall be deemed to be in possessiorpodscribed substance if the substance is founth@student’s
person or on or in the student’s personal propeftgtudent will be deemed to be under the infl@eotor using
the proscribed substance if he or she exhibits sgehby admission, unsteady motor control, incattespeech,
breath odors or similar evidence.

In support of this policy, an alcohol-free and sediee environment will be maintained at schoolrsuoed
events at which students are present.

Adopted:
Revised: 1995, 99, 04, 07, 08



First Offense
A. Immediate removal from the school and/or theost-related activity;
B. Notification of parent(s), Pastor, and SchoobBl;

C. Up to a three-day suspension, in school orofisthool, and/or loss of extracurricular schodiéties,
including sports practices and games, at the disoreof the Principal. A conference between the
student, teacher(s), parent(s), the Principal,taedPastor will take place. The Principal and Flastor
will make the determination if the student will ¢imue enrollment for the remainder of the curremd a
any future school years. For eighth grade studémisloss of activities may include nonparticipatin
graduation and related ceremonies/events; and

D. Refusal or failure to comply with any sectiohtlois policy will result in immediate expulsionofm St.
Petronille School.

Second Offense
Immediate expulsion from St. Petronille School.

Any student who deals, sells or otherwise provithessubstances or paraphernalia in this policyntuthreer
student may be expelled, regardless of the locatidiming of the dealing or sale.

In accordance with the school's paramount commitrteithe welfare of each of its students, the miovis
of this policy shall be liberally construed in favaf the school.

Adopted:
Revised: 1995, 99, 04, 07, 08
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St. Petronille School
School Uniform Policy
Logowill be required on shirts in 2009-2010 and in future years onlydiesignated days (dress-up, mass days and
other days to be determined.). The logo shirtatao be worn as part of the daily uniform.

Girls Plaids
GirlsK -4 Girls5-6 Girls 7 -8
Gabriel Plaid Jumper X
Gabriel Plaid Skirt
(No more than 2” above X X
the knee)
Belts
Available, but not required
Girls K -4 Girls5-6 Girls7 -8
Leather Belt X X X
(Navy, black or brown)
Braided Belt X X X
(Black or brown)
Stretch Belt X X X
(Navy or black)
Girls Sacks
Girls K-4 Girls5-6 Girls 7 -8
Knee Hi Socks
(Cable or opaque) X X X
(White, red, navy)
(No logo)
Tights
(Cable or opaque) X X X
(White, red, navy)
(No logo)
Crew Socks
(White, red, navy) X X X
(No logo)
Bobby/ Triple
Roll Socks X X X
(White, red, navy)
(No logo)
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Girls Pant

shorts/skorts

GirlsK -4

Girls5 -6

Girls 7 -8

Navy Pants
(Pleated or Flat Front) *new
stretch twill pants available

Khaki Pants
(Pleated or Flat Front)
(Must be DENNIS) *new
stretch twill pants available

Navy Corduroys

Navy Shorts
(Pleated or Flat Front)

Khaki Shorts
(Pleated or Flat Front)
(Must be DENNIS)

Navy Skorts
(Must be DENNIS)

Khaki Skorts
(Must be DENNIS)

***Skorts must be worn at an appropriate length a&ppropriate length for skorts is no more thaal33ve the top
of the knee.

Girls Gym Wear

GirlsK -4 Girls5-6 Girls 7 -8
White St. Pet's T-shirt
X X X
Blue St. Pet’s Shorts
X X X
Sweatshirts
GirlsK - 4 Girls 5 -6 Girls 7 -8
Navy ¥4 zip sweatshirt
with logo X X
X
Gray ¥ zip sweatshirt
with logo X X
X
Gray Mono Sweatshirt
(while supplies last)
X X X
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Girls Shirts

Girls K -4 Girls5-6 Girls 7 -8

White Polo*** X

Light Blue Polo*** X

White Banded Bottom X X
Polo***

Navy Banded Bottom X
Polo***

White round X
collar blouse***

Light Blue round collar X
blouse***

White X X
oxford blouse***

Light Blue X
oxford blouse***

White Turtleneck*** X X X

Navy sweater
(Crew Cardigan X X X
(V-neck Cardigan)
(Crew Pullover)
(V-neck Pullover)
(V-neck Vest)

Red sweater
(Crew cardigan) X X X
(V-neck Cardigan)
(Crew Pullover)
(V-neck Pullover)
(V-neck Vest)

*** | ogo will be required on shirts in 2009-2010 and in future years ontydesignated days (dress-up, mass days
and other days to be determined.). The logo shirtalso be worn as part of the daily uniform.

Shoes: Dressshoes must have soft sole, non-marking heel. Nshsandals, or backless shoes of any kind. Dark
brown, black, navy blue or red are the only acdaptaolors for shoes. No prints, plaids, polka
dots, etc.

Option: White, leather, low-cut gym shoe, white lacesgalors, no logo
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Boys Pants/shorts

Boys K- 6 Boys 7 - 8
Navy Pants X
(Pleated or Flat Front)
Khaki Pants
(Pleated or Flat Front) X
(Must be DENNIS)
Navy Corduroys X
Navy Shorts X
(Pleated or Flat Front)
Khaki Shorts
(Pleated or Flat Front) X
(Must be DENNIS)
Boys Gym Wear
Boys K-6 Boys 7-8
White St. Pet’s T-shirt X X
Blue St. Pet's Shorts X X
Sweatshirts
Boys K- 6 Boys 7 - 8
Navy ¥ zip sweatshirt with logo X X
Gray ¥ zip sweatshirt with logo X X
Gray Mono Sweatshirt
(while supplies last) X X
Bays Socks
Boys K - 6 Boys 7 -8
Navy Socks
(No logo) X X
(Must cover ankle)
White Socks
(No Logo) X X

(Must cover ankle)
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Bays Shirts
BoysK - 6 Boys 7 -8
White Polo*** X X
Light Blue Polo*** X
Navy Polo*** X
White oxford*** X X
Light Blue oxford*** X
White Turtleneck*** X X
Navy sweater
(V-neck Cardigan) X X
(Crew Pullover)
(V-neck Pullover)
(V-neck Vest)
Red sweater
(V-neck Cardigan) X X
(Crew Pullover)
(V-neck Pullover)
(V-neck Vest)

*** | ogo will be required on shirts in 2009-2010 and in future years ontydfesignated days (dress-up, mass days
and other days to be determined.). The logo shirtalso be worn as part of the daily uniform.

