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ST. PETRONILLE CODE OF CONDUCT 

 
 
 

RESPECT YOURSELF. 
Do only those things that will help you to be safe, healthy and successful. 

 
 
 
 

RESPECT YOUR PEERS. 
Treat others as you would like to be treated. 

 
 
 
 

RESPECT ADULTS. 
Teachers and supervisors are in charge.  You need to follow directions the first time. 

 
 
 
 

RESPECT PROPERTY. 
Demonstrate proper treatment of your things, other people’s things and the property of the school. 

 
 
 
 
 

SCHOOL RULES ARE IN EFFECT WHENEVER A CHILD IS ON S CHOOL PREMISES FOR 
ANY REASON. 
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COMMITMENT SHEET – 2009-2010 
 

-----------------------COMPLETE AND RETURN THIS ENT IRE PAGE----------------------- 
 
Return to the Homeroom Teacher of the eldest child in the family by September 4, 2009. 
 
FOR THE STUDENT/S 

· I/we have read the St. Petronille School Handbook for 2009-2010 and agree to be governed by its 
contents. 

   
CHILD(REN)’S SIGNATURES:    HOMEROOM TEACHER 
 
1. _____________________     _________________ 
2.  _____________________    _________________ 
3.  _____________________    _________________ 
4.  _____________________    _________________ 
5.  _____________________    ___________________ 

 
FOR THE PARENTS 

· I/we have read the St. Petronille School Handbook for 2009-2010 and agree to be governed by its 
contents. 

· I/we are aware of my/our financial responsibility to the school both through tuition and the weekly 
parish offertory. 

· I/we are aware of my/our responsibility to support the extensive volunteer program including, but 
not limited to, the lunch/recess program. 

· I/we are aware that if we plan to volunteer and work with children at St. Petronille School/Parish we 
must complete the Protecting God’s Children Program. 

· I/we have read the following documents that appear in this handbook and agree to be governed by 
their contents:     

  The Pastoral Policy Regarding Sexual Abuse of Minors 
  The Parent Guide, Understanding and Preventing Child Sexual Abuse 
  The Diocese of Joliet Protecting God’s Children                    

 
PARENT/GUARDIAN SIGNATURE   ______________________________ DATE  ________________ 
   
Please Print First and Last Name  _______________________________________________________________ 
 
PARENT/GUARDIAN SIGNATURE    _____________________________ DATE  ________________ 
  
Please Print First and Last Name   _______________________________________________________________ 
 
 
If you anticipate sending your child to St. Petronille for Kindergarten next fall (2010) please list his/her name 
and birth date below. 
_______________________________  _________________ 
Name of Kindergarten Student   Date of Birth  Thanks so very much!!!!!! 
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ACCEPTABLE USE AGREEMENT 

FOR 
  INTERNET ACCESS AND RELATED TECHNOLOGY USE  

 
The Catholic Schools Office of the Diocese of Joliet and the Parish School, St. Petronille School, support the use of 
technology in the instructional program through individual computer workstations, lab networks, school-wide 
networks, school owned hand held devices, and the Internet as a means to facilitate learning and teaching through 
communication, access to information, research and collaboration.   
 
All uses of the Internet and related technologies, including hand-held devices shall be for educational purposes only, 
and will be consistent with the Diocesan and School's goal of promoting academic excellence as defined in the 
respective mission and philosophy statements.  
 
The failure of any user to follow the terms and conditions of this agreement may result in the loss of privileges 
and/or disciplinary action.   
 
Terms and Conditions  
 
1. Acceptable Use 

The Diocese and Parish School will make reasonable efforts to ensure that technology is used in a responsible, 
moral and ethical manner consistent with the educational and moral objectives of the Diocese and School.  

 
2. Responsibility  

School administrators, teachers and staff work together to help students develop the intellectual skills necessary 
to discriminate among information sources, to identify information appropriate to their age and developmental 
levels and to evaluate and use the information to meet their educational goals.    However, there is an enormous 
range of material available on the Internet, some of which may not be fitting with the particular values of a 
student's family.  It is not practically possible for the Diocese and School to monitor and enforce a wide array of 
social and religious values in student use of the Internet. 
        
The Diocese and School recognize parents as primary educators of their children and the need for them to be  
involved in instructing their children as to what material is and is not acceptable for access and  communication 
through the school network system. 

 
       The students and staff have the responsibility to respect and protect the right of every other user in the  
   school and on the Internet.   
 

The principal (pastor, superintendent) has the authority to determine what is inappropriate use and  
 his/her decision is final. 

 
3. Code of Conduct 

Students are expected to act in a responsible, ethical and moral manner, and use the accepted rules of network 
etiquette and follow federal and state law and the terms of this Agreement both at school and at home. Outside 
of school, it is expected that families bear the same responsibility for such guidance of their child (ren). 
Administration reserves the right to intercede when students are adversely affected or when there is serious 
disruption to the school program.  The terms of this Agreement include, but are not limited to the following: 

 
All users are to be polite and use appropriate language.  
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No inappropriate pictures or drawings are to be downloaded, displayed, printed, or communicated.  
               

No offensive remarks or comments related to another student, teacher, administrator, employee or volunteer of 
the school/parish are to be placed on the Internet, personal websites, blogging sites, instant messaging or in 
email or on handheld devices by a student. Cyber bullying is not allowed and may also violate the Human Rights 
Act, if the student spreads hate, or discrimination based on race, national or ethnic origin, color, religion, age, 
sex, sexual orientation, marital status, family status or disability. 
 
No student will transmit any material that is derogatory or defamatory or which is intended to offend, annoy, 
harass or intimidate or has the effect of offending, annoying, harassing or intimidating another person or persons 
through any electronic device including, but not limited to computers, cell phones, palms, handheld computers 
blackberries, flash drives or other handheld devices. 

 
No student will upload, download, copy, forward or transmit any copyrighted materials or any portion of such 
copyrighted materials, including, but not limited to music, video, photographs, pictures, pamphlets, books, 
newspaper or magazine articles without the permission of the teacher. 

 
No offensive, derogatory or defamatory letters, essays, papers, email or other written documents are to be 
uploaded, downloaded, forwarded, copied, transmitted, displayed, printed or communicated. 

 
The use of the network shall not disrupt the work of other users and this includes, but not limited to disrupting 
the system’s performance, deleting or altering files or destroying data by downloading or spreading viruses 
and/or worms. 

 
The personal address, phone number or social security number of any student is not to be used in email or on the 
Internet. 

 
The network may not be used for the purchase of any type of merchandise services, copying of copyrighted 
material or to send material or communication likely objectionable to recipients. 
 
At school, no user shall be involved in, or participate in, chat rooms or discussion groups without expressed 
permission and/or supervision of the teacher/system administrator. 
 
No student will install any software, games, files or other electronic media on school equipment or network, 
without the permission of the teacher/IT staff, 
                 

4. Safety 
Reasonable efforts will be made to protect users of the network from harassment, unwanted and unsolicited 
communication.  Any network users who receives threatening or unwelcome communication shall immediately 
bring this to the attention of a teacher or administrator.   

 
5. Electronic Mail  

The user does not have any right of privacy or ownership whatsoever in relation to his/her use of the school 
network and/or e-mail.  Consequently, all electronic and telephone communication systems and all 
communication and information transmitted by, received from, or stored in any manner are the property of the 
Parish, School or Diocese and are to be used for educational purposes only. 
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To ensure that the use of the network is consistent with the educational objectives and philosophy of the 
School, Parish, and Diocese, authorized representatives may monitor the use of the network from time to time, 
which may include the printing and reading of all information stored, and all e-mails entering, leaving, or 
stored, and all files created and saved in the system.  The system administrator (principal or designee, pastor, 
superintendent) may remove any material stored by the users, which violate the terms of this Agreement. 

 
6. Consequences For Inappropriate Use 

The network user shall be responsible for damages to equipment, systems, and software resulting from 
deliberate and willful acts or installation of unapproved software and/or files. 
 
Illegal use of the network, intentional deletion or damage to files or data belonging to others, copyright 
violations or theft of services will be reported to the appropriate authority and will result in the loss of access 
privileges.  
General rules for behavior and communications apply when using the Internet, in addition to the stipulations of 
this agreement. Loss of access and other disciplinary actions shall be consequences for inappropriate use. If a 
user mistakenly accesses inappropriate information, the teacher or adult supervisor should be told immediately. 
 

7.  Publishing Web Pages 
The school may choose to publish a Web Page for purposes of providing school, parish information and 
teacher, class information.  This may include the posting of meetings, agendas, student activities, projects and 
accomplishments, schedules and other information of interest to students, parents and the community.  
Classrooms may participate in the development of web pages as on-going educational projects.  

 
The principal or her designee must approve all materials prior to publication on the Internet.  Additionally, if 
any sites are linked to the classroom, teacher, student or school Web Pages, they must be reviewed and 
approved by the principal or her designee.  The posting of any material that may violate copyright law is 
expressly prohibited.    

 
 Disclosure of student information on the school web site will be limited to first name and last initial and no 
pictures of identifiable students. 

     
8. Hand-held Devices (Visors, Palm Pilots, etc.) 

The use of hand held devices for educational purposes is limited solely to those devices approved by or 
distributed by the school.  All rules of conduct shall apply.  The beaming of information that is considered 
threatening, or unwelcome communication or inappropriate will be reported to the teacher or administrator 
immediately and may result in loss of use.  
 

9.       Indemnification 
The user hereby agrees to indemnify the school/parish/Diocese for any losses, costs, or damages, 
including reasonable attorney fees, incurred by the School, Parish, or Diocese relating to or arising 
out of the breach, of or the enforcement of, this Agreement.  
       

10.    Financial Obligations 
The student, parent, guardian, agrees to be responsible for any financial obligation incurred through 
the use of the network that is contrary to the terms of this Agreement. 

 
11.     Limitation of Liability   

The School/Parish/Diocese makes no guarantee that functions and services provided by the computer 
system and network will be error free or without any defect. The School Parish/Diocese has no 
responsibility, for the accuracy or quality of information obtained through the use of the network or 
for any damages users suffer.   
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STUDENT AGREEMENT 

FOR 
INTERNET ACCESS AND RELATED TECHNOLOGY USE 

 
(Included in registration packet) 

Student 
 
I have read or my parents have read/discussed this agreement with me. 
 
I understand that using the computer and other technology equipment as well as the Internet at school is a privilege.  
I know that you can obtain information on the Internet and communicate with others through the Internet.  My 
parents and I have talked about using the Internet safely and the importance of using technology carefully. 
 
I understand that my communication with others using school technology is to be polite and respectful at all times.  I 
know that this applies to using instant messaging, email, the Internet, cell phones, and Palm Pilots and all other hand-
held devices.  If I send information to another person, I must only send it to those persons my teachers say are okay 
to write to.  If I receive information from someone that makes me feel uncomfortable, or is not respectful and polite, 
I am to tell my teacher or another adult immediately. 
 
I may get information from the Internet for projects that I am working on, but the information must be appropriate 
and within the guidelines set by my teacher.  I know that I may not copy someone else's work and use it as my own. 
 
I know that if I do not follow these rules and other rules my teacher and principal have for the use of computers and 
other technology, I may lose my privileges and may not be allowed to use the computers and other technology.  
Depending on the seriousness of the situation, I am aware that other disciplinary measures may be required. 
 
Student signature _______________________________________ Date __________________________ 
Student signature _______________________________________ Date __________________________ 
Student signature _______________________________________ Date __________________________ 
Student signature _______________________________________ Date __________________________ 
Student signature _______________________________________ Date __________________________ 
 
Parent or Guardian 
 
As the parent or guardian of this student, I have read the Agreement for Internet Access and Related Technology Use 
and agree to all terms as stated. 
 
I understand that this access is designed for educational purposes.  I recognize it is impossible for the Diocese of 
Joliet, the parish and school to restrict all access to all controversial materials and I will not hold the Diocese, parish, 
school or its agents responsible for materials acquired on the network or harm to my child resulting from the use or 
inability to use the network systems, equipment or Internet.    I will emphasize to my child the importance of 
following all rules of conduct and personal safety when using the Internet.  
 
Furthermore, I accept responsibility for supervising my child's use of electronic communication, posting to blogging 
sites, Websites, use of school web pages and downloaded material when not in school, so that its use is not harmful 
derogatory, defamatory to the parish, parish personnel, school, school personnel or other students. 
 
I hereby give my permission to allow the use of the network and Internet access for my child. 
 
 

Parent signature _______________________________________Date ________________________      5/2009
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DIOCESE OF JOLIET 
www.dioceseofjoliet.org 

PASTORAL POLICY REGARDING 

SEXUAL ABUSE OF MINORS 
July 1, 2008 

I. INTRODUCTION 
On June 14, 2002, the United States Conference of Catholic Bishops approved the Charter for the Protection of 
Children and Young People. On December 8, 2002, the Essential Norms for Dealing with Allegations of Sexual 
Abuse of Minors were approved by Pope John Paul II. In June of 2005, the Charter and the Norms were revised in 
order to re-affirm the deep commitment of the Church to create a safe environment for children and youth. 
 
The Diocese of Joliet first promulgated a policy regarding sexual abuse of minors on June 14, 1990. Revisions were 
made in September of 1993, in June of 1997, and in June of 2003. As with the previous edition, this policy includes 
provisions from the Charter for the Protection of Children and Young People and from the Essential Norms for 
Dealing with Allegations of Sexual Abuse of Minors. 
 
This policy is designed to ensure appropriate responses to allegations of sexual abuse of minors and vulnerable 
adults by clergy, seminarians, religious, employees and volunteers. It addresses preventing sexual abuse through 
education and screening, reporting abuse, providing pastoral assistance to persons affected by abuse and the 
processing of allegations by the Review Committee.  
 
A copy of this policy is to be given to all clergy and seminarians as well as to all employees and volunteers who will 
sign an acknowledgement of its receipt. 
 
II. DEFINITIONS 
A. Sexual Abuse 
Sexual abuse is any sexual conduct with a minor or a vulnerable adult which is either unlawful and/or contrary to the 
moral teaching of the Church, which is engaged in by an adult employee/volunteer of the Diocese or a parish. It also 
includes any sexual conduct engaged in by diocesan or parish personnel who have a therapeutic/counseling 
relationship with another adult. 
 
B. Ministerial Relationship 
A ministerial relationship is established between persons when care or services are given. Persons in a ministerial 
relationship with others include clergy, seminarians, diaconal candidates and religious, as well as employees and 
volunteers. 
 
C. Employee 
An employee is a person who is compensated for services to a diocesan agency, parish or school. 
 
D. Volunteer 
A volunteer is a person who functions without compensation in any role within a diocesan agency, parish or school. 
 
E. Minor 
A person who has not reached his or her 18th birthday is defined as a minor. 
 
F. Vulnerable Adult 
A person is termed a vulnerable adult who, because of intellectual deficits, physical disability, spiritual needs, and/or 
mental illness, is incapable of exercising prudential judgment or self-regulation in maintaining appropriate 
boundaries in relationships. It also includes a person experiencing acute or chronic stress of such severity that he/she 
is significantly unable to perform routine daily tasks of self care and/or manage occupational/vocational 
responsibilities. 
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III. EDUCATION 
The Virtus education program, Protecting God’s Children, is the primary means of educating clergy, religious and 
laity regarding safe environment. It includes information about child sexual abuse, its identifying signs, controlling 
access to children, appropriate boundaries in relationships, reporting sexual abuse and the effects of abuse on 
victims. 
 
Prior to beginning service, all clergy, seminarians, diaconal candidates and employees are required to present proof 
of attendance at a Virtus Protecting God’s Children program. This requirement applies to all volunteers who are 
involved with minors on a regular, recurring basis and those who may have an opportunity to be alone with children 
during parish, school or religious education sponsored events. The program is also available to parents and 
guardians. 
 
Children and youth are to receive instruction appropriate to their age level (USCCB Charter 12). 
 
Prior to beginning service, all clergy, seminarians, religious and employees are to receive a copy of the Standards of 
Behavior for Those Working with Minors, and are to sign an acknowledgement of its receipt. The Standards of 
Behavior includes information about appropriate boundaries for those who have regular contact with children and 
young people (USCCB Charter 6). This requirement also applies to all volunteers who are involved with minors on a 
regular, recurring 
basis, and those who may have an opportunity to be alone with children during parish, school or religious education 
sponsored events. 
 
Procedures for reporting abuse are to be readily available in printed form and are to be the subject of periodic public 
announcements (USCCB Charter 2). 
 
The Presbyteral Council is responsible for providing programs of human formation for chastity and celibacy that will 
assist priests in living their vocation in faithful and integral ways. (USCCB Charter 17). 
 
IV. SCREENING 
Prior to beginning service, all clergy, seminarians, diaconal candidates and employees are required to undergo a 
criminal background check. This requirement also applies to all volunteers involved with minors on a regular 
recurring basis and those who may have an opportunity to be alone with children during parish, school or religious 
education sponsored events. Backgrounds are evaluated using the resources of law enforcement or other agencies 
(USCCB Charter 13). 
 
All seminarians, extern priests, diaconal candidates, and new diocesan and parish employees must be fingerprinted 
for the purpose of obtaining a criminal background check. Fingerprints are submitted to the Illinois State Police and 
the Federal Bureau of Investigation for clearance as a condition of employment. 
 
Fingerprinting is administered by a vendor approved by the Diocese of Joliet. Prior to the individual being permitted 
to begin service, results are evaluated by the Diocese with its legal counsel when appropriate. 
 
Name-based background checks are used only for volunteers or for renewals of employees who were screened 
through that type of background check. 
 
Anyone with a substantiated allegation of sexual abuse may not minister, be hired or volunteer in a diocesan agency, 
parish or school. 
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A. Employees 
Any prospective diocesan, parish or school employee must complete an application that includes: 
Employment history, indicating positions held, dates of employment, name(s) of the immediate supervisor, phone  
number(s), and reason(s) for cessation of employment; 
2. Any allegations of physical or sexual abuse made against him/her, which may/may not have involved civil or 
criminal complaints; 
3. A signed authorization to release the applicant’s employment history to the prospective employer. 
 
