St. Petronille Parent Organization

Income and Expense Voucher

Committee________________________________

Date______________


Income  Please detail each income item separately.

Description






Amount

1)____________________________________________
$____________________

2)____________________________________________
$____________________

3)____________________________________________
$____________________

TOTAL INCOME OR DEPOSITS

$____________________


EXPENSES Please provide details for each expense and attach ALL receipts
Description






Amount

1)____________________________________________
$____________________

2)____________________________________________
$____________________

3)____________________________________________
$____________________

4)____________________________________________
$____________________

TOTAL EXPENSES



$____________________

Make Check Payable to: _________________________________________________

Person completing form:_________________________________________________

Preferred method of receiving payment (check one)



Mail directly to the vendor (attach address)       Mail directly to me (attach address)

Put in blue PO Treasurer folder in School Office (in black filing rack just to the left 


            When entering the office) and e-mail me when ready, my e-mail address is: 
Committee Chair Signature:​​​​​​_______________________________________________

(please sign for both income and expense)

For treasurer’s use only: Check #________

Check Date:__________