Belts
Required from ¥ — 8" grade
BoysK -6 Boys 7 -8
Leather Belt
(Navy, black or brown) X X
Braided Belt X X
(Black or brown)
Stretch Belt X X
(Navy or black)

Shoes: Dress shoes must have soft sole, non-marking idelboots, sandals or backless shoes of any kind.
Dress shoes must be dark brown or black.

Option: Black, leather, low cugym shoe, black laces, no colors, no logo
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Other Rules:
Shorts  May be worn during the start of school untilémber 1 and then April i to the end of the
school year.

Sweatshirts Gray monogrammed uniform sweatshirts will beilade while supply lasts.
Sweatshirts must be worn over regulation uniforinsland must be appropriately sized.
Spirit wear sweatshirts are not uniform sweatshittsgo quarter zip sweatshirts in gray or

navy blue.
Gym Uniform K-8 (boys and girls) Swim Needs K-8 (boys and girls)
Blue St. Pet.’s shorts Swimming suit (one piecly)
White St. Pet.’s T-shirts Towel
Gym shoes — must tie or Velcro — no slip ons Bagstic/vinyl)

White socks

The St. Petronille athletic uniforms that are isbte students are the property of St. Petronilleo®t No part of
the issued uniform shall be worn for any occasitreothan a sanctioned athletic/spirit event asrdeéhed by the
Athletic Director.

Uniform-style slacks may not have any zippers apdl on the pockets nor balloon-style legs. Alubks and shirts
mustbe tucked in. All knit shirts must be banded tfoe 5"-8" grade girls. Jumpers and skirts are to be woanat
appropriatdength. _Appropriate is defined as no more thaalibve the top of the kneeSkorts also are to be worn
at an appropriate length._Appropriate is defineti@ more than 3” above the top of the knee.

Jewelry and hair accessories (harmonizing with gcbolors) may be worn. If these accessories becdistracting,
the student will be asked to remove them. Boys n@ywear earrings. Boys must have hair cut stioough to be
kept above eyebrows, above shirt collars, and ddesponytails of any kind. Hair must be_of natwalor. *

Make-up may not be worn._Ontjear or pale nail polish is acceptable.

The uniform skirt length for girls in grades 5-8Ivae strictly enforced. The skirt must be no mtiren two inches
above the knee. Skorts must be no more than @énabove the knee. The current policy calls forapriate
length. Appropriate will be defined as no shothem two inches above the knee. Please makelsmtre/bhen the
skirt is hemmed there is enough hem left to adjugbur daughter’s potential growth. Girls in geadb-8 may also
wear uniform slacks, shorts, or skorts. *

All 7" and & grade students must purchase Dennis Uniform kdlakks, shorts or skorts. They must show the
Dennis label.

Gym shoes for all grades must either tie or veldd® SLIP ONS.

Gym shoes for P.E. can be any style/logo but nestlf gym shoes are worn as the uniform drese shey must be
all black/no logo for boys. All white /no logo fgirls.

The color for dress shoes must be black, browny mawed. Those are the only options. Dress shugst have
backs. NO ROLLER-SHOES. NO CLOGS. NO FLIP FLOPS.
Revised 2009
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OUT OF UNIFORM *

The key word is “appropriate” for a school/churelttisig
Only Uniform shorts may be worn to school
No shorts from November 1 to March 31
No shorts on dress-up days
No flip flops
No spaghetti straps
No revealing clothing
No jeans on dress-up days
T shirts appropriate for school
St. Pet’s Logo Shirt MUST be worn on designatedsday

The key word is “appropriate for a school/churcttisg”

Dates to Remember:

August 2 Uniforms required — First day of school

October 18 Uniforms required — Grandparents Day

October 2% Dress-up Day — School Pictures K-7
8" grade in Uniform

November 5 Out of Uniform

November 25
December 18

Dress-up Day
Dress-up Day

February 5 Out of Uniform
February 16 tQgrade Graduation Pictures — Dress-up
K-7 — Uniforms
March 26" Dress-Up Day
May 17-28 out of uniform for'8Grade — TO BE DETERMINED
June 1-4 K-7 Out of Uniform

Adopted: 2009
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LOST AND FOUND

Parents are urged to mark all articles of clothbapks, scarves, boots, lunch boxes, etc. with télid’s name to
facilitate their return when lost. All found atés will be kept in the bin located by the couttken or in the bin in
the gym. Articles not claimed will be given tecdl charities at the end of each month. *

STUDENTS IN THE BUILDING — NON-SCHOOL HOURS

No student will be allowed into the building afed5 PM to retrieve forgotten items. No studeratlishe in any
school building or on school grounds (with the gt of organized and chaperoned activities) letorafter the
regularly scheduled school day without written g@esion from a faculty member or the principal. sThicludes
weekends/evenings. These rules are for the protegtid safety of all students.

EORGOTTEN ITEMS

Students will not be allowed to call home when thaye forgotten items such as gym/swim clothes,evaork,
books, musical instruments and lunches. In arrteffoteach responsibility, organization and acctaibitity for
one’s actions, students are expected to preparthdoschool day the night before, by assemblingnads in an
organized manner. Provisions for a peanut-freeHusre always available should a child forget kisflunch.
Home and school will work together to reinforcesthrocedure. Parents can help support the adratiost by not
bringing forgotten items to the school office. rt time is a parent allowed to go directly to esstaom or cafeteria
without first reporting to the school office. *

PROGRAM OF STUDIES
HOMEWORK_

Educators recognize the wisdom of continuing inaftgchool hours the instruction begun in the cla@®. It is the
parent’s obligation to provide a place and timedemive to study. Homework time does not necesshave to be
spent in writing. Reading and studying are comsididhomework. Parents should never do a child'seweork or
permit anyone else to do it for the child. Parshizuld, however, frequently check the work whemgleted. The
time spent on homework varies with the study haditthe child. Incomplete assignments and latekvadfect
grades for students. Encourage students to dierdihished work with you for your interest amdarmation.