B. Volunteers 
All volunteers are to complete an informational questionnaire provided by the entity for which they are intending to 
volunteer. 
 
C. Businesses Furnishing Personnel 
Any business supplying personnel for janitorial services, etc., is required to provide the diocese/parish/school with a 
copy of the criminal background checks of those persons who will be working at the facility. The business is also to 
provide a written guarantee that such personnel have never been arrested or convicted of any crime, that they are not 
aware of any complaint or allegation relating to sexual abuse or substance abuse, and that they are suitable to work in 
an environment where there may be contact with minors. Such information must be kept in a secure file along with 
the background checks of other employees and volunteers. 
 
D. Members of Religious Orders 
When any religious is presented for assignment or residence in an institution or parish, the appropriate religious 
superior is to provide the Bishop with a written statement about the person’s suitability for ministry including 
information regarding allegations of sexual abuse. 
 
E. Priests/Deacons 
When a priest/deacon seeks an assignment in the Diocese, his diocesan bishop or religious superior is to provide the 
Diocesan Bishop with a written statement of suitability for ministry including information regarding allegations of 
sexual abuse. 
 
No priest/deacon who has a substantiated allegation of sexual abuse or who has committed sexual abuse may be 
transferred for an assignment to another diocese. 
 
F. Candidates for Priesthood and the Diaconate 
The Diocese uses adequate screening and evaluations in determining the fitness of candidates for admission to the 
seminary or to the diaconate. Additional evaluations are conducted during the years of formation. A comprehensive 
psychological profile of each seminarian/diaconal candidate must be obtained before anyone is admitted to the 
priesthood or diaconate. 
 
V. REPORTING 
All persons, whether parishioners, employees or volunteers of the Diocese, who have reasonable cause to suspect an 
incident of sexual abuse by anyone including clergy, seminarians or employees have a serious moral obligation to 
report the incident or allegation to civil officials (USCCB Charter 4). 
 
Under Illinois law, certain personnel (including school, childcare and recreational program personnel) are considered 
mandated reporters and must report to the Department of Children and Family Services (DCFS) any situation in 
which they have reasonable cause to suspect physical or sexual abuse of a minor. Clergy are mandated reporters as to 
child sexual abuse. Reporting abuse of a vulnerable adult is made to the appropriate state agency. 
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Reports of abuse should also be made to the Victim Assistance Coordinator. Complaints against members of 
religious orders are to be reported to the Victim Assistance Coordinator as well as to the respective superior. 
 
Procedures for making a complaint are available on the diocesan website, at parishes or diocesan offices, and are the 
subject of periodic public announcements. 
When a person reports an allegation of sexual abuse, the person will be received with the utmost respect and pastoral 
sensitivity. Victims are advised of and supported in their right to report abuse to civil authorities (USCCB Charter 
4). 
 
VI. VICTIM ASSISTANCE COORDINATOR 
The Victim Assistance Coordinator, appointed by the Bishop, coordinates pastoral assistance for persons who claim 
to have been sexually abused as minors or as vulnerable adults by clergy, seminarians, employees or volunteers 
(USCCB Charter 2, Norms 3). 
 
The Victim Assistance Coordinator is to: 
�  Receive allegations of sexual misconduct. 
�  Listen with compassion to the experiences and concerns of victims. 
�  Advise victims of their right to report to civil authorities and inform them they will be supported in the exercise of 
that right. 
�  Report allegations of sexual abuse to civil authorities. 
�  Inform the Bishop and the Review Committee of allegations. 
�  Report any anonymous allegations or allegations that do not contain sufficient information to permit reasonable 
inquiry by the Review Committee. 
�  Coordinate arrangements for the victim to appear before the Review Committee. 
�  Provide the victim with appropriate and timely information about the Review Committee’s determinations and 
recommendations and the right to request a Supplementary Review. 
�  Maintain case files including correspondence, assessments, interviews, referrals and conclusions. 
 
VII. PASTORAL ASSISTANCE 
A. Assistance to Victims 
The Diocese of Joliet is to assist the healing process of the abused. For this reason, it seeks to treat all allegations of 
sexual abuse with a prompt, direct, thorough and confidential pastoral response. The Victim Assistance Coordinator 
will provide for the immediate pastoral care of victims.  
 
Appropriate assistance is offered to victims in accord with recommendations of the Review Committee. This may 
include counseling, spiritual direction, support groups or other  
social services (USCCB Charter 1). 
 
B. Assistance to the Accused 
Appropriate steps are to be taken to protect the reputation of the accused during an investigation of sexual abuse. 
The accused will be encouraged to retain the assistance of civil and/or canonical counsel. When the preliminary 
investigation of a complaint so indicates, a priest/deacon may be referred for appropriate medical and psychological 
evaluation, as long as this does not interfere with the investigation by civil authorities. 
 
C. Assistance to Communities 
In faith communities in which the sexual abuse occurred or where a priest/deacon has been removed, a meeting is 
held between a representative of the Pastoral Response Team and representatives of the affected community. If 
requested, the Pastoral Response Team offers pastoral assistance (spiritual and psychological) to the affected faith 
community.  
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Pastoral Response Team membership includes the Bishop or his representative, and may include the following 
individuals or their delegates: Superintendent of Schools, Director of Religious Education, pastor/head of institution, 
religious superior, as well as experts in trauma response/intervention services. 
 
VIII. REVIEW COMMITTEE 
The Diocesan Review Committee has the primary responsibility to evaluate allegations and to advise the Bishop 
concerning the assessment of allegations of sexual abuse by clergy, religious, employees or volunteers. (USCCB 
Charter 2, USCCB Norms 4, 5.) 
 
A. Membership 
The Review Committee, whose members are appointed by the Bishop, is composed of not less than nine or more 
than eleven members of outstanding integrity and good judgment. The majority of members are laypersons, none of 
whom are diocesan employees. 
 
Members are to have expertise in one of the following areas: social work, civil law, treatment of sexual abuse of 
minors, clinical treatment of sexual disorders. One member should be the parent of a minor and one member should 
be a pastor. 
 
When possible, one member is a victim/survivor of child sexual abuse or a parent of the same. 
Annually members select a chairperson and a vice-chairperson from among themselves. 
 
Consultants to the Committee may include a representative of the Bishop, a canon lawyer, the Chancellor, the 
diocesan attorney and the Victim Assistance Coordinator. 
 
B. Terms 
Members are appointed for a term of five years, which may be renewed (USCCB Norms 5). The Bishop has the right 
to terminate the appointment of a member at any time. 
 
C. Meetings 
The Review Committee meets at least six times per year unless there is no business to be conducted. It will ordinarily 
meet in person, but members may participate by conference call. The Committee may use any means at its disposal 
to reach a solution including a meeting with the alleged perpetrator or victim. 
 
D. Duties 
�  Report allegations of sexual abuse to civil authorities and cooperate with them. 
�  Conduct any inquiries in a professional manner and in accord with Canon Law. This may include the use of 
professional investigators with expertise in analyzing allegations of abuse. 
�  Analyze and assess whether allegations of sexual misconduct of minors and vulnerable adults made against 
employees, volunteers, clergy and religious can be substantiated. 
�  Make recommendations to the Bishop regarding action to be taken with the accused. 
�  Maintain records regarding the allegations and subsequent recommendations. 
 Conduct a formal review of the diocesan policy for dealing with sexual abuse every two years.  
 Make recommendations to the Bishop for any changes. 
�  Provide new members with an orientation to the Committee including a copy of the Pastoral Policy Regarding 
Sexual Abuse of Minors, a copy of the Charter for the Protection of Children and Young People as well as other 
appropriate materials. 
 
E. Findings and Recommendations 
At the time of the findings, a majority of the then current membership of the Review Committee needs to concur in 
its findings and recommendations. 
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F. Communication 
The Review Committee will report the status of its proceedings only to the Bishop through its chair or secretary. 
 
Thereafter, the Bishop will insure that the victim is informed through the Victim Assistance Coordinator and the 
accused will be informed by the person’s superior or supervisor. 
 
lX. REVIEW PROCESS 
The accused will be informed of the allegation by the Bishop or his delegate, by his/her religious superior or 
supervisor. 
 
The person will receive a copy of the allegations and be asked for a response. 
Prior to or at any time during the review process, the Bishop has the discretion to remove the accused at anytime 
from ministry/employment. The Bishop may also elect to put a safety plan into place for the accused. The accused is 
to be informed that there is to be no contact with the alleged victim or the alleged victim’s family. 
 
In the case of a priest/deacon, the Bishop may refer the accused for appropriate medical and psychological 
evaluation if such does not interfere with any investigation being conducted by civil authorities (USCCB Charter 5). 
 
In the review process, the safety and well being of all, respect for the rights of persons making allegations and the 
rights of the accused are of primary concern. The review must proceed in harmony with canon law (USCCB Norms 
6). 
 
The accused and the accuser will be kept informed of the status of the review process. 
 
A. Preliminary Review 
The Review Committee will begin a Preliminary Review as soon as possible upon being notified of an allegation. It 
will conclude that review promptly, unless delayed for a good reason, such as a concurrent investigation by law 
enforcement authorities. All deliberations of the Committee are confidential. 
 
A Preliminary Review consists in 1) reviewing the allegation and all information available; 2) determining if 
additional information ought to be obtained; 3) evaluating the safety of children or vulnerable adults; 4) determining 
whether there is need for the temporary removal of the accused from ministry or from employment; 5) ensuring 
compliance with mandated reporting laws and notification of law enforcement authorities. 
  
B. Comprehensive Review 
Unless delayed for good reason, a Comprehensive Review is begun upon conclusion of the Preliminary Review. For 
this review, the Review Committee gathers any and all possible information required to determine whether or not the 
allegation of sexual abuse can be substantiated. 
 
The accuser is offered an opportunity to appear in person before the Review Committee to present his/her allegation.  
 
Arrangements are made by the Victim Assistance Coordinator. The accused is also offered an opportunity to appear 
in person before the Review Committee to respond to the accusation. Arrangements are made through the Chancellor 
of the Diocese. 
 
While each person may be accompanied by someone who would supply emotional support, that person is not 
permitted to address the Review Committee. Civil attorneys are never permitted to appear before the Committee on 
behalf of the accused or the accuser. In addition to, or in lieu of anyone appearing in person, the Committee may 
consider information in writing or recorded form. 
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When the Review Committee has concluded its investigation and before it makes a finding, it releases all relevant 
records to the accused who signs a document to use the information only for investigative purposes or for a canonical 
or civil proceeding. The accused may submit a written response to the Review Committee relating to any of the 
materials furnished. 
 
In order to substantiate an allegation, there must be a preponderance of evidence. The criteria for substantiating an 
allegation is, considering all the evidence presented, whether the allegation is more probably true than not true.  
 
The Committee makes a recommendation to the Bishop, based on its findings, that is consistent with the Charter for 
the Protection of Children and Young People regarding suitability for ministry/employment. 
 
C. Supplementary Review 
After the Review Committee has made a final determination and recommendation to the Bishop, the accused and the 
person who made an allegation will be informed that they may petition the Review Committee in writing for 
reconsideration. The petition would include a statement of the question or point for review, and any supporting 
explanation or information. The Committee may accept or decline the petition. 
 
The Bishop or the Review Committee may also initiate a Supplementary Review.  If the Committee proceeds with a 
Supplementary Review, it examines past information and considers any new evidence in order to determine whether 
prior recommendations or determinations should be modified and whether other actions or recommendations are 
warranted. 
 
X. RESPONSE TO FINDINGS 
Once the Review Committee has concluded its process, it makes a recommendation to the Bishop regarding the 
person’s suitability for ministry/employment/volunteering. 
 
A. Substantiated Allegation 
When an allegation has been determined to be substantiated, the person is permanently removed from all 
employment. 
 
Priests/deacons are removed from public ministry and the matter is referred to the Congregation for the Doctrine of 
the Faith at the Vatican for a final determination of the disposition of the case (USCCB Norms 8). 
 
B. Non-substantiated Allegation 
When the Review Committee concludes that an allegation of sexual abuse has not been substantiated, the Bishop 
may reinstate the person to his/her former position and responsibilities. However, the Bishop may decide that it 
would be in the best interests of everyone if the person were not reinstated to his/her former position but would 
receive another assignment. Other steps may be taken if the conduct of the accused was inappropriate but does not 
constitute sexual abuse. 
 
The Diocese provides pastoral assistance, including psychological counseling, to a person whose allegation was not 
substantiated. 
 
C. False Allegation 
The Diocese provides pastoral assistance, including psychological counseling, to a person falsely accused. 
Assistance also includes reimbursing reasonable attorney fees for a priest/deacon who has been falsely accused. All 
efforts are made to restore the good name of the accused (USCCB Norms 13). 
 
XI. CONFIDENTIALITY AGREEMENT 
The Diocese does not enter into a confidentiality agreement except for grave and substantial reasons brought forward 
by the victim. Such reasons are noted in the text of the agreement (USCCB Charter 3). 
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XII. RECORDS AND REPORTS 
The Chancellor maintains written and electronic documentation regarding all information acquired by the Review 
Committee, its deliberations and decisions. 
 
All of the above records are confidential. However, law enforcement officials receive whatever information is 
necessary for them to carry out their duties. The accused also receives information as set forth above in the Review 
Process. 
 
Information and records generated by mental health practitioners, including those of alcohol and substance abuse 
treatment providers, are retained or released in accordance with the provisions of Illinois and Federal laws. 
The Diocese communicates transparently and openly about issues of sexual abuse within the parameters of legally 
mandated confidentiality and privacy especially to the faith communities directly affected (USCCB Charter 7). 
 
The Diocese publishes an annual public report on the progress made in implementing this policy and cooperates with 
audits conducted by the National Review Committee. 
 
XIII. POLICY SUBMISSION 
A copy of this policy as well as any revisions to the policy is filed with the United States Conference of Catholic 
Bishops within three months of its effective date (USCCB Norms 2). 
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THE DIOCESE OF JOLIET 
PROTECTING GOD’S CHILDREN 

Myths & Facts  
Myth:  Strangers are responsible for most child sexual abuse.  
Fact:  11% by strangers  

29% by relatives  
60% by others known to the victim  

Myth : Most sexual abusers are Homosexual.  
Fact: The vast majority of molesters are not homosexual.   Studies repeatedly show that most male molesters of boys 
are not homosexual. Of several hundred molesters studied, 21% of the men who molested boys were exclusively 
homosexual.  
Myth : Children usually lie about child sexual abuse.  
Fact: Children very rarely lie about sexual abuse.   Less than 5% of allegations turn out to be false.  
Myth : Priests abuse children because of the promise of celibacy.  
Fact: Celibacy doesn’t cause anyone to become a child molester. The few priests who do perpetrate abuse, molest 
children for the same reasons that other people do. The vast majority of child molesters have not taken a promise of 
celibacy, and the vast majority of persons who have taken a promise of celibacy do not molest children 
 

Step 1: Know the Warning Signs  

Knowing the warning signs means that we can recognize the early signs of an inappropriate relationship with a 
child. If we know the warning signs, then we can identify potential abuse before it happens. If we know the warning 
signs, we do not have to rely on a child to report an incident.  

· Discourages other adults from participating or monitoring.  
· Always wants to be alone with children.  
· More excited to be with children than with adults.  
· Gives gifts to kids, often without permission.  
· Goes overboard touching.  
· Always wants to wrestle or tickle.  
· Thinks the rules do not apply to them.  
· Allows children to engage in activities their parents would not allow.  
· Uses bad language or tells dirty jokes to children.  
· Shows children pornography.  

 
Step 2: Control Access  
Controlling access means that we are careful about whom we allow to work with our children.  
It also sends a message to potential child molesters that we are alert about child sexual abuse.  

· Communicate the Church’s commitment to keeping children safe.  
· Use written standard applications.  
· Require criminal background checks.  
· Complete face to face interviews.  
· Check references.  

 
Step 3: Monitor All Programs  
Child molesters look for ways to spend time alone with children. If they know someone is watching, they have more 
trouble finding opportunities to abuse without getting caught.  

· Identify secluded areas, lock empty rooms.  
· Develop policies regarding use of secluded areas. For example, staff should check bathrooms before 

sending children in alone.  
· Do not permit children to enter staff-only areas.  
· Only meet with children where other adults can pass by.  
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· Supervisors should look in on activities.  
· Make sure enough adults are involved in programs.  
· Allow parents to drop in on programs.  
· Make sure that new programs are approved by the appropriate administration (school, religious education, 

parish).  
 

Step 4: Be Aware  
Being aware means that parents should know what is going on in the lives of their own children and pay attention to 
subtle signs of a problem. Parents should talk to their children, listen to them, and observe them. When we observe 
and communicate with our children, we are more likely to detect the signs if they are in danger. We can notice a 
sudden change in behavior, if they get moody or aggressive, lose interest in school, or stop taking care of their 
personal hygiene.  

· Talk to your children.  
· Listen to your children.  
· Observe your children.  
· Let your children know they can tell you anything.  
· Teach your children where their private parts are.  
· Talk to your children often about protecting themselves.  
· Teach your children what to do if someone tries to touch them.  
· Teach your children what to do if someone makes them uncomfortable.  

 
Step 5: Communicate Your Concerns  
Communicating concerns means telling someone when you are uncomfortable with a situation or if you suspect 
abuse. It means paying attention to your own feelings and not waiting until it is too late. Only by communicating 
concerns can we use our knowledge to protect children. Even if abuse is not occurring, it is still important to let 
others know when you have concerns.  

· Talk to the person concerned.  
· Speak to their supervisor.  
· Notify a Church official.  
· Call the child abuse hotline.  
· Call the police.  

 
Resources & Contact Numbers  
 
Department of Children and Family Services  
To report suspected or known cases of child sexual abuse:  
1-800-252-2873  
 
Victims Assistance Coordinator, Mrs. Barbara Jarvis Pauls  
815-263-6467  
Sexual abuse is a sin and a crime. Victims of sexual abuse, in addition to contacting civil authorities, are asked to 
come forward in order to receive pastoral assistance. The Church has a responsibility to help victims of sexual 
abuse and to ensure that offenders are brought to justice. Reports of abuse may be made to any pastor or to the 
Victims Assistance Coordinator.  
 