Homework will generally not be given over the waekeor holidays or during Terranova testing week.is|
expected that children who have completed theikviorschool will present this to their parents foeir review.
Parents are encouraged to have their childrengaetd evening, even if they have completed all tejts work.

HUMANITIES

Enriching our faculty and curriculum are teachamsniusic, art, physical education, computer, libraamd
swimming. Each “humanities” class is an integiat jof the curriculum for all students. Student®vaave musical
talent are encouraged to join the band, grades 4-8.

PHYSICAL EDUCATION/SWIM
Physical Education and Swimming classes are paacih child’s curriculum. We have excellent phgisfacilities
and capable and specialized instructors to teaebetltlasses. There is an integration of the “wipelson”

philosophy during class time as well as physicallehges for the student.

Because swimming and physical education are regléas periods, students will be excused from thzsses for
long periods of time only with a written directifrem a doctor. Proper gym/swim attire is requifgeke uniforms).
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LEARNING STANDARDS STUDENT EVALUATION FORM  (LSSE F)*

Since we encourage self-competition, each repod teds the parents how their child is doing immarison to
what is judged to be his/her ability. The evaloatiorms are designed to report not only studehiezement, but
also effort. The achievement grade is objectiasell on the child’s performance; the effort gradaubjective,
based on the teacher’s assessment of how hardensts working to achieve his/her potential. Aeait grades
are never altered because of behavior.

The following is the code officially approved byetiEatholic Schools Office.

The Learning Standards Student Evaluation Form BE§S$dentifies specific learning standards thajralvith
Diocesan Curriculum anidlinois Learning StandardsThese standards identify the knowledge and skilidets
need within each subject area. The report carthates student performance in terms of what thiel &mows and
can do relative to our curriculum and standards.

A. LSSEF A is used for Kindergarten only
B. LSSEF B is used for Grades 1 and 2

The marks used to report progress are:
E — Exceeds- Student work consistently exceeds expectati@tisdent fully understands concepts/skills
being taught with few or no errors.
M — Meets -Student work usually meets expectations and is#yfor grade level and time of year.
Student is able to demonstrate an understandittgeafoncepts/skills. During evaluation a majoatyhe
student responses are correct. (Most studentaghiieve in this range.)
NI — Needs improvement- Student work needs to improve to meet expectattudent has little or no
understanding of the concepts/skills being taughiring the evaluation they are unable to demotestra
competency.
NG — Not Graded —Used when a particular standard is not taught.
* - Accommodations for Learning Differences

On Form A, the Effort, Social Development, Work Habits anéelL$kills are marked with symbols for each
trimester. No mark indicates appropriate. Thigieaf the student evaluation is designed to eocbgrarental
understanding of behavior in school and also toaus®re positive approach in helping students frave.

On Form B, the Effort, Social Development and Work Habits maked with symbols for each trimester. No mark
indicates appropriate. This section of the stu@éeatuation is designed to enhance parental uradwtisty of
behavior in school and also to us a positive apgrda helping student to improve.

LSSEF C is used for Grades 3-8

The grades used to report progress are:

Outstanding (93-100%) CR — Credit
Very Good (85-92%) NG — Not Graded
Good (77-84%)
Needs to improve (70-76%)
Little /No Progress (0-69%)
* Accommodations for Learning Differences

TheCR (credit earned) is available to use when requirgsBave been satisfied but which do not readiid le
themselves to the conventional grading system.N®&not graded) could be used where a certain subjeetis
not taught in a given trimester, but is dealt viitlfan) other trimester(s) during the year.
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On Form C, theEffort and Skills are marked with symbols for each trimester. NokMadicates acceptable effort
and skills development.

O Outstanding
Appropriate (no mark)
X Needs to Improve

On Form C, the area oStudy Habits and Attitudes are graded by using a number and a symbol thhindicate
an area of outstanding behavior or a need to ingrdlo mark indicates acceptable.

A Number and a + (plus mark) Outstandingd@éor
A Number and a (check mark) Needs Imenoent
No Mark indicates acceptable effort

NOTES TO ALL PARENTS:

Since the evaluation form becomes a part of thenarent record, no personal comments by teacheiscineled.
A teacher may write professional, specific, beheaallg oriented verifiable information on a separpéper and
attach it to the report card. The comments areanpart of the permanent record.

It is appropriate for teachers to reflect that ogable accommodations/modifications (*) are madesfodents with
a Special Education/Individualized Education Pl&P], a Service Plan or a written 504 plan fromghblic school
district. In addition, accommodations (*) mayrbade for struggling students with principal appiard written
parental permission.

HONOR ROLL:

Honor Roll is for students in grade 5-8 only antl né shown on the report card. The Honor Roll wit be
published. The criteria for Honor Roll is as toiis:

Academic Honor Roll Grades 5, 6, 7 and 8
A Honors More A’s than B’s with no more than tB in classes that meet at least four times pekwe
and no grade below 87%
B Honors More B'’s than A’s with one C allowed amuigrade below 79%
Effort and skill: no x (needs improvement), nodhenark (NI in study habits and attitudes)

We ask parents to be extra vigilant when reviewirggEffort and Skills area of the Report Card ab agthe Study
Habits and Attitudes area. Although the achiev@rsection is the area that tells the academiy stbyour student,
we believe that the other two sections completestbry of your child. Please view the report cards entirety and
discuss all aspects with your child. From thaseleeview it is hoped that parents will find waggtaise their child
while setting high expectations for continued dffgood behavior and improvement where needed.

STANDARDIZED TESTING

The lowa Test of Basic Skills is administered tadsints in grades 2-8. Students in grade 2 taketbalCognitive
Skills Section. Students in grades 3-7 take bo¢hQognitive Skills and the Complete Battery. $est
administered in the fall of the year, usually int@xer. Parents are urged to make every efforvéadamaking any
appointments or vacation plans during these testays.

RECORDS POLICY - FERPA (FAMILY EDUCATIONAL RIGHT S AND PRIVACY ACT

FERPA gives parents certain rights with respet¢hédr children’s educational records. Parents lhgegight to
inspect and review the student’s education recoraistained by the school. The student’s permafilerincludes
only the following records: report cards, standzeditest scores, birth and baptismal records.andily file is also
kept which includes any correspondence from pareniss file is cleared yearly.
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SEXUAL HARASSMENT

St. Petronille School strongly affirms that alldgts as well as parish and parish school emplogeentitled to
be treated with respect. It affirms the dignitytted person that includes the right to be freeegfial harassment.
Sexual harassment is illegal and reprehensiblendlhdot be tolerated.

Sexual harassment consists of unwelcome sexuahadsaverbal or physical conduct of a sexual nature

Sexual harassment includes, but is not limitecy, form of verbal, written or physical conducyrs| jokes or
graphics that reflects adversely on an individugésder or sexual orientation.

Any student who believes that he or she has beenlaing sexually harassed should contact hiséamher, the
school social worker or the principal. This maydame either verbally or in writing in a timely nrar when facts
are easier to recall.

VISITOR/NVOLUNTEER POLICY

The Education Center Doors will be locked on the aside. There will be a doorbell and camera. You st
ring the doorbell and one of the attendants will baz you in.

To insure the safety of all St. Petronille studeartd school personnel, all visitors to the schoe$incomply with the
following visitation Policy. Upon entering the s building, all visitors must proceed to the schoffice and sign
in, recording their time of arrival and destinatiarthe school buildingALL VISITORS TO THE BUILDING
MUST WEAR A BADGE AT ALL TIMES WHILE IN THE BUILDIN  G.

Please note that the door from the entry to th& bacth stairwell will be locked. Several pareatsl visitors come
in the main doors and go directly upstairs withchetcking into the office first. No visitor will badlowed up the
north stairwell because it will be locked. Studesmd teachers can access the main lobby fromahesasll because
this door is a fire door with a panic bar from aige, but it will lock from the lobby side. Afterparent or visitor
signs in and gets their badge, they can procedtetapper floors only through Colonial Hall andthp Hillside
stairway.

Students and teachers will be told that all visitior the building will be wearing a badge. Anyoré wearing a
badge will be asked to return to the office to sSignSometimes, we are momentarily away from thgkdand you
might have to wait to be buzzed into the ColonialllHallway. We apologize for the inconveniencet &re very
proud of the security we are able to provide fer ¢htire school population.

JUITION PAYMENT

Parents may pay their total tuition at Registrafiame. The minimum required at Registration Tim@0% of the total.
The balance will be billed in 8 equal installment$uition payments are due the first of each mantd will be
considered delinquent after the™f the month. A handling charge of $10.00 willdf®rged for delinquent payment
each month. Checks should be made payable te®brifle. Inquiries concerning tuition paymentyniee made to the
Parish Bookkeeper.

It is the policy of the St. Petronille School Bodtdt registration for the new year will be accdptamly when all
payments of tuition for the previous year are autre

JUITION ASSISTANCE

St. Petronille has instituted an endowment progeatitled Lifetime Investment in Faith and Educat{oi.F.E.). This

program is available to provide tuition supportmpamnts for students in our school. Families whardeonsideration
for a tuition grant are invited to apply througtpbgations in the school office. Questions regagdhe tuition support
program may be directed to the Business ManaggeoffAll financial information is considered caiéntial and only
those who maintain official records are allowedessdo this data.
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STEWARDSHIP PROGRAM

As a parish, we are committed to Stewardship. @eiwvare of our gifts from God, we give thanks tanHiy our
generous response of Time, Talent, and Treasure.

Our school community receives financial supportrfrime parish; we in turn are committed to supgwetrieeds of our
parish. The tuition which St. Petronille Schoohides covers approximately 50% of the cost to @duaachild.

Another source of educational income is from theegal parish subsidy. The school is subsidizedpart, by

contributions of all parishioners. Regular, genmsroontributions to the parish, making an effontetturn to God what
has been given, are expected of all parish memb&wsfacilitate record keeping, the Sunday Offgrtoollection

envelopes should be used. The parish supportadibligfollows the parish fiscal year from July tatigh June 30.

il | Tuiti | 2010

Number of
Children per Parish PO Programs/ LIFE
Family Family Tuition Investment Contribution | Contribution Other Total Cost
1 (Kindergarten) $2,775 $1,026 $262 $65 $92 $4,220
1 $3,470 $1,026 $262 $65 $92 $4,916
2 $6,180 $2,052 $524 $130 $184 $9.072
3 $8,425 $3,078 $786 $195 $276 $12,763
4 $10,415 $4,104 $1,048 $260 $368 $16,199
5 $11,790 $5,130 $1,310 $325 $460 $19,020

This tuition schedule illustrates the significaokerthat our parish’s contribution and fund raispigy in covering the
cost of educating our children. It also highliglitsw important each family’s participation in stedship and
volunteerism is to the operation of our school.
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OTHER IMPORTANT INFORMATION
LUNCH ROOM.

Food is to be eaten only during the lunch perioth@élunchroom. Lunch boxes should be labeled thighchild’'s
name. Food is not permitted on the playgrounchatiene. Students are to bring NO WASTE lunches.

During the lunch period, students should enjoyrthige together, but also be responsible for theanners and
behavior. The school discipline rules apply tcchuand playground.

1% milk and 100% juice are available for children lunch. Students may order more than one pimtitkfjuice
(see order form). Milk/juice may be ordered one esrr at a time or for the entire year. Studematg lming juice
boxes with their lunch or other nutritional beverag Help us to stress good nutrition. Studemtr@d buffets and
“potlucks” are not allowed. Each student is resgmador bringing his/her own lunch or utilizingetSchool Hot
Lunch Program. Students whonsistentlyforget their lunch and avail themselves of a “freeich will be referred
to the principal

HOT LUNCH PROGRAM*

St. Petronille School offers a daily peanut-free Honch Program. Students may participate in ibay bring
lunch from home. Parents place their orders ore lthrough a link from the school website.
www.orderhotlunch.comAll payments will be made by electronic check.

PLAYGROUND

Adult supervisors are on duty during outdoor red¢ss. Students may not leave the playground aitteut the
consent of a supervisor. School nurses are alailakthe event of an injury.

Students are encouraged to bring playground equipfrem home, as long as the equipment is safe rand
hazardous to others. All equipment should be &belith the child’s name. Hard bats, balls, skadetls,
rollerblades, etc. are not appropriate during thesl day. Acceptable attitude, manners, and hehaxe expected
during playground time.