Sexual Assault Support Groups  
For a list of support groups, please see  
 
www.dioceseofjoliet.org/supportGroups.htm                                                                                   03/04 Rev. 3/08 
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PARENT GUIDE UNDERSTANDING & PREVENTING CHILD SEXUA L ABUSE 
 

Diocese of Joliet 
425 Summit Street 

Joliet, IL 60435 
www.dioceseofjoliet.org 

 
Dear Parents and Guardians: 
 
The Diocese of Joliet is committed to promoting an environment that will help ensure the safety of children and 
young people. If you have participated in a Protecting God’s Children session, you have already received much 
information. This brochure is the next step in our efforts to help keep children safe. You are the primary educators of 
your children, so it is important that you talk with them personally about their safety. The material in this brochure is 
designed to give you background information about sexual abuse, to inform you about other ways to keep your 
children safe, and to provide you with tips for talking to your children. Staff members at the Religious Education 
Office (815-727-6411) and at the Catholic Schools Office (815-838-2181) are available to help you. Please call them 
if you have any questions about the material contained in this brochure or if you need more information.  
Sincerely,   
Sister Judith A. Davies, OSF  
Chancellor 
 
Keeping Children Safe from Abuse: Tips for Parents and Caregivers”  
© 2004 Committee for Children 
 www.cfchildren.org with permission from Committee for Children from the Diocese of Springfield, IL 
 
Some Background Information  
What is Child Sexual Abuse?  Child sexual abuse is the use of a child for sexual purposes by an adult or an older, 
more powerful person, including an older child. It is a crime in all 50 states. Sexual abuse is called incest when it 
happens between family members.  
 
Who Are the Offenders? 

· Most sexual abuse is committed by a person the child knows and trusts.  
· Offenders come from all walks of life and from all social and ethnic groups 
· Offenders actively work to develop trusting relationships with children. 

 
Who Is At Risk? 

· Sexual abuse happens to boys and girls from all social and ethnic groups from infancy to 18 years. 
· Young children are especially at risk. 

 
Why Don’t Children Tell? 
Some reasons children do not tell are: 

· They have been taught to obey adults. 
· They promised or have been bribed to keep the abuse secret.  
· They have been threatened by the offender and are afraid to tell 
· They feel guilty because they believe that the abuse is their fault and are ashamed to tell.  
· They are confused because the offender is someone whom they know and trust.  
· They have been convinced that the abuse is normal or okay.  
· They are too young to know the touching is not appropriate, especially if someone they know and trust does 

it.  
· They don’t know the words to tell about the abuse. 
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Do Children Lie About Abuse? 
Children rarely lie about sexual abuse.  More often, they are afraid to tell. 
 
Protecting Your Children 
Here are some things you can do: 

· Educate yourself about sexual abuse. 
· Learn and practice specific guidelines for protecting children from sexual abuse.  
· Talk to your children about touching safety. (See Teaching Personal Safety Skills.)  
· Teach your children personal safety rules before they reach school age.  
· Allow your children to participate in personal safety instruction.  

 
Safety with Babysitters  

· Ask babysitters for reference and check them. 
· Interview babysitters in person.  Ask how they discipline children.  Ask what if questions to find out how 

they would cope with tricky situations.  
· Inform them about your family safety rules, including touching safety rules.  
· Set other rules for the sitter. (TV, phone use, and friends)  
· Make surprise visits to check on them. Ask your children what happens when a babysitter is there and 

whether they like him or her.   
· If they don’t like the babysitter, ask for reasons.  
 
Follow these guidelines even if the babysitter is a family member.  

 
Guidelines for Single Parents  
If you are a single parent and are dating, this brings unfamiliar adults into your home.  

· Let your new friend know your family’s safety rules, especially about touching.  
· Tell him or her that your children have been taught to tell if any of these rules are broken.  
· Don’t leave your children alone with a new friend until you know him or her well.  
· Ask your children if they like the new person and why or why not.  
· Watch your children’s reactions for clues to how they feel.  

 
Teaching Personal Safety Skills  
Talking openly and honestly sets a tone that helps children feel safe and allows them to talk to you about anything.   
Talk with them about touching and private body parts.  Here are some tips: 

· Make touching safety a part of your family’s safety rules.  
· Take advantage of everyday teachable moments: bath time, physical play situations, when a child expresses 

curiosity about his body or sexuality, and before a child goes out without you.  
· Read a book or view a video on touching safety together with your child.  
· Revisit the conversation. Don’t just talk about this important matter once!  
 

Teach Your Children These Rules  
· It is not okay for someone to touch your private body parts.  
· It is not okay for someone to touch his or her own private body parts in front of you or to ask you to touch 

them.  
· It is not okay for someone to ask you to take your clothes off or to take photos or videos of you with your 

clothes off.  
· It is not okay for someone to show you photos or videos of people without their clothes on.  
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Types of Touches  
Teach your children the names of their private body parts. Help them understand that they are the boss of their own 
body. Explain that there are three kinds of touches:  

· Safe touches. These are touches that keep children safe and are good for their bodies. Safe touches include 
hugging, holding hands, pats on the back, and an arm around the shoulder. Safe touches can also include 
touches that might hurt, such as removing a splinter.  

· Unsafe touches. These are touches that hurt children’s bodies, feelings, or spirits, for example, hitting, 
pushing, pinching, and kicking. This also includes the sexual touches described in the previous section. 
Teach children that these kinds of touches are not okay.  

· Unwanted touches. These are touches that might be safe but a child doesn’t want. These include the sexual 
touches discussed earlier. It is okay for a child to say no to an unwanted touch, even if it is from a familiar 
person.  

 
For Young Children  
Young children remember better how to protect themselves from sexual abuse when they learn and practice a few 
simple steps so they don’t have to wonder what to do, or have to stop and think. Children can be taught to follow 
these three steps when someone breaks the touching rules.  

· Say no or words that mean no.  
· Get away.  
· Tell a grown-up.  

Expand your child’s understanding of the third step by teaching the following:  
· Never keep secrets about touching.  
· Always tell about a touching problem even if it has gone on for a long time.  
· Keep telling until someone believes you.  

 
Teach Assertiveness Skills  
Children who are assertive are better able to use the safety steps effectively and resist unsafe situations. Assertive 
behavior includes standing up straight, looking directly at the person and using a strong, clear voice.  
 
Safety on the Internet  
It is important for parents to educate children about Internet risks and monitor use of the Internet. Some rules:  

· Never give out personal information or use a credit card online without your parent’s permission.  
· Never share passwords with anyone.  
· Never arrange to meet someone in person you have met online unless parents go along with you.  
· Never reply to uncomfortable messages. Always tell parents about them.  

 
For Teens or Pre-Teens  
Honest, open discussions about sexual values/limits, healthy relationships, and personal safety can make a difference. 
Teens should:  

· Recall that human sexuality is a graced gift from God. Intimate touching and sexual intercourse are morally  
appropriate only within marriage.  

· Know their own wishes, limits and values, and clearly communicate them to their dates. They should listen 
to their date’s limits and respect them.  

· Notice if their date is not respecting their limits and wishes or if their date’s behavior doesn’t seem right.  
· Trust their feelings and intuition. If they are feeling pressured into sex, they have the right to say no.  
· Be assertive and act immediately if their limits are reached, even if it means making a scene.  
· Understand that it is never too late to say no and never too late to hear no.  
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More Safety Tips for Teens  

· Avoid drugs or alcohol, which reduce one’s ability to think clearly and manage one’s behavior.  
· Always pour your own beverages at a party and keep them in sight. Date-rape drugs can be put in drinks 

and are often undetectable.  
· Go to parties with a buddy and look after each other. Always have a safe way home.  
· Meet a date in a public place or stay around others.  
· Tell someone about the date, where it will take place, and what time it will end.  
· Take a cell phone along if possible.  

 
The Bottom Line  

· No means no whenever a person feels pressured about anything and it should be respected!  
· If a person says no and the other person continues to touch or to force touch it is abusive behavior.  
· If a person forces another person to have sexual intercourse, it is rape, a criminal offense.  

 
Safe Families  
Being a parent is one of life’s greatest challenges. However, if you have a strong relationship built on a foundation of 
trust, and your children have skills in self-management, relationship-building, and problem-solving, they are more 
likely to make safe choices and set personal safety boundaries.  
 
For more tips for parents, please visit  
http://www.cfchildren.org/parentsf/parenttipsf/  
If someone has been abused, contact the Illinois Department of Children and Family Services at  
1-800-25ABUSE (1-800-252-2873)  
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ST. PETRONILLE FACULTY  
Room/Extension 

Dr. Mary Kelly      Principal                   101/3101  
     Mrs. Sue Imburgia   Director of Curriculum and Instruction    103/3103 
        And Special Projects 

Ms. Karen Gronwick Administrative Assistant                      100/3000 
Mrs. Kathy Gudonis Social Worker 100/3102 
 
Mrs. Rita Doyle Kindergarten  410 /3410 
Mrs. Jeanne Trunk Kindergarten  411 /3411 
 
Mrs. Ginny Hahne Grade 1 205/3205 
Mrs. Dawn Polasek Grade 1 210/3210 
 
Mrs. Sheila Chantos    Grade 2 203/3203 
Mrs. Marilyn Bottger      Grade 2 208/3208 
 
Mrs. Mary Manuszak   Grade 3 204/3204 
Mrs. Karen O'Donohue Grade 3 206/3206 
 
Mrs. Laurie Gustafson Grade 4  201/3201 
Mrs. Marilyn Head Grade 4  202/3202 
 
Miss Kim Ryan Grade 5-6 Math 309/3309 
 Grade 5 Religion and Reading 
Mr. Matthew Johnsen                Grade 5-6 Language Arts 312/3312 
 Grade 5 Religion and Reading 
Mr. John Nevins Grade 5-6 Science 305/3305 
 Grade 6 Religion  
Miss Marianne Layden Grade 5-6 Social Studies    307/3307 
 Grade 6 Reading (Yearbook) 
 
Mrs. Kathy Stack Grade 5-8 Math 311/3311 
Mrs. Bruna Fenhouse                                   Resource K-8                                                           120/2200 
Mrs. Licia Ryan Reading Resource Grades 4-7 120/2200 

 
Mr. Pat Cornfield  (Alexian Brothers)         Resource K-8                                       120/2200 
 
Mrs. Linda Peters Grade 7-8 Science; 301/3301 
 Grade 7 Religion and Reading 
Mrs. Mary DeLacey Grade 7-8 Social Studies; 306/3306 
 Grade 7 Religion and Reading  
Mrs. Anne Onesti Grade 7-8 Language Arts; 304/3304 
 Grade 8 Religion and Reading 
Miss Kristi Hyosaka Grade 7/8 Math; 6th grade Spanish                                  302/3302 
 
Mrs. Virginia Callaghan    World Language 7-8; 8th grade Religion 303/3303   
Mr. Christopher Doyle Physical Education, Health    501/3501 
Mrs. Christine Giunta-Mayer Swimming, Health, Athletic Director 502/3502 

 
Mrs. Linda Lohr   Librarian 420/3420 
Mrs. Mary Ellen DeVos Technology Coordinator/Computer Teacher 421/3421 
Mr. Gavin Coyle Fine Arts                   109/2109 
Ms. Vickie O’Malley Fine Arts 310/3310 
 

 
Teacher Aides:  Mrs. Amy Allen, Mrs. Lori Baumert, Mrs. Kelly Buchnat, Mrs. Margie Cahill, Mrs. Michelle Howard,  
Mrs. Sherry Melin, Mrs. Michelle Picchione, Ms. Sue Renkert, Mrs. Laura Serruto, Mrs. Sue Shanahan, Ms. Kathy Thompson,  
Mrs. Barb Whitney 
 
Lunch Room:  Mrs. Sherry Melin  
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FLOOR PLAN  
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2009-2010  

SCHOOL CALENDAR  
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 Calendar for 2010-2011   
August    
17-18 Kinder Kamp   

24 Noon Dismissal   
25 Noon Dismissal - First day of Kdg   
26 First Full Day of School - Regular KDG Schedule  

    
December    

17 Noon Dismissal - classes resume January 3 Begin Christmas Break 
    
March    

25 Noon Dismissal - classes resume April 4 Begin Spring Break  
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PHILOSOPHY  
 
We at St. Petronille School, a ministry of St. Petronille Parish, believe that the primary purpose of our Catholic 
School is to take an active role in the teaching mission of the Church.  We believe in fostering a community of 
believers who manifest their faith in service to others.  We believe in the goals of teaching message (doctrine), 
developing community (family), encouraging service (involvement), and promoting worship as directed in the 
National Catholic Directory. 

 
We believe in the education of the whole child – spiritual, intellectual, physical, social, personal, and emotional 
through a planned, sequential curriculum that lends itself to diverse learning styles.  We believe in academic 
excellence based on the individual’s potential.  We believe in fostering respect for one’s self and others and 
taking responsibility for one’s actions.  We believe in instilling responsibility for good stewardship, both on the 
local and global levels. 

 
We believe that this is accomplished through a partnership of the home and the school.  We believe that the 
parents are the primary educators of their children and that our educational process supports their efforts. 
 
We believe in preparing children to be service-oriented adult members of society who respect and appreciate the 
dignity of all living beings according to God’s plan, regardless of differences in cultural, economic, physical, or 
social status. 
 
NON-DISCRIMINATION  
 
St. Petronille School operates under the auspices of the Diocese of Joliet.  Schools operated under the Diocese of 
Joliet admit students of any race, color, sex, national and ethnic origin to all the rights, privileges, programs and 
activities generally available to students at the school.    

 
MISSION STATEMENT * 
 
Our mission is to teach as Jesus Christ taught by modeling His message of love, peace, social justice, and 
reverence for life.  Through everyday acts of love, compassion, service, understanding and forgiveness the St. 
Petronille School community provides a child-centered community of learners where each individual (parent and 
student, teacher and principal, volunteer and parishioner) can be a life-long teacher and learner.   While 
respecting the role of parents as the primary educators of their children, we embrace our calling as Catholic 
Educators by striving to motivate each child as he/she grows spiritually, morally, emotionally and academically. 
 
CURRICULUM  
 
The method of instruction at our school is a combination of individual help, small groups, and total class instruction, 
based on the various subjects and classes.  Through this method we use the best features of all types of instruction to 
provide for the individual and social needs of the student.  Each child is worked with at his/her own level as much as 
possible and is encouraged to compete only with him/herself to develop a positive self-concept. 
 
Faculty present and incorporate Catholic theology, church documents and the tradition of social justice based on the 
Gospel into all areas of the curriculum.  Enrollment in St. Petronille School includes full participation in all subject 
areas including religion, language arts, social studies, mathematics, science, health and wellness, world language and 
fine arts and technology.     

 
As a community we continually re-evaluate our program to be sure we are offering the best possible program for our 
students.  Faculty participate in the annual assessment and evaluation of all programs, materials, textbooks, 
technology and core curriculum in grades K-8 using data from standardized test scores, student achievement and a 
variety of other verifiable means.   
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RELIGIOUS EDUCATION  * 
 
Our course of studies at St. Petronille School goes beyond instilling academic knowledge.  It provides opportunities 
across the curriculum to learn about the faith, and see it modeled by our faculty and staff.  We aim to have our 
students develop a lifelong relationship with Jesus Christ, and help to form in them both a communal and personal 
faith life. 
 
Our mission as catechists is to partner with parents to instill and nurture the faith in their children.  St. Petronille 
makes every effort to help both students and staff to grow spiritually, using the Parish Department of Religious 
Education and our Parish priests and deacons as resources. 
 
SACRAMENTAL PROGRAMS  
 
All sacramental preparation is conducted in cooperation with the Parish Office of Religious Education and 
recognizes the parents' role in the religious education of their children.  Therefore, all school parents attend adult 
formational sessions.  The preparation of students and parents is handled in the following manner: 
 
RECONCILIATION--GRADE 2  - Students receive instruction in class and complete family activities with their 
parents.  Parents attend the adult sessions.  The reception of the sacrament is during family-oriented parish 
celebrations during Advent, and is done jointly with the Parish Director of Religious Education. * 
 
EUCHARIST--GRADE 2  - Students receive instruction in class and complete family activities with their parents.  
Parents attend the adult sessions.  The celebration of the sacrament is scheduled in the spring, jointly with the Parish 
Director of Religious Education. * 
 
CONFIRMATION--GRADE 8  – The preparation of students for Confirmation is done on the Parish level by the 
Director of Religious Education with the help and support of the 8th grade teacher of Religion.  The Director of 
Religious Education sets the calendar and events that make up the Confirmation Program.  The school eighth grade 
Religion teacher actively participates in the Confirmation Program in a supporting role.  * 
 
STUDENT VOICES – Student Voices is a student organization whose main function is to provide service to 
school, parish and community.  Meetings are held twice monthly after school.  Membership is open to all students in 
grades 4-8.  Two faculty Advisors monitor the activities of this organization.  Parents are encouraged to volunteer 
their assistance.   

 
TEXTBOOKS  
 
Textbooks are loaned to your child.  Please make sure that the books are properly covered (all hardback books).  
Students are responsible for the care and upkeep of the textbooks issued to them.  Parents are responsible for the 
replacement or abuse of any books issued to their child(ren).  Fines will be assessed for any book whose usefulness 
has been reduced through student neglect.  Most textbooks are available on-line.  Check with the classroom teacher 
for details.  * 
 
LIBRARY  
 
Grades K-5 have an assigned library period each week.  Story time is part of the period for grades K-4.  Students are 
responsible for the books they check out.  If a book is lost or damaged beyond usual wear and tear, the student will 
be responsible for the cost of replacing the book.  Fines will be assessed for overdue book returns. 
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FIELD TRIPS  
 
Educational field trips are often a part of the curriculum for classes.  However, field trips are privileges afforded to 
students.  As such, students can be denied participation in a field trip if they fail to meet academic or behavioral 
requirements. 
 