Unless the wind chill is below 0, students will gatside for recess, if even for a few minutesfifesh air and
activity. Please send students to school with, lidds'es/mittens, scarves, warm tights/slacks fids,gsnow
pants (when snowy), and boots. Remember to |&draki of clothing.

INSURANCE

Student insurance is available for school-time caye and full coverage. Information is availaltfe the
Registration Packet or in the school office. Ther@ minimal fee, if you choose to participatéhis coverage. Itis
strongly encouraged, especially if your child mapttes in athletics.

EIRE DRILIS/TORNADO DRILLS

Fire/tornado drills are conducted each year acogrtt lllinois state law. St. Petronille’s fireaain is connected to
the village alarm system.

TRANSPORTATION

If there is a change in the regular schedule far phild (bus, walking, car-pool), please notife tchool office and
your child’s teacher.

WALKERS

Children walking to school respect the rights afmeowners by keeping off lawns and not cutting thhoyards on
their way to and from school. Students MUST ALWATHow the directives of the Safety Patrol whepssing
intersections. Students who walk to/from schoele@pected to leave school property upon dismidsatering in
outdoor common areas is not allowed.
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BICYCIES

Bicycle racks are provided at school for bikes aodoters. Students should lock their bikes andtsc® with an
appropriate chain and locking device. Bicycles malybe ridden during the school day once the studeon the

school premises. Extreme caution is encouraged witiimg to and from school. Students must whbir bikes or
scooters on/off school property to insure theiesaf

ROLLER BLADES/SKATE BOARDS

Roller blades/skateboards are athdwed on school property.
BUS SERVICE
St. Petronille students living within the boundar@# District #41 and more than 1.5 miles from sthoay use the

public school bus transportation. Informationvaikable at school. Students living outside oftfis #41 do not
have service available.

BUS EVACUATION DRILLS

All students participate in mandated state busuatamn drills once each year.

SAFETY PATROL.

Patrol guards will be positioned at intersectiorarnSt. Petronille School. Guards will also helments when
arriving in the morning and dismissing in the aften. Students MUST FOLLOW Safety Patrol diredive
insure their safety. Grades 6-8 are expected ticipate in this school service program. Patnadugls will not
provide this service on days with a wind chill emperature below @ Safety patrollers are not allowed to leave
their assigned duty for any reason including batinoted toEinsteinor Bells and Whistles. *

MORNING DROP OFF
Students who are dropped off at school before &BWvill be taken to the Extended Day classroom.

When students are dropped off at school in the imgrthey must remain on school property. Theynateallowed
to walk downtown and then return.
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THE PARENT ORGANIZATION

Parents and guardians of children presently atbgn@®t. Petronille, as well as all faculty and cergre
automatically members of the Parent Organization.

The purpose of the organization is to provide thpootunity for communication between parents witmmon
interest, as well as to enlist the spiritual, etiooal and social resources of the home and sdbgmiovide the best
Catholic education possible.

The Parent Organization fundraises throughout ¢ae.yThe money raised by these events enablesghrization

to subsidize many programs such as Fine Arts, #tkl@nd Enrichment Clubs, as well as address artjcplar

need or shortage not covered by current schoolsfundd also allows for the Parent Organization porsor

informative Parent Education Nights for educatiod aivic interest. The organization encouragesritegration of

families into the life of the school community thgh the many social activities they sponsor througkhe year, as
well as the multi-faceted volunteer program thatlées members to participate in the day-to-dayatjmer of the

school programs.

Regular board meetings are held once a month,lyshalthird Tuesday at 7:30 p.m. These meeting®pen and
all members are encouraged to attend.

The officers for the Parent Organization of Strétélie School for 2009-2010 are:

Co-Presidents Lori Gapinski 790-1495
Brenda Rindler 942-8721

Co-Vice Presidents Michelle Andringa 942-8744
Lori Krebsbach 858-6210

Secretary Jill McCormack 858-1180

Treasurer Mary Schnur 790-1645

Ex-officio Father Jim Dougherty, Pastor 41650
Dr. Mary Kelly, Principal 469-5041

2009-2010 MEFTING SCHEDULE

September 15
October 20
November 17
No December Meeting
January 19
February 16
March 16
April 20
May 18
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ST. PETRONILLE SCHOOL BOARD

The role of the St. Petronille School Board is tovile policy direction to the school. The Boadliaes the
Pastor, who has final approval of its activiti€khe Board’s purposes are to develop and defin@aheies which

govern the operation of the school, to promotdartiementation of those policies, to establish gaaid objectives
for the school, to develop plans to finance th@sts educational programs, to serve as an effegtiblic relations
source, and to participate in the selection oRhecipal.

A manual including all policies adopted by theR#tronille School Board is on file in the schodiasf. Parents are
welcome to read the manual.

The Board consists of nine voting members, elelaygolrish at large from among their own number, tamdParish
Team members: the Pastor, the Principal. TerstsHeee years, with three members elected in Magch year.

The board is organized into a committee systermh wight standing committees: Election, Endowmerd a
Development, Finance, Long-Range Strategic Planmirggitutional Advancement, Maintenance & Safétglicy,
and Political Action. Ad Hoc committees are fornasineeded at the discretion of the Board Presidéwt also
designates committee members. Regular Board rgsediie held once a month, usually the fourth Moredaying.
Meetings are open to all.

The members of the St. Petronille School Boar@@9-2010 are:

President: Rita Hatfield 790-2584
Vice-President: Matthew Manzella 545-0354
Secretary: Robert Hohe 682-3843
Members Paul Bozych 790-0977
Michael Metz 858-8553
Marty Mudge 469-9573
Elizabeth Lewis (Oates)  790-5635
Diane Sakach 545-0354
Daniel Stevenson 942-0109
Parish Staff: Father Jim Dougherty, Pastor -0aN
Dr. Mary Kelly, Principal 46B51

*% *kk *kk *kk *kk * *kk *kk *kk

2009-2010 MEETING SCHEDULE

August 31
September 28
October 26
November 23
No December Meeting
January 25
February 22
March 22
April 26
May 17
June 14
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ATHLETIC POLICY
STATEMENT OF PHILOSOPHY

St. Petronille School offers every student fronthfirade through eighth the opportunity to leard anjoy the
rewards of sports. The athletic program is an g adjunct to the Catholic academic educatiaviged.