Parent-signed permission slips provided by the school must be in the school office before a student may go on any 
trip.  If no written permission is on file the student will remain at school.  No phone permission will be accepted.  
(See Field Trip Permission Slip form on page 37.)  Phone permission may be granted in extreme circumstances.  
Field Trip Permission Forms are available on-line. 
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FIELD TRIP PERMISSION SLIP FORM 

 
JOLIET DIOCESAN SCHOOL SYSTEM 

 
On _________________________,   ______________________________ will be taking  
                    (day, date)                                                   (class) 
a field trip to _________________________________.  The educational benefit of this a  
                                             (place) 
trip will be ______________________________.  We will leave school at ___________  
 
and arrive back to school by __________.  There will be __________ chaperons per   
 
__________ children. 
 
 
Transportation will be by _________________.  The cost of the trip will be $_________.                              
(bus, foot, parent auto) 
 
If transportation is by parent auto, each child must have his/her own seat belt and not be  
placed in front of an air bag (per manufacturer’s instruction). 
 
Please return the signed permission slip with the money by _______________________. 
 
Thank you. 
 
 

 
 
I request that _________________________ take my child ____________________ on a  
 
field trip to ______________________________________________________________. 
 
 
I hereby release and indemnify St. Petronille School, Glen Ellyn, IL, it’s staff, volunteers, and the Joliet Diocese 
from any and all liability arising from claims of any kind or nature whatsoever from my child’s participation in this 
event. 
 
RELEASE:  If emergency treatment is required, and the parents or legal guardian cannot be reached immediately, 
your signature in the space provided below empowers the school authorities to exercise their own judgment to 
transport the child to a hospital emergency room.   
 
Date:  __________     Parent’s Signature ________________________________ 
 
I can be reached on the day of the field trip at the following phone #  ________________. 
 
 
Revised 6-01-01 



 

 

 
 
 

-38- 
SPECIAL SERVICES 
 
Special education services, as well as psychological testing, may be available to St. Petronille students through the 
public school system regardless of the parent’s public school district of residence.  Decisions regarding evaluation, 
assessment, and level of services are determined by Public School District 41 personnel.  St. Petronille School faculty 
and staff, in partnership with Public School District 41 and Alexian Brothers, strive to meet the emotional, academic, 
social, spiritual and physical needs of all students.     
 
The initial contact with the public school district is usually made by the principal at the request of, or recommendation 
of, the parent and/or classroom teacher.    It is the responsibility of the private school (St. Petronille School) to: 
· Locate students with disabilities and contact public schools. 
· Participate in interventions and assessment. 
· Attend meetings and staffings on students with disabilities. 
· Participate in discussions regarding serving students. 
 
St. Petronille schoolteachers are continually reviewing student performance for indications that might suggest that a 
student may be experiencing difficulties related to a disability.  Parents are encouraged to inform teachers or the 
principal if they suspect their child may have a specific learning disability; a speech and language issue and/or require 
specific resource accommodations.    
 
SCHOOL SOCIAL WORKER   * 
 
St. Petronille School is fortunate to partner with Interfaith Parish Support Services of Alexian Brothers Hospital 
Network to offer social work services.  An Illinois state licensed social worker will be in our school three days per 
week, providing a variety of counseling and guidance programs.  A counseling intern may also be available one day 
a week. 
 
The mission statement for the St. Petronille/Alexian Brothers partnership states: 
 
Alexian Brothers Medical center and St. Petronille School commit themselves to establish a social work program 
in our school.  This program will be a collaborative ministry developed and prepared to work with the 
psychological, spiritual, and educational needs of the student and parents of our school. 
 
The Ministry will encourage students to reach their fullest potential educationally and emotionally.  This 
program is established out of a recognized need that parochial education is fundamental for the good of our 
church and our society.  It is our desire to provide excellent resources to our staff, children and families. 
 
The social worker will facilitate in-classroom preventive programs on topics such as bullying, mental health or peer 
relations.  The social worker will also provide individual counseling for students and will work with the St. Petronille 
staff and parents to identify students who would benefit from such services.  Other social work services offered 
include group counseling or peer support groups, staff support, parent support, educational programming, 
community resources and referrals, and help for families in crisis. 
 
When the social worker meets individually with a student, parents will be contacted for their consent.  The social 
worker can be reached at extension 3102 or by calling the school office and leaving a message with the school 
secretary.      
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**TEACHER ASSISTANCE TEAM  (TAT)  
 
A TAT is a collaborative group of professionals who meet in an on-going process to support teachers as they support 
students.  When a teacher or parent believes that a student is experiencing difficulty in any area of academic, 
emotional or developmental growth, she/he files a request with the principal for a TAT.  The principal schedules 
TAT meetings.  The St. Petronille TAT consists of the principal, social worker, resource teachers and the presenting 
teacher plus any additional personnel when necessary.     
 
The St. Petronille TAT was established to:  

· Create a safety net for students who might be experiencing difficulty. 
· Create a systematic forum for collaboration. 
· Create a sense of support for teachers, students and parents. 
· Create a data based system to collect quantitative information to document concerns. 

 
The St. Petronille TAT: 

· Helps create a paper trail on interventions so that we are not “re-creating” the wheel. 
· Helps parents to understand the difficulties that their child might be experiencing. 
· Helps St. Petronille staff to “speak” the same language as the public schools. 
· Creates an evidenced based approach to presenting a case to public schools. 

 
St. Petronille School Faculty and Staff believe that we must: 

· Focus on scientifically researched methods and assessments to screen children who might not be making 
progress at expected rates  

· Diagnose what children can and cannot do in important academic and behavioral domains and 
· Monitor progress to determine if academic and behavioral interventions are producing desired effects. 

The TAT, after its initial meeting, will contact the parent to discuss outcomes of the initial meeting.   
**Some materials used by permission from Michael J. Boyle, Ph.D., Center for Catholic School Effectiveness, 
Loyola University.   
 
SMALL GROUP READING   * 
 
The objective of small group reading classes is to reduce class size and to give more individualized attention to our 
students.  The program features smaller sections focusing on improving reading skills.  Material is presented in a 
multi-sensory approach to utilize each child’s strengths.  Comprehension and specific reading skills are developed 
and higher-level thinking skills are addressed.  The students are leveled and the same curriculum and materials are 
used as the larger reading group.  The presentation of the material in a smaller group better facilitates learning for all 
ability levels. 
 
SMALL GROUP MATH   * 
 
The objective of small group Math is to give more individualized attention to the students due to the smaller class 
size.   Teacher to student ratio is decreased which benefits the small group as well as the large group.  The same 
curriculum and assessments are used.  Smaller numbers allow for more board work, including access to Smartboard 
activities.  Small group benefits the students by allowing the teacher to keep them on task and queue when needed.  
Additional reviewing of previously learned concepts are continually reinforced.  Small group allows those who need 
more one to one assistance to achieve success. 
 
EDLINE   * 

St. Petronille subscribes to Edline.  The site can be found at www.edline.net .  Once you have activated your account 
you will be able to do the following: 

· Check your child’s latest grades 
· Receive e-mail alerts when new grades are posted 
· View your calendar to check out classroom and school-wide events 
· View backpack mail and important school news 
· View emergency school closing information 

 
Edline is your main link to St. Petronille school communication.  We encourage you to check it often. 
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ADMISSION AND REGISTRATION POLICY  
 

St. Petronille School is one way the parish fulfills its mission to provide a Catholic education for its youth.  As a 
parish school, it offers an outstanding program from kindergarten through eighth grade.  This program is 
available under the auspices of the Diocese of Joliet, which guarantees that no student shall be denied admission 
solely on the basis of race, color, or national or ethnic origin.  Confidential financial assistance may be available 
depending upon financial need.    

 
Catholic education has as its primary purpose religious formation in a Christian environment which integrates 
religious truths and values with every aspect of human life.  This integration begins in the home and is further 
developed in school.  As parents of students admitted to St. Petronille School, we subscribe to this concept and 
demonstrate our commitment in several ways.  As registered parishioners, we devote Time, Talent, and Treasure 
to the support of the parish through the annual stewardship drive.  Parental involvement, something Catholic 
education has relied on for years, has recently been documented as a primary factor in school success.  Through 
the many committees of volunteer services coordinated by the Parent Organization and School Board, we offer 
our Time and Talent.  This stewardship of Time and Talent is accompanied by considerable financial support 
individually through tuition payments and communally through a pledge of Treasure as a registered parishioner. 

 
These are the requirements and procedures for admission and registration at St. Petronille School: 

 
1. Eligibility Requirements 

 
In order to be eligible for admission at St. Petronille School, a family must be registered and active 
parishioners.  The registered and active requirements must be met each year by families of children 
currently enrolled in the school, families new to the school, and families included on the admission waiting 
list. 
 
"Registered" means that a written record must be created when a new family joins the parish.  Examples 
include when children of parishioners assume adult responsibilities for their own families or when a family 
new to the parish notifies its former parish of its transfer of registration.  Families living outside of parish 
boundaries must have written approval to transfer parish registration.  In the case of a family newly moved 
into the parish, but which had previously been registered in the parish, the family must re-register.  The 
"date of parish registration" for the family shall be the most recent date of parish registration. 
 
"Active"  describes a parishioner who supports the St. Petronille faith community through involvement in 
parish stewardship.  Every year, St. Petronille registered parishioners are asked to pledge Time, Talent, and 
Treasure during the stewardship drive.  An active parishioner demonstrates stewardship through 
involvement in parish ministries and through a good faith response to and consistent return of the offertory 
envelopes.  The Pastor shall determine whether the active requirement has been met. 

 
2. Admission Rules for an Upcoming School Year 

 
A. Grades 1 through 8 

 
Children of families meeting the registered and active requirements described above will be admitted to 
grades 1-8 at St. Petronille School in the following order of priority: 

 
(1) children currently enrolled in grades K-7; 

 
(2) siblings of currently enrolled students in grades K-8 (except as provided in 3.B.) and of St. 
  Petronille graduates, by date of parish registration; and 
 
(3) children of families new to the school, by date of parish registration. 
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B. Kindergarten 
 

Children of families meeting the registered and active requirements described above will be admitted to 
kindergarten at St. Petronille School in the following order of priority: 

 
(1) siblings of currently enrolled students in grades K-8 (except as provided in 3.B.) and of St. 

Petronille graduates, by date of parish registration; and  
 

(2) children of families new to the school, by date of parish registration. 
 
C. Effect of the Active Requirement 
 
 In exceptional cases, the Pastor may consider a family's commitment of Time and Talent in addition to 

the date of parish registration in making admission decisions. 
 
D. Waiting List 
 

If there are fewer openings than there are qualified applicants, then a waiting list for each grade level 
will be established.  Openings subsequently arising shall be filled from the waiting list based on the 
application of the above priority rules at that time.   

 
3. Admission Rules for a School Year Already in Progress 

 
A.   It is the policy of St. Petronille School that children will not be admitted at any time during the school 

year unless these children have moved into the parish with their families from out of state or from 
another part of the state or these children were on the waiting list.  However, individual circumstances 
may mitigate this policy, and children may be admitted at the discretion of the Principal and Pastor. 

 
B. The active requirement in 1. above shall be waived in cases involving children of families new to the 

parish who seek admission during a school year already in progress.  However, if a child (or children) 
of such a family is admitted to the school, and another child of that family is placed on the waiting list 
or subsequently seeks admission to the school, then such other child will only receive priority status as 
a sibling of a currently enrolled student six months after the family's date of parish registration. 

 
4. Dates for Application and Registration Procedures for an Upcoming School Year 

 
A. Families with Children Currently Enrolled in or Already Graduated from the School 
 

Families with children currently enrolled in the school or with children who have had siblings graduate 
from the school must pre-register for grades K-8 by February 15. 
 

B. Families New to the School 
 

(1) Applications for openings in kindergarten must be received from families new to the school by 
February 15.  Acceptance letters will be sent out after March 15.  Applications received after 
February 15 will be considered for the waiting list or for admission as space permits. 
 

(2) From February 15 through the end of the current school year, applications for openings in grades 
1-8 will be accepted from families new to the school. Acceptance letters will be sent out 
periodically after February 15.  Applicants for grades 5-8 must forward copies of their school 
records for review before final acceptance. 
 

C. Upon admission and pre-registration, a $130.00 non-refundable fee for each child must be submitted to 
the school office.  All required official student records must be provided to the school upon admission. 
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5.     Sibling Waitlist Policy  
 

A.   If there are multiple siblings on a wait list for a grade, siblings will be ranked in order of the date first  
placed on the waitlist.  (i.e. not date of parish registration) 

B. At the discretion of the principal and/or the pastor, a class size exception can be made to allow admission 
of siblings.  This exception takes into account the following: 
(1) The family meets the registered and active requirements as noted under the admission rules. 
(2) No one class for each grade 1-8 can exceed the class target by more than 2 students. 
(3) The class size will revert back to the target level if any child leaves a grade during the school year or at 

the end of the term.   
(4) This exception is only for situations involving siblings enrolled at the school.  Class size targets will 

not be exceeded for any other situation. 
C. Any situation not addressed by these criteria will be considered a special circumstance and will be 

addressed by the principal and/or pastor.   
 

6. Interpretation of Policies 
 Discretion in the interpretation of admission and registration policies rests with the Principal and Pastor. 

 
 Adopted: 1983 

 Revised: 1985, 87, 89, 91, 93, 94, 95, 96, 97, 98, 99, 01, 02, 
05, 07, 08 
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MEDICATION POLICY  
 
The dispensation of medication at school is discouraged.  In many cases, a student's medication schedule can be 
adjusted to avoid school hours.  If a medication schedule cannot be adjusted, then parents may come to the 
school to dispense medication (prescription or nonprescription) at lunchtime.  When these two alternatives are 
not possible, then the following procedures shall apply. 
 
In order for prescription medication to be dispensed by authorized school personnel, the student's parent(s) and 
family doctor must complete and sign the Medication Authorization form.  The pharmacy label can serve as the 
written consent of the doctor.  Copies of the form are available in the registration packet given to all families and 
in the school office and on the school website.   The parent(s) must complete a new form each year or whenever 
there is any change in prescription or dosage. 

 
The parent(s) must bring the medication to the school in its original container.  Students are never allowed to 
carry any medication (prescription or nonprescription) in their backpacks, purses or on their person.  The 
container must be marked with the child's name, type of medication, dosage, and other current and pertinent 
information.  All medication will be stored in the school office in a locked cabinet or in a refrigerator.  
Medication will only be dispensed at lunchtime by the school's volunteer doctors and nurses.  In certain 
emergency situations, the Principal or the Administrative Assistant may dispense medication.  All medication 
dispensations will be logged as they occur. 

 
In accordance with the school's commitment to each student's welfare, the provisions of this policy shall be 
liberally construed in favor of the school.  The Principal shall have discretion in the interpretation of this policy 
and in handling any violation. 

Adopted:  1996 
Revised:  2004, 2008 

 
PHYSICAL, DENTAL AND EYE EXAMS  
 
The Illinois School Code requires that all children must have a health examination by a physician dated within one 
year of admission to Kindergarten, at the beginning of fifth grade and the beginning of ninth grade.  A 
documentation of immunization against each of the following:  Diptheria, Tetanus, Pertussis, Rubella, Measles, 
Mumps, Polio, and Chicken Pox (Varicella) or proof of disease as well as a series of three Hepatitis B 
immunizations must be presented before entrance into the aforementioned grades.  A series of three Hepatitis B 
immunizations must also be presented for students entering sixth, seventh, and eighth grades.  The Certificate of 
School Health form must be submitted to the school office. 
 
1. The required Physical examination and the Immunization Section is to be completed, signed and dated by 

a physician licensed to practice medicine in all of its branches. 
1. Approval for interscholastic sports and/or physical education is to be checked by the physician.  Sports 

physicals are required each year for students in grades 5, 6, 7, and 8 who participate in any sport.  These 
physicals are to be completed and in the nurse’s office before the first sports practice. 

2. The section for vision and Hearing Screening Data will be completed by the Illinois Department of Public 
Health certified Technicians at the time of the school’s vision and Hearing Screening Program. 

3. Students in grade 4 who participate in the intramural sports program must have a sports physical.   
4. Dental examination laws have been passed by the Illinois General Assembly, which requires that students in 

kindergarten, second and sixth grade show proof of a dental exam. 
5. Eye exams are required for all incoming kindergarteners and students new to the school.   

 
If you are unable to provide the necessary school physical or immunizations for your child, please contact the 
DuPage County Health Department, 111 North County Farm Road, Wheaton, Illinois 60187 at 682-7979. 
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ATHLETIC PHYSICALS  
 
All athletes in grades 5-8 must show proof of an annual physical.  Fifth grade physicals are a state requirement.  St. 
Pet’s school will now require annual physicals of all athletes in grades 5-8.  Without a physical, students will not 
participate in practices or games.  Physicals are also required for 4th grade intramurals. 

 
This information is required by law on the first day of school, with an extension time of October 1st for students who 
begin school on the first day.  Any students entering after the first day will be allowed 30 days for their entrance 
date to comply with this policy.  Children can be excluded from school if they are not in compliance with the 
requirements. 
 
CLASS ASSIGNMENTS 
 
The principal determines the assignment of students to classrooms after consultation with the teachers involved.  
Students will be placed with their best interest in mind. 
 
REGISTRATION  
 
New families to St. Petronille School must register at the school office.  Registration into grades K-8 requires a 
$130.00 per child deposit. The deposit is applied toward the upcoming year’s tuition.  In the event that a grade 
reaches maximum enrollment, a waiting list will be placed into effect.  Registrations will be accepted according to 
our admission policy. 

 
CUSTODIAL RIGHTS  
 
All parents must supply the school with accurate information concerning the legal guardianship of their child(ren).  
This information will be on file in the school office during the school year.  Request for dual mailings must be 
submitted in writing each year to the principal.   St. Petronille School abides by the provisions of the Buckley 
Amendment with respect to the rights of non-custodial parents.  In the absence of a court order to the contrary, St. 
Petronille will provide the non-custodial parent with access to academic records, and other school information 
regarding his or her child.  If there is a court order specifying that there is to be no information given, it is the 
custodial parent’s responsibility to provide the school with a court-certified copy of the court order.  