Teamwork and Christian sportsmanship are key progements. All students will be allowed to paptite and
enjoy developing their skills. As the personalelewf development and self-esteem are deeply résgpesnd
encouraged in the classroom, the same attitudenmadded in athletic competition.

The priority of maximum participation for all teamembers will be stressed at all levels. In thig,veabalance is
fostered in developing the student’s capacity &antwork physically and emotionally. We are comsxitto the
idea that participating in an athletic program citmttes to the development of the physical and alem¢ll-being of
the student athlete.

Parents and coaches are responsible for suppahigygolicy which places participation and teamworkthe same
priority level as winning. It is the Athletic Diceor’'s responsibility to provide coaches with asngnaools as
possible for solving the many dilemmas of coachwith this philosophy. It is the responsibility parents to
support and trust the coaches’ efforts to implentkist policy. Equally important is the positiverpatal support
and the cooperation and the trust of our volunteaches.

Our mission is to encourage the student-athletdatdhis/her best. Regardless of the outcome, hersist be
committed and devoted to giving 100% to the progeauah to accept “the score” with maturity and gra@énen our
athletes work hard, and our coaches, staff, angnpgpartner together, we will be winners in everyw
Finally, it is a privilege to be a member of oneSof Petronille School’s athletic teams. Such mensitip, however,
carries with it certain responsibilities. In order retain membership, athletes must meet and aiairgpecific
academic and behavioral standards that are listdtkifollowing pages.

STUDENTS’' CODE OF CONDUCT
Students should always remember that participaticdhe athletic program is a privilege for pursuihg ideals of
good sportsmanship, responsibility, and teamwofke purpose of St. Petronille School’'s athleticgoam is to
provide an opportunity for all interested studentdevelop and improve their skills in a selectedrs

THE STUDENTS SHALL:

1. Remember that they represent St. Petronille @ciuad that their conduct should represent thecjpies of
Christian behavior.

2. Treat coaches, game officials, team memberspppdsing teams and coaches with courtesy andaespe
3. Coordinate their schedules to maintain acceptattholastic standards as defined by the school.

4.  Assume responsibility for practice and game daoles and locations. The students shall arriveuatly so
that teammates and coaches are not affected Isyutients’ tardiness.

5. Participate in practice or game on any given/elaning only if they have attended school for thajor
portion of that particular day.

6. Participate in practice or game only iftth@ve participated in gym/swim that day in school.

7. Not participate in practice or game if they h&een excused from gym/swim that day either by anequest
or doctor request.
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Not be held accountable to the above guidelainesild the participation involve weekend eventsy®iy or
Sunday).

Not participate in practices or games for aquknf time if they have been excused by a doctimfgym/swim
for that period of time.

10. Not be able to sign up for an athletic teatargbur practices have been held for that parictdam.

11. Students and parents must sign the athletie of conduct, eligibility, and athletic diocesamtract prior to the

first competition. These documents will be activoughout the student-athlete’s career at StoRit.

12. Students must attend a mandatory assembljadlsezgarding their participation in athleticssat Petronille.

PARENTS’' CODE OF CONDUCT

Parents should remember that as adults and astpatieey are the primary role models for their dtgh. The
purpose of St. Petronille School’s athletic progiarno provide an opportunity for all interesteddsnts to develop
and improve their skills in a selected sport.

THE PARENTS SHALL:

1.

Remember that they represent St. Petronille &chied that their conduct should represent thecjpies of
Christian behavior.

Treat coaches, game officials, team memberspppdsing teams and coaches with courtesy andatespe

Assist their child in coordinating his/her schledto maintain acceptable scholastic standardefised by the
school.

Assist their child in attending practice andirtgkthe steps necessary to ensure that their attidthds as many
practices as possible. Parents shall not drogheff child any earlier than five minutes beforegdices or
pick him/her up more than five minutes after preesior games end.

Participate in the program by coaching and/orkimg scheduled times either taking admissions arkig in

the concession stand several times throughout seabon. Only head coaches are exempt from working;
occasionally, assistant coaches will be asked tk.w&epeated failures to respond in a timely manag¢he
schedule, as set forth by the Parent Organizatiatfitetic committee, will result in consultationtkithe
Athletic Director (and if needed, the Principal)determine equitable alternatives.

Any athlete who misses 3 full days of school (foy aeason) and misses both of his/her practicéisainweek
(Monday — Friday) shall not be allowed to partitgpan any weekend (Friday night through Sunday)etith
competition.*

In a timely manner, parents will be informed ofitressigned work schedules by the athletic commitia the
U.S. Mail and/or a phone call.

Follow the chain of command addressing concants problems. If a problem arises, the coach shbal
contacted first. If unresolved or the answer isatisfactory, the Athletic Director should be resath If the
situation remains unresolved, the concern shoulgresented to the Principal. In each instanceefalr
consideration and timely responses will enhancensonication. In no case should there be retaliatory
measures inflicted upon the child.

Pay all fees as required by the deadline date.
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8.  Return all uniforms, clean and mended, at theclesion of the season. The St. Petronille athletiforms
that are issued to students are the property ¢tedtonille School. No part of the issued unifatmall be worn
for any occasion other than a sanctioned athlgirif®event as determined by the Athletic Directofhis
policy will be restated in the school uniform pelic

9. Exercise prudence and encourage safety inaaittarrangements.

10. Parents and students must sign the athletie obdonduct, eligibility, and athletic diocesamtract prior to
the first competition. These documents will beéwvecthroughout the student-athlete’s career aP8tronille.

11. All parents must attend a mandatory athletieting to review policies and procedures.

MEDICAL/PHYSICAL REQUIREMENT

It shall be the responsibility of the parents/giemdo ensure that the child is physically fit tarficipate in athletic
extracurricular activities.

Further, the school reserves the right to demaphbyaical examination prior to participation in a@tracurricular
sports program/event. A written statement willdigned by each family waiving St. Petronille of m@sponsibility
regarding medical health.

It is the responsibility of the parents/guardianirtiorm the Athletic Director and their child’s lee@oach of any
medical condition their child may have.

ACADEMIC ELIGIBILITY POLICY*

In order to retain membership on any team, athletest meet and maintain certain academic stand&@dselines
regarding these standards are listed below.