 
SCHEDULE FOR THE SCHOOL DAY  
 
There is no adult supervision outside before 8:30 am.  If students are dropped off before 8:30 am, they must 
enter door 6 and go directly to Extended Day.  * 

 
Doors Open  8:30-8:45 A.M.  drop-off time 

 
       Tardy Bell  8:45 A.M. 
 Morning Prayer 8:50 A.M.  
 Lunch (Grades 1, 2, 3, 4) 11:40 A.M. – 12:25 P.M.  
 Lunch (Grades 5, 6, 7, 8) 12:40 P.M. – 1:10 P.M.   
 Afternoon Classes Begin 1:10 P.M. 
 Dismissal  3:15 P.M.K-4 
 Dismissal  3:20 P.M. 5-8  

 Kindergarten Morning Session 8:55 to 11:30 A.M. 
 Kindergarten Afternoon Session 12:30 to 3:15 P.M. 
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ABSENCE/RE-ADMITTANCE OF STUDENTS  
 
The school is required to report all cases of contagious illness to DuPage County Health Department daily.  Parents, 
therefore, must notify school by 9:30 A.M. in the event of a student absence. 
 
Students must present a note from parent/guardian to the homeroom teacher on day of return to school for any length 
of absence.  Please include in the note the reason for your child’s absence.   
 
Parent may request homework when absence is phoned in.  Homework is only provided when requested.  * 
 

 
STUDENT ARRIVAL AND DISMISSAL PROCEDURE  

 
Students K-2 and 5th and 6th will enter school in the AM through the LUNCHROOM DOORS (Door 4) facing the 
rear parking lot.  Grades 3 and 4 and 7 and 8 will enter the North Stairway (Door 5) door.  Students are not to enter 
through the education doors on Prospect unless they are tardy.    Kindergarten, 1, 2, 5 and 6, will be dismissed down 
the South stairway.  Grades 1 and 2 will proceed through Colonial Hall and the lunchroom and out the lunchroom 
doors.   Grades 5 and 6 will exit the Hillside doors (Door 9).  Grades 3 and 4 will be dismissed at 3:15 down the 
North Stairway (Door 5).  Grade 7 and 8 will be dismissed at 3:20 down the North Stairway (Door 5).        
 
Students will be dropped off and picked up in designated areas based on their grade.  Families with more than one 
child will drop all the children in one family or all the children in one car pool in the area designated for the 
YOUNGEST child in the group.  This could change daily if your carpool changes.   
 
GRADES AM KINDERGARTEN THROUGH GRADE 4 DROP-OFF/PIC K-UP  
 
Enter the rear parking lot from GLENWOOD either coming from the north or south.  Pull forward to the drop-off 
zone that is by the Flag Pole.   Your child must walk IN FRONT OF YOUR CAR.    After your child/children have 
passed in front of your car, continue with caution to the PROSPECT exit.  You may only turn right (North) on 
Prospect to exit or (in case of a train you may turn left).   
 
Parents are not to enter the south driveway on Prospect and drop their children off at the education entrance.  It will 
be blocked off.     
 
Pick-up will be in the rear parking lot with parking in designated spaces only.  If you choose not to park, proceed 
through the traffic lane entering from Glenwood and exiting Prospect just as you did in the AM drop-off.   
 
AM Kindergarten dismissal is from the Kindergarten entrance on Hillside.    
PM Kindergarten dismissal is through the lunchroom doors and out into the courtyard.   
 
GRADES 5-8 DROP/OFF – PICK-UP 
 
Enter the second driveway (apron) on GLENWOOD either coming from the north or south.  Drop off children and 
proceed to exit through the gates to Main Street.  Children will use the striped crosswalk to cross GLENWOOD to 
get to the Colonial Hall entrance.   Crossing guards and parent volunteers will be available to assist.   

   
PM KINDERGARTEN – Drop-Off 12:30  
 
Afternoon Kindergarten Drop off Lane will consist of seven parking spaces in front of the Kindergarten Building.  
Parents will drop off students in front of the Building on Hillside.   A teacher or parent volunteer will be there to 
welcome the children at 12:30.   Seven parking spaces will be designated the drop-off area in front of the Ministry 
Building.  Please do not double park.  Additional parking is available in the Glenwood Lot.  Do not park in the 
striped portion as that is reserved for the buses that transport some students.   
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PM KINDERGARTEN  
 
Parents will pick up their children in the regularly scheduled pick-up areas in the rear parking lot.  PM 
Kindergarten students will be dismissed through Lunchroom doors.   
 
THE PARKING LOT ON THE WEST SIDE OF PROSPECT IS RESERVED FOR FACULTY PARKING 
ONLY.    
 
The parking lot directly in front of the school entrance on Prospect is reserved for late arrivals, early dismissals 
and visitors.  Please do not park in these areas.   
 
Remember:  The parking lot to the rear of the school becomes the playground from 11:30 AM until 1:15 PM.  No 
parking, please, during those hours.     
 
TARDY  
 
Arriving to school on time is the responsibility of both parents and child.  Arriving late to school is uncomfortable, 
embarrassing and disruptive to the student.   Often times being late sets a negative tone for the student’s entire day.  
The teacher and principal will determine consequences for excessive tardiness.   
 
Students who are tardy must sign in at the office and receive an admit slip before going to their homeroom.  A 
student is considered TARDY when not in their class at the time of the Tardy Bell (8:45). Please try to make 
appointments before or after school hours.  Students will be given an excused tardy only when a doctor’s note is 
provided.  Students need to arrive at school BEFORE 8:45.  Doors will open at 8:25 AM. 
 
When a student is tardy more than five times in one trimester, the principal will initiate a meeting with the parents.   
 
HEAD LICE  
 
Don’t keep it a secret.  Sure, it’s embarrassing to notify others that your family is dealing with lice, but it’s not a 
social disgrace.  Think of it like the other “bugs” that people pass to each other, like colds and flu.  The sooner you 
let people know they’ve been exposed, the better able they’ll be to deal with it promptly and effectively – and the 
less likely you’ll catch it again from them later. 
 
Period of communicability:  Lice or nits (eggs) are viable until destroyed by treatment.  A second pediculicide 
application is recommended seven to ten days following the first treatment. 
 
Children will be excluded from school until the day after the first shampoo; lotion or cream rinse pediculicide 
treatment is properly applied. 
 
If head lice are found in several children in one classroom, or in more than one classroom in a school, all students 
will be examined. 
 
EARLY DISMISSAL/APPOINTMENTS  
 
Parents are encouraged to make appointments for their children after school hours whenever possible.  In the event 
of an early dismissal (due to illness, appointments, etc.), all students must sign out in the office.  Parents are 
requested to send a note to school informing the teacher and the office of the early dismissal. 
 
NO STUDENT HAS PERMISSION TO LEAVE THE SCHOOL GROUNDS DURING THE DAY WITHOUT 
WRITTEN PERMISSION OF PARENT/GUARDIAN. 
 
Parent/guardian must meet the child in the office.  Students will be dismissed from the office only when they are met 
by the parent/guardian. 
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SCHEDULED ABSENCE POLICY  

 
St. Petronille School discourages the scheduling of absences during the school year since it is difficult to replicate 
the interaction and learning that occurs during one school day.  Parents are thus encouraged to arrange schedules 
to minimize conflict with school days. 

  
In the event that a student will be absent when school is in session, the student’s parents must complete a 
Scheduled Absence Form and submit it to the student’s teacher.  It is the parents’ and student’s responsibility to 
request make-up work from the teacher.  It is within the teacher’s discretion to provide make-up work either 
before the student leaves or upon the student’s return. Students will have the same number of days as they are 
absent from school to complete the school work and tests that they missed while they were gone.  For example, 
missing two days – two days to complete daily work and tests. 

       Adopted:   1999 
       Reviewed 2008 

 
 
 

 
 
 

ST. PETRONILLE SCHOOL  
 

SCHEDULED ABSENCE FORM 
 
 

Complete a separate form for each child that will miss school day(s) because of a scheduled absence. 
 
 

_________________________________________  _______, __________, 
                         Child’s name     Grade       Room# 

 
 

will miss _______ school days, from  _____/_____/_____ to _____/_____/_____. 
 
 

 
It is the parents’ and student’s responsibility to request make-up work and reschedule tests. 
 
 

 
 

_______________________________  ______________  ____________ 
Parent’s Signature   Phone Number            Date 
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EMERGENCY SITUATIONS  
 
In case of accident or illness involving a student, the school will follow this procedure: 
 
1. Contact the parents of the child. 
2. If the parent of the child cannot be reached, the emergency contact listed on the child’s emergency form will be 

called. 
3. If the parent or emergency number cannot be reached, the family doctor will be notified if the situation 

warrants. 
4. If none of the above can be reached, a local doctor will be called. 

Because of this process, it is vitally important that we have updated contact people and phone numbers on our school 
emergency forms.  Please call the school office if information changes during the school year. 
 
In the case of other emergencies threatening the entire school, the school has protocols and crisis teams in place to 
address such situations.  The faculty has been trained to respond to a variety of situations, thereby allowing for the 
orderly evacuation of students and staff.  Safety is the number one priority at the school. 
 
PARENT-TEACHER COMMUNICATION  
 
Open communication between parents and teachers is encouraged.  Parents who have questions or concerns about 
assignments, procedures, or discipline in a classroom are expected to discuss this with the classroom teacher.  
Questions brought to the administration will be followed up only after parents have discussed concerns with the 
teacher.  In keeping with church principles of subsidiarity, problems should be solved at the lowest level whenever 
possible.  The following chart serves as a guide as to how parents should handle specific concerns. 
 
 Concerns dealing with: Should initially involve:                  If not resolved, who to involve next: 
 
 Student’s performance Student  His/her teacher  
 
 Teacher   Involved teacher  Principal 
 
 Unfair discipline Person who disciplined the child That person’s supervisor 
 
 Specific classroom assignments  Teacher  Principal 
  
 School Board policy Principal  School Board 
 
 Principal   Principal  Pastor 
 
 School rules or procedures Principal  Pastor 
 
 
Confidentiality is a very essential element in fostering effective communication and respect.  All discussions, 
conferences, and resolutions should remain only with involved parties.  For example, issues involving adults should 
not be discussed or reviewed in the presence or within the earshot of a child.  The details of a conference between a 
teacher and a given family is not a matter for other non-involved parties.  Maintaining confidentiality will encourage 
respect, cooperation, and will help to foster more effective resolutions. 
 
The school office is open from 8:00 AM- 4:00 PM.  Parents requesting a conference with a particular teacher must 
make an appointment with that teacher in order to prevent multiple conferences.   Conferences with the teachers 
during class times are not allowed. 
 
We respectfully request that parents refrain from going to the classroom teacher before/after school without having 
first made an appointment and registering in the school office.  Teachers are unable to effectively monitor their 
students while conducting discussions with parents.  Faculty and staff should not be contacted at home. 
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EMERGENCY SCHOOL CLOSING   * 
 
If severe weather forces the closing of school for the entire day, the emergency telephone communication system, 
School Reach, will be activated.  Other places to find information about our school closing is Edline 
(www.edline.net), local TV stations and at www.emergencyclosings.com.  District 41 closing DOES NOT always 
mean St. Petronille School is closed. 
 
Emergency closing during the school day is not likely, however, if the situation warrants then the emergency 
telephone communication system, School Reach, will be activated.  Children will not be sent home without 
notification to parent/guardian. 
 
 
EMERGENCY EVACUATION   * 
 
In the event of an emergency that requires evacuation of the building (such as a fire, toxic gas release, explosion, 
etc.), parents will be notified through the emergency phone system, School Reach, as to where and when to pick up 
your child. 
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DISCIPLINE POLICY  
 
1. Philosophy and Expectations 
 

The primary goal of St. Petronille School is to help its students grow spiritually, intellectually, and socially 
in a safe, nurturing, Christian environment.  Students are expected to behave in a manner befitting the 
Catholic training provided at home and the Christian climate of the school according to the teachings and 
principles of the Roman Catholic Church. 

 
To provide a safe, nurturing, and Christian environment, students, parents, and faculty must be aware of and 
abide by all policies and regulations found in the school’s handbook.  In addition, all classroom rules will 
be clearly stated and enforced.  As will be outlined below, deliberate disregard of any of such policies or 
rules will result in appropriate consequences. 

 
By registering at St. Petronille School, a parent(s) accepts the foregoing disciplinary philosophy and the 
school’s expectations of each student and agrees to foster behavior in his/her child conforming with this 
philosophy.  At the beginning of each school year, each student and parent(s) must sign a form 
acknowledging receipt of and agreement with this discipline policy. 

 
2. Enforcement* 

 
Most disciplinary matters will be handled immediately by classroom teachers, staff members or the 
Principal. In all cases, the student will be asked to detail his/her side of the story.  The types of 
disciplinary procedures include, but are not limited to: 

  
�� verbal warning, either public or private, 
�� isolation/removal from the class or activity, 
�� one-on-one conference between the student and teacher, staff member or Principal, 
��        informal conference between the teacher, staff member or Principal and the parent(s), 
�� discipline slip, 
�� detention, 
�� loss of privileges, including participation in extracurricular activities, such as sports, 
�� suspension, either in-school or out-of-school, 

 or 
�� expulsion. 

 
A. Discipline Slips 

 
Discipline slips are issued to students as a response to inappropriate behavior or disobedience to 
school rules.  Discipline slips signify the need for improved behavior, as well as encouraging 
student self-discipline and responsibility.  Discipline slips will be sent home by the teacher, 
Principal or staff member and must be signed by the parent(s) and returned to the school by 3:l5 
p.m. the following school day.  Failure to comply with this procedure, without good cause, will 
result in further disciplinary action. 

  
 B. Detention 
 

Detentions will be served at an agreed upon time.    During this time, the student will not be 
allowed to work on school or personal work.  At the option of the Principal, teacher or staff 
member, the student may be required to perform work or other written exercises commensurate 
with the offense.  Transportation home is the responsibility of the student and parent(s).  Failure by 
a student to serve a detention when designated, without good cause, will result in further 
disciplinary action.   
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C. Suspension 
 

Suspensions can be for one to three days and either in-school or out-of-school at the discretion of 
the Principal. An in-school suspension will require the student to attend school, but he/she will be 
out of the classroom and will not be allowed to participate in any class activities.  He/she is 
responsible for all class work/quizzes/tests during the suspension period.  The parent(s) may not 
opt to keep the student out of school in lieu of an in-school suspension.  No student will be re-
admitted until the suspension is served.  For an out-of-school suspension, the student is likewise 
held responsible for all class work/quizzes/tests during the suspension period.  Communication 
with the parent(s) will take place preceding and following a suspension of any type. 

 
D.       Expulsion 

 
Expulsion from school is the severest penalty that can be imposed on a student.  Expulsion requires 
the consent of the Pastor, as per diocesan policy on expulsion.  As soon as it becomes evident that 
expulsion of a student might become necessary, the Principal should notify the parent(s), Pastor, 
School Board, and Diocesan School Office. 

 
E.        Steps in Discipline 

 
  The usual discipline procedure will begin with a verbal warning, isolation from the class or activity 

or conference between the student and the teacher, staff member or Principal.  Subsequent 
disciplinary infractions during one school semester will involve the following steps:   

 
(1) Issuance of one discipline slip. 
(2) Issuance of two discipline slips will result in one, one-hour detention. 
(3) Issuance of three discipline slips will result in two, one-hour detentions and a parent 

conference. 
(4) Issuance of four discipline slips will result in two, one-hour detentions, parent conference 

with teachers and principal and two weeks suspension from all school extracurricular 
activities including sports practices and games. 

(5) Issuance of five discipline slips will result in one day of in-school suspension, a 
parent/teacher/principal conference and the loss of three weeks of extracurricular 
activities including sports practices and games. 

(6) Issuance of six discipline slips will result in two-day in-school suspension, loss of all 
extracurricular activities including sports practices and games for the remainder of the 
semester and a parent/teacher/principal/pastor.  Expulsion may result.  The Principal 
makes a recommendation on expulsion to the School Board and the Pastor, as per 
diocesan policy. 

 
Late arrivals to detention will result in additional disciplinary action. 

 
Extracurricular school activities include, but are not limited to, field trips, in-school presentations, Student 
Voices participation, all athletic games, events,  practices, out-of-uniform days, and Fine Arts presentations. 
 
Acts or offenses considered to be of a nature serious enough to warrant a detention, suspension, or 
expulsion include but are not limited to offenses warranting disciplinary action such as the following: 

 
�� bullying of any kind or harassment, teasing, taunting, intimidation or behavior that is rude,  
              disrespectful or abusive 
�� leaving school premises without permission 
�� flagrant use of vulgar, foul, abusive or harassing language whether written, oral or gestural 
�� flagrant and/or repeated disrespect for a fellow student or staff member 
�� possession of weapons or weapon-like instrument 
�� lying, cheating, forging documents or stealing 
�� vandalizing or intentionally damaging church, school, or private property 
�� possession of fire-arms or facsimile (i.e. toy guns) 
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· having electronic devices such as game player, CD player, cell phones, etc. in the ON position.  They must 
be in the OFF position and in an enclosed case, unless authorized by the teacher (Anywhere on school 
grounds-recess, lunch, classrooms, common areas.) 

· posting defamatory remarks on the Internet against St. Petronille Parish, school, its staff, parishioners  or 
students 

· using the St. Petronille Parish or School name in anyway on a personal website. 
· physical fighting  * 

 
3.    Interpretation 

 
In all matters of discipline, the emphasis will be on the growth of the student in Christian behavior.  The 
corrective response will be a logical consequence of the student’s behavior and will be appropriate to the 
nature and degree of the offense.  The Principal is given discretion in enforcement.  In accordance with the 
school’s paramount commitment to the welfare and development of each of its students, the provisions of 
this policy shall be liberally construed in favor of the school. 

Adopted: 1995 
Revised: 1999, 2000, 2005, 2006, 08 
 

USE OR POSSESSION OF ALCOHOL, TOBACCO, DRUGS OR PARAPHERNALIA INCLUDING 
USE OR POSSESSION OF A FIRE-ARM OR FACIMILE  

 
St. Petronille School takes very seriously its obligation to safeguard the health and welfare, both physical and 
spiritual, of its students against persons, acts or practices that might be harmful to those students.  For that reason, 
St. Petronille School will not tolerate the use or possession of alcohol, tobacco, illegal drugs or drug 
paraphernalia by a student while on the school grounds, under the school’s jurisdiction before, during or after 
school hours, or during transportation to or from or while participating in a school-sponsored event.  In addition, 
the school will not tolerate at any of the aforementioned times or places the use or possession by a student of 
substances or paraphernalia not unlawful in themselves but which are used in such a way as to produce a mind-
altering effect on the user or another person.  The substances or paraphernalia mentioned in the preceding 
sentence shall include, but are not limited to, matches, lighters, pipes, and nonprescription inhalants. 
 
In the event that the school becomes aware that an otherwise legal substance or item is being used by a student in 
such a way as to produce a mind-altering effect on the user or another person, the school shall act quickly to 
notify such students and parents of the nature of the use and to expressly forbid such use of the substance or item. 
 From the date of such notification, the use or possession of such substance or item for such purpose shall be 
deemed equivalent to the use or possession of an illegal substance or item. 
 
A student shall be deemed to be in possession of a proscribed substance if the substance is found on the student’s 
person or on or in the student’s personal property.  A student will be deemed to be under the influence of or using 
the proscribed substance if he or she exhibits such use by admission, unsteady motor control, incoherent speech, 
breath odors or similar evidence. 
 
In support of this policy, an alcohol-free and smoke-free environment will be maintained at school-sponsored 
events at which students are present. 
 
         Adopted:  
         Revised: 1995, 99, 04, 07, 08 
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CONSEQUENCES OF VIOLATION OF THE  
USE OR POSSESSION OF ALCOHOL, TOBACCO, DRUGS OR PARAPHERNALIA  

INCLUDING FIREARMS, WEAPONS OR WEAPON-LIKE INSTRUME NTS 
 
1. First Offense 
 
 A. Immediate removal from the school and/or the school-related activity;  
 
 B. Notification of parent(s), Pastor, and School Board; 
 
 C. Up to a three-day suspension, in school or out-of-school, and/or loss of extracurricular school activities, 

including sports practices and games, at the discretion of the Principal.  A conference between the 
student, teacher(s), parent(s), the Principal, and the Pastor will take place.  The Principal and the Pastor 
will make the determination if the student will continue enrollment for the remainder of the current and 
any future school years.  For eighth grade students, the loss of activities may include nonparticipation in 
graduation and related ceremonies/events; and 

 
 D. Refusal or failure to comply with any section of this policy will result in immediate expulsion from St. 

Petronille School. 
 
2. Second Offense 
   
  Immediate expulsion from St. Petronille School. 
 

Any student who deals, sells or otherwise provides the substances or paraphernalia in this policy to another 
student may be expelled, regardless of the location or timing of the dealing or sale. 

 
In accordance with the school’s paramount commitment to the welfare of each of its students, the provisions 
of this policy shall be liberally construed in favor of the school. 

 
Adopted:  

Revised: 1995, 99, 04, 07, 08 
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St. Petronille School 
School Uniform Policy 

Logo will be required on shirts in 2009-2010 and in future years only for designated days (dress-up, mass days and 
other days to be determined.).  The logo shirt can also be worn as part of the daily uniform. 

 
Girls Plaids 

 Girls K – 4 Girls 5 - 6 Girls 7 – 8  

Gabriel Plaid Jumper X   

Gabriel Plaid Skirt 
(No more than 2” above 

the knee) 

  
X 

 
X 

 
Belts 

Available, but not required 
 Girls K – 4 Girls 5 - 6 Girls 7 - 8 

Leather Belt 
(Navy, black or brown) 

X X X 

Braided Belt 
(Black or brown) 

X X X 

Stretch Belt 
(Navy or black) 

X X X 

 
Girls Socks 

 Girls K – 4 Girls 5 – 6 Girls 7 – 8 

Knee Hi Socks 
(Cable or opaque) 
(White, red, navy) 

(No logo) 

 
X 

 
X 

 
X 

Tights 
(Cable or opaque) 
(White, red, navy) 

(No logo) 

 
X 

 
X 

 
X 

Crew Socks 
(White, red, navy) 

(No logo) 

 
X 

 
X 

 
X 

Bobby/ Triple  
Roll Socks 

(White, red, navy) 
(No logo) 

 
X 

 
X 

 
X 
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Girls Pants/shorts/skorts 
 Girls K – 4 Girls 5 - 6 Girls 7 – 8 

Navy Pants 
(Pleated or Flat Front)  *new 
stretch twill pants available 

 
X 

 
X 

 

Khaki Pants 
(Pleated or Flat Front) 

(Must be DENNIS) *new 
stretch twill pants available 

   
X 

Navy Corduroys  
X 

 
X 

 

Navy Shorts 
(Pleated or Flat Front) 

 
X 

 
X 

 

Khaki Shorts 
(Pleated or Flat Front) 
(Must be DENNIS) 

   
X 

Navy Skorts 
(Must be DENNIS) 

 X  
 

Khaki Skorts 
(Must be DENNIS) 

  X 
 

***Skorts must be worn at an appropriate length.  An appropriate length for skorts is no more than 3” above the top 
of the knee. 

 
Girls Gym Wear 

 Girls K – 4 Girls 5 - 6 Girls 7 - 8 

White St. Pet’s T-shirt  
X 

 
X 

 
X 

Blue St. Pet’s Shorts  
X 

 
X 

 
X 

 
 

Sweatshirts 
 Girls K - 4 Girls 5 - 6 Girls 7 – 8 

 
 

Navy ¼ zip sweatshirt  
with logo 

 
X 

 
X  

X 
Gray ¼ zip sweatshirt  

with logo 
 

X 
 

X  
X 

Gray Mono Sweatshirt  
(while supplies last) 

 
 

X X 
 

X 
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Girls Shirts 

 Girls K – 4 Girls 5 - 6 Girls 7 – 8 

White Polo*** X   

Light Blue Polo*** X   

White Banded Bottom 
Polo*** 

 X X 

Navy Banded Bottom 
Polo*** 

  X 

White round  
collar blouse*** 

X   

Light Blue round collar 
blouse*** 

X   

White  
oxford blouse*** 

 X X 

Light Blue  
oxford blouse*** 

 X  

White Turtleneck*** X X X 

Navy sweater 
(Crew Cardigan 

 (V-neck Cardigan) 
(Crew Pullover) 

(V-neck Pullover) 
(V-neck Vest) 

 
X 

 
X 

 
X 

Red sweater 
(Crew cardigan) 

 (V-neck Cardigan) 
(Crew Pullover) 

(V-neck Pullover) 
(V-neck Vest) 

 
X 

 
X 

 
X 

 
*** Logo will be required on shirts in 2009-2010 and in future years only for designated days (dress-up, mass days 
and other days to be determined.).  The logo shirt can also be worn as part of the daily uniform. 

 
 

Shoes: Dress shoes must have soft sole, non-marking heel.  No boots, sandals, or backless shoes of any kind.  Dark 
brown, black, navy blue or red are the only acceptable colors for shoes.  No prints, plaids, polka 
dots, etc. 

 
Option: White, leather, low-cut gym shoe, white laces, no colors, no logo 
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Boys Pants/shorts 
 Boys K – 6 Boys 7 - 8 

Navy Pants 
(Pleated or Flat Front) 

X  

Khaki Pants 
(Pleated or Flat Front) 
(Must be DENNIS) 

  
X 

Navy Corduroys X  

Navy Shorts 
(Pleated or Flat Front) 

X  

Khaki Shorts 
(Pleated or Flat Front) 
(Must be DENNIS) 

  
X 

 
Boys Gym Wear 

 Boys K-6 Boys 7-8 

White St. Pet’s T-shirt X X 

Blue St. Pet’s Shorts X X 

 
Sweatshirts 

 Boys K – 6 Boys 7 - 8 

Navy ¼ zip sweatshirt with logo X X 

Gray ¼ zip sweatshirt with logo X X 

Gray Mono Sweatshirt  
(while supplies last) 

 
X 

 
X 

 
 

Boys Socks 
 Boys K - 6 Boys 7 – 8 

Navy Socks 
(No logo) 

(Must cover ankle) 

 
X 

 
X 

White Socks 
(No Logo) 

(Must cover ankle) 

 
X 

 
X 
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Boys Shirts 

 
 
 

Boys K - 6 Boys 7 - 8 

White Polo*** X X 

Light Blue Polo*** X  

Navy Polo***  X 

White oxford*** X X 

Light Blue oxford*** X  

White Turtleneck*** X X 

Navy sweater 
 (V-neck Cardigan) 

(Crew Pullover) 
(V-neck Pullover) 

(V-neck Vest) 

 
X 

 
X 

Red sweater 
 (V-neck Cardigan) 

(Crew Pullover) 
(V-neck Pullover) 

(V-neck Vest) 

 
X 

 
X 

 
*** Logo will be required on shirts in 2009-2010 and in future years only for designated days (dress-up, mass days 
and other days to be determined.).  The logo shirt can also be worn as part of the daily uniform. 

 
Belts 

Required from 2nd – 8th grade 
 Boys K - 6 Boys 7 - 8 

Leather Belt 
(Navy, black or brown) 

 
X 

 
X 

Braided Belt 
(Black or brown) 

X X 

Stretch Belt 
(Navy or black) 

X X 

 
Shoes: Dress shoes must have soft sole, non-marking heel.  No boots, sandals or backless shoes of any kind.    

Dress shoes must be dark brown or black. 
 
Option: Black, leather, low cut gym shoe, black laces, no colors, no logo 
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Other Rules: 
Shorts:   May be worn during the start of school until November 1st and then April 1st to the end of the  

school year. 
 
Sweatshirts:  Gray monogrammed uniform sweatshirts will be available while supply lasts.   

Sweatshirts must be worn over regulation uniform shirts and must be appropriately sized.  
Spirit wear sweatshirts are not uniform sweatshirts.  Logo quarter zip sweatshirts in gray or 
navy blue. 

 
Gym Uniform K-8 (boys and girls)   Swim Needs K-8 (boys and girls) 
Blue St. Pet.’s shorts    Swimming suit (one piece only) 
White St. Pet.’s T-shirts    Towel 
Gym shoes – must tie or Velcro – no slip ons  Bag (plastic/vinyl) 
White socks 
 
The St. Petronille athletic uniforms that are issued to students are the property of St. Petronille School.  No part of 
the issued uniform shall be worn for any occasion other than a sanctioned athletic/spirit event as determined by the 
Athletic Director. 
 
Uniform-style slacks may not have any zippers or flaps on the pockets nor balloon-style legs.  All blouses and shirts 
must be tucked in.  All knit shirts must be banded for the 5th-8th grade girls.  Jumpers and skirts are to be worn at an 
appropriate length.   Appropriate is defined as no more than 2” above the top of the knee.  Skorts also are to be worn 
at an appropriate length.  Appropriate is defined as no more than 3” above the top of the knee.   
 
Jewelry and hair accessories (harmonizing with school colors) may be worn.  If these accessories become distracting, 
the student will be asked to remove them.  Boys may not wear earrings.  Boys must have hair cut short enough to be 
kept above eyebrows, above shirt collars, and ears.  No ponytails of any kind.  Hair must be of natural color.  * 
     
Make-up may not be worn.  Only clear or pale nail polish is acceptable.   
 
The uniform skirt length for girls in grades 5-8 will be strictly enforced.  The skirt must be no more than two inches 
above the knee.  Skorts must be no more than 3 inches above the knee.  The current policy calls for appropriate 
length.  Appropriate will be defined as no shorter than two inches above the knee.  Please make sure that when the 
skirt is hemmed there is enough hem left to adjust to your daughter’s potential growth.  Girls in grades 5-8 may also 
wear uniform slacks, shorts, or skorts. * 
 
All 7 th and 8th grade students must purchase Dennis Uniform khaki slacks, shorts or skorts.  They must show the 
Dennis label. 
 
Gym shoes for all grades must either tie or velcro.  NO SLIP ONS. 
 
Gym shoes for P.E. can be any style/logo but must tie.  If gym shoes are worn as the uniform dress shoe they must be 
all black/no logo for boys.  All white /no logo for girls.   

 
The color for dress shoes must be black, brown, navy or red.  Those are the only options.  Dress shoes must have 
backs.  NO ROLLER-SHOES.  NO CLOGS.  NO FLIP FLOPS. 

                                    Revised 2009 
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OUT OF UNIFORM * 
 
The key word is “appropriate” for a school/church setting 

· Only Uniform shorts may be worn to school 
· No shorts from November 1 to March 31 
· No shorts on dress-up days 
· No flip flops 
· No spaghetti straps 
· No revealing clothing 
· No jeans on dress-up days 
· T shirts appropriate for school 
· St. Pet’s Logo Shirt MUST be worn on designated days 

 
The key word is “appropriate for a school/church setting” 
 
Dates to Remember: 
 
August 24th  Uniforms required – First day of school 
October 16th  Uniforms required – Grandparents Day 
October 23rd  Dress-up Day – School Pictures K-7 
   8th grade in Uniform 
November 5  Out of Uniform 
November 25th  Dress-up Day 
December 18th  Dress-up Day 
February 5  Out of Uniform  
February 16  8th grade Graduation Pictures – Dress-up 
   K-7 – Uniforms 
March 26th   Dress-Up Day 
May 17-28  Out of uniform for 8th Grade – TO BE DETERMINED 
June 1-4   K-7 Out of Uniform 
 

Adopted:  2009 
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LOST AND FOUND 
 
Parents are urged to mark all articles of clothing, books, scarves, boots, lunch boxes, etc. with their child’s name to 
facilitate their return when lost.  All found articles will be kept in the bin located by the court kitchen or in the bin in 
the gym.    Articles not claimed will be given to local charities at the end of each month. * 
 
STUDENTS IN THE BUILDING – NON-SCHOOL HOURS   
 
No student will be allowed into the building after 3:45 PM to retrieve forgotten items.  No student shall be in any 
school building or on school grounds (with the exception of organized and chaperoned activities) before or after the 
regularly scheduled school day without written permission from a faculty member or the principal.  This includes 
weekends/evenings. These rules are for the protection and safety of all students. 
 
FORGOTTEN ITEMS   
 
Students will not be allowed to call home when they have forgotten items such as gym/swim clothes, homework, 
books, musical instruments and lunches.  In an effort to teach responsibility, organization and accountability for 
one’s actions, students are expected to prepare for the school day the night before, by assembling materials in an 
organized manner.  Provisions for a peanut-free lunch are always available should a child forget his/her lunch.  
Home and school will work together to reinforce this procedure.  Parents can help support the administration by not 
bringing forgotten items to the school office.  At no time is a parent allowed to go directly to a classroom or cafeteria 
without first reporting to the school office.  * 
 

PROGRAM OF STUDIES 
HOMEWORK  
 
Educators recognize the wisdom of continuing in out-of-school hours the instruction begun in the classroom.  It is the 
parent’s obligation to provide a place and time conducive to study.  Homework time does not necessarily have to be 
spent in writing.  Reading and studying are considered homework.  Parents should never do a child’s homework or 
permit anyone else to do it for the child.  Parents should, however, frequently check the work when completed.  The 
time spent on homework varies with the study habits of the child.  Incomplete assignments and late work affect 
grades for students.  Encourage students to share their finished work with you for your interest and information. 
 
Homework will generally not be given over the weekend or holidays or during Terranova testing week.  It is 
expected that children who have completed their work in school will present this to their parents for their review.  
Parents are encouraged to have their children read each evening, even if they have completed all their day’s work. 
 
HUMANITIES  
 
Enriching our faculty and curriculum are teachers in music, art, physical education, computer, library, and 
swimming.  Each “humanities” class is an integral part of the curriculum for all students.  Students who have musical 
talent are encouraged to join the band, grades 4-8. 
 
PHYSICAL EDUCATION/SWIM  
 
Physical Education and Swimming classes are part of each child’s curriculum.  We have excellent physical facilities 
and capable and specialized instructors to teach these classes.  There is an integration of the “whole person” 
philosophy during class time as well as physical challenges for the student. 
 
Because swimming and physical education are regular class periods, students will be excused from these classes for 
long periods of time only with a written directive from a doctor.   Proper gym/swim attire is required (see uniforms). 
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LEARNING STANDARDS STUDENT EVALUATION FORM    (LSSE F)*  

 
Since we encourage self-competition, each report card tells the parents how their child is doing in comparison to 
what is judged to be his/her ability.  The evaluation forms are designed to report not only student achievement, but 
also effort.  The achievement grade is objective, based on the child’s performance; the effort grade is subjective, 
based on the teacher’s assessment of how hard a student is working to achieve his/her potential.  Academic grades 
are never altered because of behavior.   
 
The following is the code officially approved by the Catholic Schools Office. 
 
The Learning Standards Student Evaluation Form (LSSEF) identifies specific learning standards that align with 
Diocesan Curriculum and Illinois Learning Standards. These standards identify the knowledge and skills students 
need within each subject area.  The report card evaluates student performance in terms of what the child knows and 
can do relative to our curriculum and standards.   
 

A. LSSEF  A is used for Kindergarten only 

B. LSSEF  B is used for Grades 1 and 2 

 
The marks used to report progress are: 

· E – Exceeds – Student work consistently exceeds expectations.  Student fully understands concepts/skills 
being taught with few or no errors. 

· M – Meets  - Student work usually meets expectations and is typical for grade level and time of year.  
Student is able to demonstrate an understanding of the concepts/skills.  During evaluation a majority of the 
student responses are correct.  (Most students will achieve in this range.) 

· NI – Needs improvement – Student work needs to improve to meet expectation.  Student has little or no 
understanding of the concepts/skills being taught.  During the evaluation they are unable to demonstrate 
competency. 

· NG – Not Graded – Used when a particular standard is not taught. 
· * -  Accommodations for Learning Differences 

 
On Form A, the Effort, Social Development, Work Habits and Life Skills are marked with symbols for each 
trimester. No mark indicates appropriate.  This section of the student evaluation is designed to enhance parental 
understanding of behavior in school and also to use a more positive approach in helping students to improve.   
 