1. Any student participating in the athletic pragrenust retain his/her academic eligibility on a gdasis.
Eligibility will begin after the first two weeks afach trimester.

2. Teachers in grades 6, 7 and 8 will maintairinagister cumulative GPA (Grade Point Average) farhea
athlete.

3. Any athlete whose G.P.A. in any subject inclgditeligion, Spanish, P.E./Swim and Fine Arts iSEn
average on a Friday afternoon will be ineligiblgototicipate in contests or practice with the tdanone
full week. His/her coach will be advised. Paremilsreceive a phone call from the Athletic Directy
Monday at 3:00 or, if no school, the next day s¢lioonmences. Written notification will also be
e-mailed to the parents.

4. A week of ineligibility runs Monday through Suad

5. If there is no school on Friday, eligibility Wile determined on the last school day of that wefahky
athlete who misses 3 full days of school (for aggson) and misses both of his/her practices innbak
(Monday-Friday) shall not be allowed to participateny weekend (Friday night through Sunday) aithle
competition.

6. Any athlete who is ineligible for a total of foweeks (not necessarily consecutively) duringhaissport
season(s) will be permanently removed from histéam for the remainder of that season. A
parent/student/athletic director/teacher/princigmaiference will take place to develop a structylad to
insure future academics achievement and success.

7. Any athlete whose G.P.A. in any thiefghe academic areas (named above in #3) is aali@fage on a
Friday afternoon will be placed an_ineligibilityHis/her coach will be advised. Written notitica will
also be e-mailed to the parents.
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8. If an athlete becomes ineligible prior to dissaisfor school vacation (Christmas, Spring Break,
Thanksgiving, etc.) in one subject, athlete witheen ineligible for 1 week. If an athlete beconredigible
in 2 or more subjects, the athlete remains indkgilmtil the following G.P.A. evaluation. This Wil
probably occur on the Friday following the athlstgdturn to school after vacation.

Probation status has been eliminated. Howeveattdatic warning letter will be issued and e-mailegharents in
order to maintain the status of the student-atidleteademic progress. It is the joint respongibdf the student,
parent and teacher to maintain open lines of conration regarding academic progress and/or diffiesi
throughout the school year.

The athletic director or principal will communicatay chronic academic problems and/or extenuatimegmstances
involving a student to the coach.

TEAM PLACEMENT AND PARTICIPATION

With “maximum participation” in mind as the key peiple of athletics at St. Petronille School, caxtake great
care to ensure that each student acquires experiergach position and plays as much as possitiés is no small
task, especially in volleyball. Veteran coachesoremend thoughtful and repeated efforts to achtbige goal.

Consistency in following through will reassure gx@re that it is not empty rhetoric.

Coaches are expected to keep instructparticipation and_sportsmanshiforemost in their efforts to provide this

valuable experience within the procedural limitdezgue rules. The Athletic Director will monittirem, and they
should receive encouragement, patience, and appimctirom parents and students.

I. Placement on Teams

For grades 5, 6, 7, and 8, there will be an “A’nteand one or more “B” teams as necessary. Players

demonstrating the most skill will be placed on t#¢ team. This “A” team will participate in the “A
designated conference. The “B” team or teamspaiiticipate in a “B” designated league. The debeation of
what schedule the “B” team or teams will play i9todecided by the Athletic Director and coachedifat grade
level.

Whenever there is a need for more than one teawse tteams will be decided by the coaches with &ipatroval
by the Athletic Director. Athletes will be givemale practice time to display their mastery of widial skills,
fundamentals, group drills, and ability to scrimmagream membership will be determined sufficieetyly to
meet all league registration requirements and awige parents with appropriate scheduling infororati

II. Participation Guidelines for Individual Sports

Volleyball

Recognizing that time is not the determining fadiothe conclusion of a volleyball match, partidipa in games
and/or matches cannot feasibly be mandated by ti&ieen this challenge, coaches will look to thbaa's athletic
philosophy, which sets a priority of “maximum paipiation” for all team members. This philosophyedis the
following guidelines:

5" Grade: “A” team: to the extent controllable byethoach, participation in 1/3 of each competitive
encounter.
“B” team: to the extent controllable by the coagfarticipation in %2 of each competitive
encounter.

6" Grade: “A” team: to the extent controllable byethoach, participation in 1/3 of each competitive
encounter.

“B” team: to the extent controllable by the coagiarticipation in ¥2 of each competitive
encounter.
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7" Grade: “A” team: no must-play rule, but coaches axpected to honor the spirit of the school's
philosophy by including all team members in eacimgetitive encounter.
“B” team: to the extent controllable by the coagharticipation in 1/3 of each competitive
encounter.

8" Grade: “A” team: no must-play rule, but coaches axpected to honor the spirit of the school's
philosophy by including all team members in eacimgetitive encounter.
“B” team: to the extent controllable by the coagdarticipation in 1/3 of each competitive
encounter.

* The above participation guidelines apply ondyrton-tournament competition. When permissibleyrtament
play at all levels will involve teams designatedthg coaches.
** Competitive encounter is defined as the totaminer of games played against an opponent and isnmitged to
match games.

All rules and regulations will follow the DPL and®5 Constitutions and By-Laws. Any participant tlates not
follow the rules of the perspective leagues willsbdject to consequences within the school andieag

Basketball

5" Grade: Both “A” and “B” teams: every participantish play the equivalent of one quarter’s time inhea
game.

6" Grade: Both “A” and “B” teams: every participantst play the equivalent of one quarter’s time inhea
game.

7" Grade: “A” team: no must-play rule, but coaches axpected to honor the spirit of the school’s
philosophy by including all team members in sonaypl
“B” team: every participant must play the equivalehone quarter’s time in each game.

8" Grade: “A” team: no must-play rule, but coaches axpected to honor the spirit of the school’s
philosophy by including all team members in sonaypl
“B” team: every participant must play the equivalehone quarter’s time in each game.