On Form B, the Effort, Social Development and Work Habits are marked with symbols for each trimester.  No mark 
indicates appropriate.  This section of the student evaluation is designed to enhance parental understanding of 
behavior in school and also to us a positive approach in helping student to improve.   
 

LSSEF  C is used for Grades 3-8   

 
The grades used to report progress are: 
 

·    Outstanding  (93-100%)   CR – Credit 
·    Very Good  (85-92%)    NG – Not Graded 
·    Good  (77-84%)      
·    Needs to improve  (70-76%)    
·    Little /No Progress (0-69%) 
· *   Accommodations for Learning Differences 

 
The CR (credit earned) is available to use when requirements have been satisfied but which do not readily lend 
themselves to the conventional grading system. The NG (not graded) could be used where a certain subject area is 
not taught in a given trimester, but is dealt with in (an) other trimester(s) during the year.   
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On Form C, the Effort and Skills  are marked with symbols for each trimester.  No Mark indicates acceptable effort 
and skills development. 
 

· O   Outstanding 
·       Appropriate (no mark) 
· X   Needs to Improve 

 
On Form C, the area of Study Habits and Attitudes are graded by using a number and a symbol that will indicate 
an area of outstanding behavior or a need to improve.  No mark indicates acceptable.   
 

·    A Number and a  +  (plus mark)    Outstanding Behavior 
·    A Number and a       (check mark)   Needs Improvement 
·    No Mark indicates acceptable effort 

 
NOTES TO ALL PARENTS:   
 
Since the evaluation form becomes a part of the permanent record, no personal comments by teachers are included.  
A teacher may write professional, specific, behaviorally oriented verifiable information on a separate paper and 
attach it to the report card.  The comments are not a part of the permanent record.   
 
It is appropriate for teachers to reflect that reasonable accommodations/modifications (*) are made for students with 
a Special Education/Individualized Education Plan (IEP), a Service Plan or a written 504 plan from the public school 
district.  In addition, accommodations  (*) may be made for struggling students with principal approval and written 
parental permission.   
 
HONOR ROLL: 
 
Honor Roll is for students in grade 5-8 only and will be shown on the report card.  The Honor Roll will not be 
published.   The criteria for Honor Roll is as follows:   
 
Academic Honor Roll Grades 5, 6, 7 and 8 

· A Honors   More A’s than B’s with no more than two B’s in classes that meet at least four times per week 
and no grade below 87% 

· B Honors   More B’s than A’s with one C allowed and no grade below 79% 
· Effort and skill:  no x (needs improvement), no check mark (NI in study habits and attitudes) 

 
We ask parents to be extra vigilant when reviewing the Effort and Skills area of the Report Card as well as the Study 
Habits and Attitudes area.   Although the achievement section is the area that tells the academic story of your student, 
we believe that the other two sections complete the story of your child.  Please view the report card in its entirety and 
discuss all aspects with your child.  From that close review it is hoped that parents will find ways to praise their child 
while setting high expectations for continued effort, good behavior and improvement where needed.  
 
STANDARDIZED TESTING  
 
The Iowa Test of Basic Skills is administered to students in grades 2-8.  Students in grade 2 take only the Cognitive 
Skills Section.  Students in grades 3-7 take both the Cognitive Skills and the Complete Battery.  Tests are 
administered in the fall of the year, usually in October.  Parents are urged to make every effort to avoid making any 
appointments or vacation plans during these testing days.   
 
RECORDS POLICY  -  FERPA  (FAMILY EDUCATIONAL RIGHT S AND PRIVACY ACT  
 
FERPA gives parents certain rights with respect to their children’s educational records.  Parents have the right to 
inspect and review the student’s education records maintained by the school.  The student’s permanent file includes 
only the following records: report cards, standardized test scores, birth and baptismal records.   A family file is also 
kept which includes any correspondence from parents.  This file is cleared yearly.   
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SEXUAL HARASSMENT  
 
St. Petronille School strongly affirms that all students as well as parish and parish school employees, are entitled to 
be treated with respect.  It affirms the dignity of the person that includes the right to be free of sexual harassment.  
Sexual harassment is illegal and reprehensible and will not be tolerated.  
 
Sexual harassment consists of unwelcome sexual advances, verbal or physical conduct of a sexual nature.   
 
Sexual harassment includes, but is not limited to, any form of verbal, written or physical conduct, slurs, jokes or 
graphics that reflects adversely on an individual’s gender or sexual orientation. 
 
Any student who believes that he or she has been or is being sexually harassed should contact his/her teacher, the 
school social worker or the principal.  This may be done either verbally or in writing in a timely manner when facts 
are easier to recall.   
 
VISITOR/VOLUNTEER POLICY   
 
The Education Center Doors will be locked on the outside.  There will be a doorbell and camera.  You must 
ring the doorbell and one of the attendants will buzz you in.  
 
To insure the safety of all St. Petronille students and school personnel, all visitors to the school must comply with the 
following visitation Policy.  Upon entering the school building, all visitors must proceed to the school office and sign 
in, recording their time of arrival and destination in the school building.  ALL VISITORS TO THE BUILDING 
MUST WEAR A BADGE AT ALL TIMES WHILE IN THE BUILDIN G.   
 
Please note that the door from the entry to the back north stairwell will be locked.  Several parents and visitors come 
in the main doors and go directly upstairs without checking into the office first.  No visitor will be allowed up the 
north stairwell because it will be locked.  Students and teachers can access the main lobby from the stairwell because 
this door is a fire door with a panic bar from one side, but it will lock from the lobby side.  After a parent or visitor 
signs in and gets their badge, they can proceed to the upper floors only through Colonial Hall and up the Hillside 
stairway. 
 
Students and teachers will be told that all visitors to the building will be wearing a badge.  Anyone not wearing a 
badge will be asked to return to the office to sign in.  Sometimes, we are momentarily away from the desk and you 
might have to wait to be buzzed into the Colonial Hall hallway.  We apologize for the inconvenience, but are very 
proud of the security we are able to provide for the entire school population.   

 
TUITION PAYMENT  
 
Parents may pay their total tuition at Registration Time.  The minimum required at Registration Time is 20% of the total. 
The balance will be billed in 8 equal installments.  Tuition payments are due the first of each month and will be 
considered delinquent after the 10th of the month.  A handling charge of $10.00 will be charged for delinquent payment 
each month.  Checks should be made payable to St. Petronille.  Inquiries concerning tuition payment may be made to the 
Parish Bookkeeper. 
 
It is the policy of the St. Petronille School Board that registration for the new year will be accepted only when all 
payments of tuition for the previous year are current.  
 
TUITION ASSISTANCE  

 
St. Petronille has instituted an endowment program entitled Lifetime Investment in Faith and Education (L.I.F.E.).  This 
program is available to provide tuition support payments for students in our school.  Families who desire consideration 
for a tuition grant are invited to apply through applications in the school office.  Questions regarding the tuition support 
program may be directed to the Business Manager office.  All financial information is considered confidential and only 
those who maintain official records are allowed access to this data. 
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STEWARDSHIP PROGRAM  
 
As a parish, we are committed to Stewardship.  Being aware of our gifts from God, we give thanks to Him by our 
generous response of Time, Talent, and Treasure. 
 
Our school community receives financial support from the parish; we in turn are committed to support the needs of our 
parish.  The tuition which St. Petronille School charges covers approximately 50% of the cost to educate a child.  
Another source of educational income is from the general parish subsidy.  The school is subsidized, in part, by 
contributions of all parishioners.  Regular, generous contributions to the parish, making an effort to return to God what 
has been given, are expected of all parish members.  To facilitate record keeping, the Sunday Offertory collection 
envelopes should be used.  The parish support obligation follows the parish fiscal year from July 1 through June 30. 

 
 St. Petronille School Tuition Schedule 2009-2010*   
       

Number of 
Children per 

Family Family Tuition  
Parish 

Investment 
PO Programs/ 
Contribution 

LIFE 
Contribution  Other Total Cost 

1 (Kindergarten) $2,775 $1,026 $262 $65 $92 $4,220 

1 $3,470 $1,026 $262 $65 $92 $4,916 

2 $6,180 $2,052 $524 $130 $184 $9,072 

3 $8,425 $3,078 $786 $195 $276 $12,763 

4 $10,415 $4,104 $1,048 $260 $368 $16,199 

5 $11,790 $5,130 $1,310 $325 $460 $19,020 
 

 
This tuition schedule illustrates the significant role that our parish’s contribution and fund raising play in covering the 
cost of educating our children.  It also highlights how important each family’s participation in stewardship and 
volunteerism is to the operation of our school.   
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OTHER IMPORTANT INFORMATION  
LUNCH ROOM  
 
Food is to be eaten only during the lunch period in the lunchroom.  Lunch boxes should be labeled with the child’s 
name.  Food is not permitted on the playground at any time.  Students are to bring NO WASTE lunches. 
 
During the lunch period, students should enjoy their time together, but also be responsible for their manners and 
behavior.  The school discipline rules apply to lunch and playground. 
 
1% milk and 100% juice are available for children for lunch.  Students may order more than one pint of milk/juice 
(see order form). Milk/juice may be ordered one semester at a time or for the entire year.  Students may bring juice 
boxes with their lunch or other nutritional beverages.  Help us to stress good nutrition.  Student planned buffets and 
“potlucks” are not allowed. Each student is responsible for bringing his/her own lunch or utilizing the School Hot 
Lunch Program.  Students who consistently forget their lunch and avail themselves of a “free” lunch will be referred 
to the principal    
 
HOT LUNCH PROGRAM*  
 
St. Petronille School offers a daily peanut-free Hot Lunch Program.  Students may participate in it or may bring 
lunch from home.   Parents place their orders on line through a link from the school website.  
www.orderhotlunch.com.  All payments will be made by electronic check.   
 
PLAYGROUND  
 
Adult supervisors are on duty during outdoor recess time.  Students may not leave the playground area without the 
consent of a supervisor.  School nurses are available in the event of an injury. 
 
Students are encouraged to bring playground equipment from home, as long as the equipment is safe and not 
hazardous to others.  All equipment should be labeled with the child’s name.  Hard bats, balls, skateboards, 
rollerblades, etc. are not appropriate during the school day.  Acceptable attitude, manners, and behavior are expected 
during playground time. 
 
 Unless the wind chill is below 0, students will go outside for recess, if even for a few minutes for fresh air and 
activity.  Please send students to school with hats, gloves/mittens, scarves, warm tights/slacks for girls, snow 
pants (when snowy), and boots.  Remember to label items of clothing.   
 
INSURANCE 
 
Student insurance is available for school-time coverage and full coverage.  Information is available in the 
Registration Packet or in the school office.  There is a minimal fee, if you choose to participate in this coverage.  It is 
strongly encouraged, especially if your child participates in athletics. 
 
FIRE DRILLS/TORNADO DRILLS  
 
Fire/tornado drills are conducted each year according to Illinois state law.  St. Petronille’s fire alarm is connected to 
the village alarm system.   
 
TRANSPORTATION  
 
If there is a change in the regular schedule for your child (bus, walking, car-pool), please notify the school office and 
your child’s teacher. 
 
WALKERS  
 
Children walking to school respect the rights of homeowners by keeping off lawns and not cutting through yards on 
their way to and from school.  Students MUST ALWAYS follow the directives of the Safety Patrol when crossing 
intersections.  Students who walk to/from school are expected to leave school property upon dismissal.  Loitering in 
outdoor common areas is not allowed. 
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BICYCLES  
 
Bicycle racks are provided at school for bikes and scooters.  Students should lock their bikes and scooters with an 
appropriate chain and locking device.  Bicycles may not be ridden during the school day once the student is on the 
school premises.  Extreme caution is encouraged when riding to and from school.  Students must walk their bikes or 
scooters on/off school property to insure their safety. 
 
ROLLER BLADES/SKATE BOARDS  
 
Roller blades/skateboards are not allowed on school property.  
 
BUS SERVICE 
 
St. Petronille students living within the boundaries of District #41 and more than 1.5 miles from school may use the 
public school bus transportation.  Information is available at school.  Students living outside of District #41 do not 
have service available. 
 
BUS EVACUATION DRILLS  
 
All students participate in mandated state bus evacuation drills once each year. 
 
SAFETY PATROL  
 
Patrol guards will be positioned at intersections near St. Petronille School.  Guards will also help students when 
arriving in the morning and dismissing in the afternoon.  Students MUST FOLLOW Safety Patrol directives to 
insure their safety.  Grades 6-8 are expected to participate in this school service program.  Patrol guards will not 
provide this service on days with a wind chill or temperature below 0 °.   Safety patrollers are not allowed to leave 
their assigned duty for any reason including but not limited to Einstein or Bells and Whistles.  * 
 
MORNING DROP OFF 
 
Students who are dropped off at school before 8:30 am will be taken to the Extended Day classroom.   
 
When students are dropped off at school in the morning, they must remain on school property.  They are not allowed 
to walk downtown and then return. 
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THE PARENT ORGANIZATION  

 
Parents and guardians of children presently attending St. Petronille, as well as all faculty and clergy, are 
automatically members of the Parent Organization. 
 
The purpose of the organization is to provide the opportunity for communication between parents with common 
interest, as well as to enlist the spiritual, educational and social resources of the home and school to provide the best 
Catholic education possible. 
 
The Parent Organization fundraises throughout the year.  The money raised by these events enables the organization 
to subsidize many programs such as Fine Arts, Athletics and Enrichment Clubs, as well as address any particular 
need or shortage not covered by current school funds.  It also allows for the Parent Organization to sponsor 
informative Parent Education Nights for education and civic interest.  The organization encourages the integration of 
families into the life of the school community through the many social activities they sponsor throughout the year, as 
well as the multi-faceted volunteer program that enables members to participate in the day-to-day operation of the 
school programs. 
 
Regular board meetings are held once a month, usually the third Tuesday at 7:30 p.m.  These meetings are open and 
all members are encouraged to attend. 
 
The officers for the Parent Organization of St. Petronille School for 2009-2010 are: 
 
Co-Presidents Lori Gapinski 790-1495  
 Brenda Rindler 942-8721  
 
Co-Vice Presidents Michelle Andringa 942-8744 
      Lori Krebsbach 858-6210 
 
Secretary     Jill McCormack 858-1180 
   
Treasurer Mary Schnur 790-1645 
           
Ex-officio      Father Jim Dougherty, Pastor  469-0404 
       Dr. Mary Kelly, Principal 469-5041 
 

*************************************************** *********************************** 
 
 

2009-2010  MEETING SCHEDULE 
 

September 15 
October 20 

November 17 
No December Meeting 

January 19 
February 16 
March 16 
April 20 
May 18 
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ST. PETRONILLE SCHOOL BOARD  
 
The role of the St. Petronille School Board is to provide policy direction to the school.  The Board advises the 
Pastor, who has final approval of its activities.  The Board’s purposes are to develop and define the policies which 
govern the operation of the school, to promote the implementation of those policies, to establish goals and objectives 
for the school, to develop plans to finance the school’s educational programs, to serve as an effective public relations 
source, and to participate in the selection of the Principal. 
 
A manual including all policies adopted by the St. Petronille School Board is on file in the school office.  Parents are 
welcome to read the manual. 
 
The Board consists of nine voting members, elected by parish at large from among their own number, and two Parish 
Team members:  the Pastor, the Principal.  Terms last three years, with three members elected in May of each year. 
 
The board is organized into a committee system, with eight standing committees:  Election, Endowment and 
Development, Finance, Long-Range Strategic Planning, Institutional Advancement, Maintenance & Safety, Policy, 
and Political Action.  Ad Hoc committees are formed as needed at the discretion of the Board President, who also 
designates committee members.  Regular Board meetings are held once a month, usually the fourth Monday evening. 
 Meetings are open to all. 
 
The members of the St. Petronille School Board for 2009-2010 are: 
 
      
President:   Rita Hatfield 790-2584 
Vice-President:  Matthew Manzella 545-0354 
Secretary:   Robert Hohe 682-3843 
     
Members   Paul Bozych 790-0977 
    Michael Metz 858-8553   
    Marty Mudge 469-9573 
    Elizabeth Lewis (Oates) 790-5635 
    Diane Sakach 545-0354 
    Daniel Stevenson 942-0109 
  
       
Parish Staff:      Father Jim Dougherty, Pastor 469-0404 
                    Dr. Mary Kelly, Principal 469-5041 
 

*************************************************** ******************************* 
2009-2010 MEETING SCHEDULE 

 
August 31 

September 28 
October 26 

November 23 
No December Meeting 

January 25 
February 22 
March 22 
April 26 
May 17 
June 14 

 



 

 

 
 

-70- 
 

ATHLETIC POLICY  
STATEMENT OF PHILOSOPHY 

 
St. Petronille School offers every student from fifth grade through eighth the opportunity to learn and enjoy the 
rewards of sports.  The athletic program is an important adjunct to the Catholic academic education provided. 
 
Teamwork and Christian sportsmanship are key program elements.  All students will be allowed to participate and 
enjoy developing their skills.  As the personal level of development and self-esteem are deeply respected and 
encouraged in the classroom, the same attitude is demanded in athletic competition. 
 
The priority of maximum participation for all team members will be stressed at all levels.  In this way, a balance is 
fostered in developing the student’s capacity for teamwork physically and emotionally.  We are committed to the 
idea that participating in an athletic program contributes to the development of the physical and mental well-being of 
the student athlete. 
 
Parents and coaches are responsible for supporting this policy which places participation and teamwork on the same 
priority level as winning.  It is the Athletic Director’s responsibility to provide coaches with as many tools as 
possible for solving the many dilemmas of coaching with this philosophy.  It is the responsibility of parents to 
support and trust the coaches’ efforts to implement this policy.  Equally important is the positive parental support 
and the cooperation and the trust of our volunteer coaches. 
 
Our mission is to encourage the student-athlete to do his/her best.  Regardless of the outcome, he/she must be 
committed and devoted to giving 100% to the program and to accept “the score” with maturity and grace.  When our 
athletes work hard, and our coaches, staff, and parents partner together, we will be winners in everyway. 
 
Finally, it is a privilege to be a member of one of St. Petronille School’s athletic teams.  Such membership, however, 
carries with it certain responsibilities.  In order to retain membership, athletes must meet and maintain specific 
academic and behavioral standards that are listed in the following pages. 
 

STUDENTS’ CODE OF CONDUCT 
 
Students should always remember that participation in the athletic program is a privilege for pursuing the ideals of 
good sportsmanship, responsibility, and teamwork.  The purpose of St. Petronille School’s athletic program is to 
provide an opportunity for all interested students to develop and improve their skills in a selected sport. 
 
THE STUDENTS SHALL: 
 
1. Remember that they represent St. Petronille School and that their conduct should represent the principles of 

Christian behavior. 
 
2. Treat coaches, game officials, team members, and opposing teams and coaches with courtesy and respect. 
 
3. Coordinate their schedules to maintain acceptable scholastic standards as defined by the school. 
 
4. Assume responsibility for practice and game schedules and locations.  The students shall arrive punctually so 

that teammates and coaches are not affected by the students’ tardiness. 
 
5. Participate in practice or game on any given day/evening only if they have attended school for the major 

portion of that particular day. 
 
6.      Participate in practice or game only if they have participated in gym/swim that day in school. 
 
7. Not participate in practice or game if they have been excused from gym/swim that day either by parent request 

or doctor request. 
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8. Not be held accountable to the above guidelines should the participation involve weekend events (Saturday or 
Sunday). 
 

9. Not participate in practices or games for a period of time if they have been excused by a doctor from gym/swim 
for that period of time.            

 
10.  Not be able to sign up for an athletic team after four practices have been held for that particular team.     
 

  11. Students and parents must sign the athletic code of conduct, eligibility, and athletic diocesan contract prior to the 
first competition.  These documents will be active throughout the student-athlete’s career at St. Petronille. 

 
12. Students must attend a mandatory assembly at school regarding their participation in athletics at St. Petronille. 

 
PARENTS’ CODE OF CONDUCT 

 
Parents should remember that as adults and as parents, they are the primary role models for their children.  The 
purpose of St. Petronille School’s athletic program is to provide an opportunity for all interested students to develop 
and improve their skills in a selected sport. 
 
THE PARENTS SHALL: 
 
1. Remember that they represent St. Petronille School and that their conduct should represent the principles of 

Christian behavior. 
 
2. Treat coaches, game officials, team members, and opposing teams and coaches with courtesy and respect. 
 
3. Assist their child in coordinating his/her schedule to maintain acceptable scholastic standards as defined by the 

school. 
 
4. Assist their child in attending practice and taking the steps necessary to ensure that their child attends as many 

practices as possible.  Parents shall not drop off their child any earlier than five minutes before practices or 
pick him/her up more than five minutes after practices or games end. 

 
5. Participate in the program by coaching and/or working scheduled times either taking admissions or working in 

the concession stand several times throughout each season.  Only head coaches are exempt from working; 
occasionally, assistant coaches will be asked to work.  Repeated failures to respond in a timely manner to the 
schedule, as set forth by the Parent Organization’s athletic committee, will result in consultation with the 
Athletic Director (and if needed, the Principal) to determine equitable alternatives. 

 
Any athlete who misses 3 full days of school (for any reason) and misses both of his/her practices in that week 
(Monday – Friday) shall not be allowed to participate in any weekend (Friday night through Sunday) athletic 
competition.* 

 
In a timely manner, parents will be informed of their assigned work schedules by the athletic committee via the 
U.S. Mail and/or a phone call. 

 
6. Follow the chain of command addressing concerns and problems.  If a problem arises, the coach should be 

contacted first.  If unresolved or the answer is unsatisfactory, the Athletic Director should be reached.  If the 
situation remains unresolved, the concern should be presented to the Principal.  In each instance, careful 
consideration and timely responses will enhance communication.  In no case should there be retaliatory 
measures inflicted upon the child. 

 
7. Pay all fees as required by the deadline date. 
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8. Return all uniforms, clean and mended, at the conclusion of the season.  The St. Petronille athletic uniforms 

that are issued to students are the property of St. Petronille School.  No part of the issued uniform shall be worn 
for any occasion other than a sanctioned athletic/spirit event as determined by the Athletic Director.  This 
policy will be restated in the school uniform policy. 

 
9. Exercise prudence and encourage safety in all travel arrangements. 
 
10. Parents and students must sign the athletic code of conduct, eligibility, and athletic diocesan contract prior to 

the first competition.  These documents will be active throughout the student-athlete’s career at St. Petronille. 
 
11. All parents must attend a mandatory athletic meeting to review policies and procedures. 
 

 
MEDICAL/PHYSICAL REQUIREMENT 

 
It shall be the responsibility of the parents/guardian to ensure that the child is physically fit to participate in athletic 
extracurricular activities. 
 
Further, the school reserves the right to demand a physical examination prior to participation in any extracurricular 
sports program/event.  A written statement will be signed by each family waiving St. Petronille of all responsibility 
regarding medical health. 
 
It is the responsibility of the parents/guardian to inform the Athletic Director and their child’s head coach of any 
medical condition their child may have. 
 

ACADEMIC ELIGIBILITY POLICY* 
 
In order to retain membership on any team, athletes must meet and maintain certain academic standards.  Guidelines 
regarding these standards are listed below. 
 

1. Any student participating in the athletic program must retain his/her academic eligibility on a weekly basis.  
Eligibility will begin after the first two weeks of each trimester. 

 
2. Teachers in grades 6, 7 and 8 will maintain a trimester cumulative GPA (Grade Point Average) for each 

athlete. 
 

3. Any athlete whose G.P.A. in any subject including Religion, Spanish, P.E./Swim and Fine Arts is an “F” 
average on a Friday afternoon will be ineligible to participate in contests or practice with the team for one 
full week.  His/her coach will be advised.  Parents will receive a phone call from the Athletic Director by 
Monday at 3:00 or, if no school, the next day school commences.  Written notification will also be  
e-mailed to the parents. 

 
4. A week of ineligibility runs Monday through Sunday. 

 
5. If there is no school on Friday, eligibility will be determined on the last school day of that week.  Any 

athlete who misses 3 full days of school (for any reason) and misses both of his/her practices in that week 
(Monday-Friday) shall not be allowed to participate in any weekend (Friday night through Sunday) athletic 
competition. 

 
6. Any athlete who is ineligible for a total of four weeks (not necessarily consecutively) during his/her sport 

season(s) will be permanently removed from his/her team for the remainder of that season.  A 
parent/student/athletic director/teacher/principal conference will take place to develop a structured plan to 
insure future academics achievement and success. 

 
7. Any athlete whose G.P.A. in any three of the academic areas (named above in #3) is a “D” average on a 

Friday afternoon will be placed on ineligibility.  His/her coach will be advised.  Written notification will 
also be e-mailed to the parents. 
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8. If an athlete becomes ineligible prior to dismissal for school vacation (Christmas, Spring Break, 
Thanksgiving, etc.) in one subject, athlete will remain ineligible for 1 week.  If an athlete becomes ineligible 
in 2 or more subjects, the athlete remains ineligible until the following G.P.A. evaluation.  This will 
probably occur on the Friday following the athlete’s return to school after vacation. 

 
Probation status has been eliminated.  However, an athletic warning letter will be issued and e-mailed to parents in 
order to maintain the status of the student-athlete’s academic progress.  It is the joint responsibility of the student, 
parent and teacher to maintain open lines of communication regarding academic progress and/or difficulties 
throughout the school year.   
 
The athletic director or principal will communicate any chronic academic problems and/or extenuating circumstances 
involving a student to the coach.   
 

TEAM PLACEMENT AND PARTICIPATION 
 
With “maximum participation” in mind as the key principle of athletics at St. Petronille School, coaches take great 
care to ensure that each student acquires experience in each position and plays as much as possible.  This is no small 
task, especially in volleyball.  Veteran coaches recommend thoughtful and repeated efforts to achieve this goal.  
Consistency in following through will reassure everyone that it is not empty rhetoric. 
 
Coaches are expected to keep instruction, participation, and sportsmanship foremost in their efforts to provide this 
valuable experience within the procedural limits of league rules.  The Athletic Director will monitor them, and they 
should receive encouragement, patience, and appreciation from parents and students. 
 
I. Placement on Teams 

 
For grades 5, 6, 7, and 8, there will be an “A” team and one or more “B” teams as necessary.  Players 
demonstrating the most skill will be placed on the “A” team.  This “A” team will participate in the “A” 
designated conference.  The “B” team or teams will participate in a “B” designated league.  The determination of 
what schedule the “B” team or teams will play is to be decided by the Athletic Director and coaches for that grade 
level. 

 
Whenever there is a need for more than one team, these teams will be decided by the coaches with final approval 
by the Athletic Director.  Athletes will be given ample practice time to display their mastery of individual skills, 
fundamentals, group drills, and ability to scrimmage.  Team membership will be determined sufficiently early to 
meet all league registration requirements and to provide parents with appropriate scheduling information. 
 

II. Participation Guidelines for Individual Sports 
 
Volleyball 
 
Recognizing that time is not the determining factor in the conclusion of a volleyball match, participation in games 
and/or matches cannot feasibly be mandated by time.  Given this challenge, coaches will look to the school’s athletic 
philosophy, which sets a priority of “maximum participation” for all team members.  This philosophy directs the 
following guidelines: 
 
5th Grade: “A” team:  to the extent controllable by the coach, participation in 1/3 of each competitive 

encounter. 
“B” team:  to the extent controllable by the coach, participation in ½ of each competitive 
encounter. 

 
6th Grade: “A” team:  to the extent controllable by the coach, participation in 1/3 of each competitive 

encounter. 
“B” team:  to the extent controllable by the coach, participation in ½ of each competitive 
encounter. 
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7th Grade: “A” team:  no must-play rule, but coaches are expected to honor the spirit of the school’s 
philosophy by including all team members in each competitive encounter. 
 “B” team:  to the extent controllable by the coach, participation in 1/3 of each competitive 
encounter. 

 
8th Grade: “A” team:  no must-play rule, but coaches are expected to honor the spirit of the school’s 

philosophy by including all team members in each competitive encounter. 
“B” team:  to the extent controllable by the coach, participation in 1/3 of each competitive 
encounter. 
 

  * The above participation guidelines apply only to non-tournament competition.  When permissible, tournament 
play at all levels will involve teams designated by the coaches. 

** Competitive encounter is defined as the total number of games played against an opponent and is not limited to 
match games. 

 
All rules and regulations will follow the DPL and SPL Constitutions and By-Laws.  Any participant that does not 
follow the rules of the perspective leagues will be subject to consequences within the school and league. 
 
Basketball 

 
5th Grade: Both “A” and “B” teams: every participant must play the equivalent of one quarter’s time in each 

game. 
 
6th Grade: Both “A” and “B” teams: every participant must play the equivalent of one quarter’s time in each 

game. 
 
7th Grade: “A” team: no must-play rule, but coaches are expected to honor the spirit of the school’s 

philosophy by including all team members in some play. 
“B” team: every participant must play the equivalent of one quarter’s time in each game. 

 
8th Grade: “A” team: no must-play rule, but coaches are expected to honor the spirit of the school’s 

philosophy by including all team members in some play. 
“B” team: every participant must play the equivalent of one quarter’s time in each game. 

 
* The above participation guidelines apply only to non-tournament competition.  When permissible, 

tournament play at all levels will involve teams designated by the coaches. 
   

All rules and regulations will follow the DPL and SPL Constitutions and By-Laws.  Any 
participant that does not follow the rules of the perspective leagues will be subject to consequences 
within the school and league.  

 
Cheerleading 

 
Any student from the 7th and 8th grades who wishes to participate, as a cheerleader will be given the 
opportunity depending on the availability of coaching.  Cheerleading teams will cheer for home games and 
league tournament games of both boys’ and girls’ “A” and “B” teams when possible.  When there is a conflict, 
they will alternate between the “A” and “B” games.  Each team may be divided into equally skilled squads 
during the year for the purpose of working more games. 

 
Track and Field/Cross Country 

 
There will be one girls’ and one boys’ team in each of the 5th, 6th, 7th, and 8th grades.  An unlimited number of 
participants will be allowed.  No must-play rule will apply. 

 
4th grade students will be permitted to participate in practices only for Cross Country.   
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III. Practice Times 
 

Practices must be conducted at appointed times, and students are not allowed in the gym until five minutes 
prior to their scheduled practice time.  A coach or a responsible parent must be present or the students will not 
be allowed in the gym.  Students should be picked up immediately at the conclusion of their practice.   
Coaches/adult assistant will remain until all students have left the premises.  All students and athletes attending 
practice will use the Hillside entrance, Door #10 (Athletic Door). * 

 
The amount of time devoted to athletic practices is constrained by diocesan rules of which the Athletic Director 
is aware and responsible for enforcing.  Also, no student who is absent from school due to illness is permitted 
to practice or compete that day. 

 

IV. Moving Up 

 
No athlete will be allowed to move up a grade level, unless there are not enough participants in a particular 
grade level to field a team.  In a situation where there is more than one team per grade, and the need arises to 
field a team, a coach may take from other teams only with the permission of the other coach and with the 
parents’ and athlete’s approval.  Also, regarding practices, no athlete may practice with another team unless the 
permission of the Athletic Director has been obtained. 

V. Discipline 

 
All athletes will strictly adhere to the policies set down by the Administration of the school.  The Code of 
Conduct set down by the athletic program will apply to all of our student athletes while they are 
representing St. Petronille School in athletic functions, whether they are at our school or elsewhere.  
Direct violation of these policies can result in termination of the athlete’s participation in the program after 
resolution with the head coach, Athletic Director, and Principal. 

 
SELECTION AND TRAINING OF COACHES 

 
I. General 
 

Coaches representing St. Petronille School in interscholastic competition must adhere to the highest ideals 
of Christian leadership, citizenship, sportsmanship, and fair play.  The personal example and direction of 
each coach should demonstrate to players and parents the coach’s commitment to these ideals.  As teachers 
whose classroom is the gym, St. Petronille coaches must strive to be positive role models and instructors, 
seeking to build individual self-esteem, as well as team success. 

 
II. Selection of Coaches 
 

St. Petronille School’s Athletic Director is the final authority for the selection and placement of coaches for 
all sports.  Coaches should be recruited each May for the following year, so that adequate planning may be 
made for all teams.  All coaches, including any non-parent coaches recruited, will submit the appropriate 
diocesan forms regarding background.  Final decisions on head coaches and assistant coaches will be made 
by the Athletic Director as far in advance of the particular sport’s season as possible.  The Athletic Director 
will be responsible for providing the Principal with coaches’ names, addresses, and telephone numbers prior 
to the commencement of each sport’s season. 

 
III. Orientation Meeting 
 

The Athletic Director along with the pastor and principal will hold an orientation meeting for all coaches, 
parents and athletes in the early fall for the purpose of explaining the nature and direction of the program.  
Specific policies and regulations of St. Petronille School and the leagues will be discussed.  The 
constitution and by-laws of the respective league in which a team is participating will be provided to each 
head coach.  To the extent possible, a coaches’ clinic will be provided in conjunction with the orientation 
meeting. 
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IV. Guidelines and Policies for Coaches 
 

The Athletic Director will maintain, communicate, and enforce all guidelines and policies established for 
the operation of the interscholastic sports program of St. Petronille School.  If any controversy arises 
concerning a coach, the Athletic Director will advise the Principal of the details and will work with the 
Principal to resolve the matter. 

 
V. Coaches’ Conduct 
 

Coaches must follow all guidelines and policies established by the Athletic Director, the School Board, and 
the leagues in which their teams participate.  Coaches may have their own set of rules in directing practices 
or games, but these rules must come within the guidelines and policies established for the interscholastic 
sports program.  All coaches must be consistent in the application of their rules.  If a coach has a no-play, 
no-start, or limited-play rule for practice infractions, this rule must be communicated to players and parents 
before the season and must be consistently enforced throughout the season. 

 
Revised:  2009 

 
To minimize misunderstandings with players and parents, coaches should hold a preseason meeting with their 
team and parents to explain personal philosophy, guidelines, and policies. Coaches should keep the line of 
communications open with parents during the season to limit misunderstandings and prevent minor problems 
from escalating into major confrontations.  Coaches must immediately bring to the attention of the Athletic 
Director any problems they are having with a player, parent, official, or other coach. 

 
All coaches are responsible for providing each player and parent a schedule of all games and practices, as well 
as the location and directions to all away games, prior to the first game of the season.  Information on 
tournament games, other non-league games, and extra practices should be communicated to players and parents 
as soon as the information is available.  There will be a visible presence of coaches supervising at all team 
events, including cheerleading, and coaches will not leave until all players have left. 

 
Each coach is responsible for assuring that all eligible players are allowed at least the minimum playing time 
dictated by the league in which the team competes or, if greater, the playing time dictated by the guidelines and 
policies of St. Petronille School. 

Revised  2009 
 

Gymnasium Guidelines 
 
The following guidelines are meant to ensure the safety and well being of all those who enjoy our athletic/school 
complex. 
 

· During athletic events students and visitors are welcome to enjoy the courtyard/concession and gymnasium 
area. 

· Education Center, classrooms, washrooms and common areas are off limits during athletic events. 
· Parish Center is off limits during athletic events and practice times 
· Washrooms in the locker room areas are to be used during athletic events and practice times. 
· Children may never be left unattended in concession area. 
· Children are not allowed in outdoor courtyard area or the small playground or near basketball hoops 

without adult supervision. 
· All athletic competitors, spectators, workers, and coaches will use entrance #4 (Gymnasium Entrance) for 

any and all competitions.  All student-athletes and coaches participating in practice will use entrance #10 
(Athletic Door).  

· The balcony may be used to video taping games and events.  No small children under the age of ten years 
old are allowed on the balcony at any time.  

· An adult must accompany small children during all competitions.  
· Only coaches and competitors are allowed on the court.  No student-athletes or spectators are to have use of 

the gym during or in-between any event.  