*  The above patrticipation guidelines apply onlyntan-tournament competition. When permissible,
tournament play at all levels will involve teamsigmated by the coaches.
All rules and regulations will follow the DPL andP& Constitutions and By-Laws. Any
participant that does not follow the rules of tlreegpective leagues will be subject to consequences
within the school and league.
Cheerleading

Any student from the % and & grades who wishes to participate, as a cheerleadletbe given the
opportunity depending on the availability of coathi Cheerleading teams will cheer for home ganmes a
league tournament games of both boys’ and girl$’dAd “B” teams when possible. When there is aflain
they will alternate between the “A” and “B” game&ach team may be divided into equally skilled stpua
during the year for the purpose of working more gam

Track and Field/Cross Country

There will be one girls’ and one boys’ team in eatthe g 6" 7" and § grades. An unlimited number of
participants will be allowed. No must-play ruldhaipply.

4" grade students will be permitted to participateractices only for Cross Country.
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Practice Times

Practices must be conducted at appointed timessamtnts are not allowed in the gym until five utés
prior to their scheduled practice time. A coaclaoesponsible parent must be present or the stidéhnot

be allowed in the gym. Students should be pickpdimmediately at the conclusion of their practice.
Coaches/adult assistant will remain until all sntdehave left the premises. All students and tghlattending
practice will use the Hillside entrance, Door #28h{etic Door). *

The amount of time devoted to athletic practicesisstrained by diocesan rules of which the AtblBlirector
is aware and responsible for enforcing. Also, tnment who is absent from school due to illnegseisnitted
to practice or compete that day.

Moving Up

No athlete will be allowed to move up a grade lewelless there are not enough participants in tcplar
grade level to field a team. In a situation whidnere is more than one team per grade, and thearéesss$ to
field a team, a coach may take from other teamg with the permission of the other coach and wita t
parents’ and athlete’s approval. Also, regardiracfices, no athlete may practice with another teatass the
permission of the Athletic Director has been olsdin

Discipline

All athletes will strictly adhere to the policiestslown by the Administration of the schodlhe Code of
Conduct set down by the athletic program will applyto all of our student athletes while they are
representing St. Petronille School in athletic funitons, whether they are at our school or elsewhere.
Direct violation of these policies can result intéation of the athlete’s participation in the gram after
resolution with the head coach, Athletic Directamd Principal.

SELECTION AND TRAINING OF COACHES
General

Coaches representing St. Petronille School in snterlastic competition must adhere to the highaesils
of Christian leadership, citizenship, sportsmanshipd fair play. The personal example and directid
each coach should demonstrate to players and patentoach’s commitment to these ideals. As &ach
whose classroom is the gym, St. Petronille coachest strive to be positive role models and instrs;t
seeking to build individual self-esteem, as weltessm success.

Selection of Coaches

St. Petronille School’s Athletic Director is thadi authority for the selection and placement afates for

all sports. Coaches should be recruited each Mliathé following year, so that adequate planning b&
made for all teams. All coaches, including any-panent coaches recruited, will submit the appiadpri
diocesan forms regarding background. Final deessan head coaches and assistant coaches will & ma
by the Athletic Director as far in advance of tlatjzular sport’'s season as possible. The Athl@iiector
will be responsible for providing the Principal vitoaches’ names, addresses, and telephone nupnizers
to the commencement of each sport’s season.

Orientation Meeting

The Athletic Director along with the pastor andngipal will hold an orientation meeting for all abees,
parents and athletes in the early fall for the pagoof explaining the nature and direction of thegpam.
Specific policies and regulations of St. Petroniehool and the leagues will be discussed. The
constitution and by-laws of the respective league/hich a team is participating will be providedegach
head coach. To the extent possible, a coachest aliill be provided in conjunction with the orierion
meeting.
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V. Guidelines and Policies for Coaches

The Athletic Director will maintain, communicateydaenforce all guidelines and policies establisfoed
the operation of the interscholastic sports progoft. Petronille School. If any controversy ass
concerning a coach, the Athletic Director will agkvithe Principal of the details and will work wikte
Principal to resolve the matter.

V. Coaches’ Conduct

Coaches must follow all guidelines and policiesielished by the Athletic Director, the School Bqaadd
the leagues in which their teams participate. @eacenay have their own set of rules in directiracpces

or games, but these rules must come within theedjuies and policies established for the intersdtma
sports program. All coaches must be consistetiitdrapplication of their rules. If a coach hasaiay,
no-starf or limited-playrule for practice infractions, this rule must lmerenunicated to players and parents
before the season and must be consistently enféincedghout the season.

Revised: 2009

To minimize misunderstandings with players and p@recoaches should hold a preseason meetingveith t
team and parents to explain personal philosophdetines, and policies. Coaches should keep tledfn
communications open with parents during the se&stimit misunderstandings and prevent minor protse
from escalating into major confrontations. Coaamest immediately bring to the attention of the latic
Director any problems they are having with a plaparent, official, or other coach.

All coaches are responsible for providing each glagnd parent a schedule of all games and practsesell
as the location and directions to all away gamemr go the first game of the season. Informatimm
tournament games, other non-league games, andmgitices should be communicated to players anghf=
as soon as the information is available. Theré lvél a visible presence of coaches supervisingl aeam
events, including cheerleading, and coaches willeave until all players have left.

Each coach is responsible for assuring that alit#é players are allowed at least the minimum iplgyime
dictated by the league in which the team compete greater, the playing time dictated by thedglines and
policies of St. Petronille School.

Revised 2009

Gymnasium Guidelines

The following guidelines are meant to ensure tlietgand well being of all those who enjoy our attd/school
complex.

During athletic events students and visitors arleovee to enjoy the courtyard/concession and gymnasi
area.

Education Center, classrooms, washrooms and coraneas are off limits during athletic events.

Parish Center is off limits during athletic eveatsl practice times

Washrooms in the locker room areas are to be usedgdathletic events and practice times.

Children may never be left unattended in concessien.

Children are not allowed in outdoor courtyard avethe small playground or near basketball hoops
without adult supervision.

All athletic competitors, spectators, workers, andches will use entrance #4 (Gymnasium Entrarce) f
any and all competitions. All student-athletes aadches participating in practice will use enteafit0
(Athletic Door).

The balcony may be used to video taping games eent® No small children under the age of tengear
old are allowed on the balcony at any time.

An adult must accompany small children during afhpetitions.

Only coaches and competitors are allowed on thet.cdio student-athletes or spectators are to hageof
the gym during or in-between any event.



